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06 yYTBep:KIeHHH HHCTPYKUHH
s JIHIL, y4acTBYIOUIHX
B OpraHu3alHH H  MPOBEJICHHH
HTOTOBOr0 COYHHEHHS (H3J103KeHHS)
Ha  Tepputopuu  bearopoackoi
obnactu B 2022-2023 yyebHom roay

Ha ocHoBanuu nyHkta 31 Ilopsaka mnpoBeJeHHs TOCYIapCTBEHHOM HTOrOBOM
arTecTalld [0 06pa3oBaTe/lbHBIM [pOrpaMMaM cpeiHero obmero oOpasoBaHus,
YTBEPKJIEHHOTO TNpUKa3oM MuHucTepcTBa mpocselienns Poccuiickoi  Denepaiuu
u @enmepanbHoit  cinyx6s 1o Hamzopy B cdepe oOpasoBaHMs M HayKH
ot 7 Hos6ps 2018 roga Ne 190/1512, B COOTBETCTBHH C METOJAUYECKUMH PEKOMEHIaLUAMH
T10 OPraHM3alluK U IIPOBEJEHHUI0 HTOrOBOrO COYMHEHHA (M310keHus) B 2022-2023 y4yebHoM
rojTy, HanpasleHHBEIMH HcbMoM DeziepaibHOM CiTy:KOBI MO Hai30py B cdepe oOpasoBaHHs
u Haykd oT 28 okrabpsa 2022 roma Ne 04-411, B uensaXx CBOEBPEMEHHOW IMOATOTOBKH
1 obecrieyeHnss OOBEKTHBHOCTH IPOBENEHHS WTOrOBOTO COYHMHEHHS  (M3/I0MKEHHSA)
Ha Tepputopun benropockoii o6macti B 2022-2023 yyeOHOM roly NpH Ka3bIB a0 !

1. YTBepauTs:

1.1. MHCTPYKIMIO U1 PYKOBOAUTENS MECTa IPOBEJACHHS HTOrOBOIO COYMHEHHA
(u3noxkenus ) (mpuaoxkeHue 1).

1.2. WHcTpykiMi0 Wi pyKOBOAMTeNs  00pa3oBaTesibHOM — Opra€usaluy,
peanusyiomieil o6pazoBaTenbHbIC MMPOrpaMMbl cpeHero obwero obpasoBanus, Ha Oase
KOTOpOil OpraHM30BaHO MECTO TPOBEJICHHS MTOrOBOTO COYMHEHHA (M3JIOXKCHHA)
(mpunoxeHue 2).

1.3. WHcTpykuuio IS YIIOJIHOMOYEHHOT'0 IpeACTaBUTES OpraHoB
caMOYIpaB/IeHHs, OCYLIECTBISIONMX YIpapieHue B cepe oOpazoBaHUs MyHHUIMIABHBIX
paiioHOB U rOPOJCKUX OKPYTOB (MPUIOKEHHE 3).

1.4. VHCTpYKUMIO [ 4YieHa KOMHCCHH, OKa3blBAIOIIEr0 HMH(POPMALHOHHO-
TEXHHYECKYIO OMOIb, B TOM 4YHCIIE TO OPraHM3alliH BHACOHAOIIONCHHS, TMOTYYEHUIO
KOMILIEKTOB TEM COYMHEHHH, OpraHH3allMy MeYaTH TEM COYMHEHHH, TEKCTOB M3JI0KEHUH,
UHCTPYKIIHH 11 Y4aCTHHKOB HTOTOBOTO COYMHEHHS (M3M0MkKEHH)
¥ KOITHPOBAHHMIO 6JaHKOB MTOrOBOTO COYMHEHMS (M3/10KEHUA) (TIPHIIOKEHHE 4).



1.5. MHCTPYKIMIO U1 4I€HOB KOMHMCCHH IO IIPOBEJICHUIO HTOrOBOIO COYHHEHMS
(M3710’KeHKs), YYacTBYIOIIMX B OpraHH3allMd IIPOBEJCHUS MTOrOBOrO COYHHECHHA
(u30KeHns) B yueOHBIX KaOuHeTax (IpUI0KeHHUe 3).

1.6. VHCTPYKIMIO IS YWIEHOB KOMHCCHHU I10 IIPOBEJEHHI0 MTOIOBOrO COYMHEHHS
(M3710)KEHHs), YYaCTBYIOLUIMX B OpraHW3allil HTOTOBOIO COYHHEHHS (M3JI0XKEHHS)
BHE Y4eOHBIX KaOMHETOB (IpHIOKEHHE 6).

1.7. WHcTpyKumio Uis MEIMIUHCKOro pabOTHHKAa MeCTa IIPOBEIEHHSA HTOTOBOIO
counHeHus (u3j10kKeHu) (Mpuioxenue 7).

1.8. Mucrpykuuro aas obuiecTBeHHOro Habmoaareis MpH NPOBEJEHUH HTOTOBOIO
COUMHEHHA (M3/10KeHus) (mpunoxeHue 8).

1.9. UHCTpYKIIMIO JUI1  y4YyacTHHKAa MTOrOBOIO  COYMHEHHMS  (M3II0XKEHHS),
3a4HUTHIBAEMYIO WICHOM KOMHCCHH IO TNPOBEIECHUI0 HTOTOBOIO COUMHEHHS (M3JI0KEHHA),
YYacTBYIOIIMM B OpraHU3alliy MPOBEEHUA HTOTOBOTO COYMHEHUS (U3/I0KEHHUSA) B yIeOHBIX
KaOWMHeTax, TepeJ] HayaJoM I[IPOBEJEHUS HTOTOBOTO  COUYMHEHHS  (M3JI0/KEHHA)
(mpunoxkenue 9).

1.10.UHcTpyKuMiO  uis  yYyacTHMKa WTOTOBOTO COYMHEHHS K  KOMIUIEKTY
TE€M MTOrOoBOro couyrHeHHs (npuioxenue 10).

1.11.MHcTpyKIMIO /11 y4acTHMKAa HTOTOBOTO M3JI0KEHHA K TEKCTY MTOrOBOIO
u3nokeHus (npuioxenue 11).

2. PykoBoAMTEISAM OpPraHOB, OCYLIECTBISIOIINX yrpaB/ieHHe B chepe oOpazoBaHus
MYHHIMIIAIBHEIX PAaOHOB M TOPOACKHX OKpPYIOB, PYKOBOIMTENSAM 00pa30BaTEIbHBIX
opraHM3anuii, peaau3ylImMX o0pa3oBaTenbHBIC IPOrpaMMBl  CpEOHEro  oOLIEero
o0pazoBaHus:

2.1. O3HaKOMHUTH TOJ TOANKMCH JIMIL, IPHUBIEKAEMBIX K IPOBEICHHIO HMTOIOBOIO
COYMHEHHUS (M3JIOKEHHS), C HACTOAIUM IIPHKa30M B TEYEHUE OJHOro paboyero
JIHS CO JHS €rO MOJIy4eHHs.

2.2. O0ecnevdTh HAa MyHHLIMIIAJIBHOM YPOBHE MOJAIOTOBKY BCEX JIMIL, Y4aCTBYIOIIUX
B IIPOBECHUH UTOTOBOr0 COUMHEHHS (M3n0KeHus), 10 1 nekabpsa 2022 roxa.

2.3. IlpoBecTH WHCTPYKTa)X JIMI[, IIPHUBJIEKAEMBIX K MPOBEACHHIO HTOrOBOIO
COYMHEHHS (M37I0KEHHUA), [0 BOIPOCAM OpraHH3allMu U MPOBEICHHA UTOrOBOIO COYHHEHHS
(M3J10%KeHHS) B COOTBETCTBHU ¢ CAHUTAPHO-IITHIEMHOIOTHYECKUMH PEKOMEH JALIUAMHU.

3.  KoHTpo:b 3a UCIIOTHEHHEM HACTOSLIEro IpHKa3a OCTaBIIA 3a COOOH.

[lepBbiii 3aMecTHTEJIb
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Ilepedenb yc10BHBIX 0003HA4YeHHH H COKpallleHHH

JexypHsie UneHsl KOMHCCHHM 10  MPOBEJCHHIO  WTOIOBOI0  COYHHEHHA
(M3710’KeHMA), Y4YacTBYIOUIME B OpPraHH3allid HMTOrOBOI0 COYHHEHUS
(u35105keHNA) BHE y4eOHBIX KaOUHETOB

MuHuCTEPCTBO MunucTepcTBO 00pa3oBanus benropoackoit obnactu

JlomosauTenbHbl | OJHOCTOPOHHMI GaHK 3allUCH, KOTOPBINA BBIJAETCS JIOIOJIHHTEIIBHO

OJIaHK 3aI1uCH

1O 3ampocy yYacTHHKAa HTOTOBOTO COYMHEHMsS (M3JI0KEHMS) B ClTydae
HEXBATKM MeCTa BO BTOPOM OJHOCTOPOHHEM OJlaHKe 3amucH
(3aImoJTHEHBI JIBa OJIHOCTOPOHHHX OJ1aHKa 3aIKcH)

O6paszosaresipHas | OpraHusaims, OCYIIECTBIfOMmAs 00pa3oBaTeNbHYIO IEATEIbHOCTh

OpraHu3alus 0 MMEIOIIeH TOCYJapCTBEHHYH) aKKpeIUTalHio o0pa3oBaTelbHON
nporpaMmme

OMCY OpraH MECTHOTO CaMOYIpaB/IE€HUs, OCYLIECTBIAIOUINI yNpaBlIeHHE
B chepe oOpasoBaHus

[Topsanok [IopAfoK  TpOBEACHHS  MTOrOBOTO  COYMHEHHA  (M3JIOXKEHHA)
Ha Tepputopun benroponckoit obnactu B 2022-2023 yye6HoM roay

Pocobpuansop DenepanbHas cayxba mo Haazopy B cdepe oOpa3oBaHHA H HAYKH

PykoBoautens PykoBO/MTEIb MeCTa MPOBE/ICHHUS HTOIOBOI'O COUHHEHHA (M3JI0XKEHH)

Pykosomutens OO | PykoBoautens oOpa3oBarenbHOl opranmsanvu, Ha 0ase KOTOpOH
OpraHM30BaHO MECTO [POBEJIEHUS HTOrOBOTO COYMHEHHS (M3JI0MKEHMS)

PILIOMA PervonansHeiii  1eHTp o00pabotku uHGopMauud bearopoackoii
obnacti

Texnuueckuii UjleH KOMHMCCHHM, OKa3bIBAIOMUA HMHGOPMALMOHHO-TEXHHYECKYIO

CTICIIMATTUCT MoMOllb, B TOM YHCJIE€ II0 OpraHW3alMk BHUACOHAOIIONCHHS,
II0JYYEHHI0 KOMIUIEKTOB TE€M COYMHEHHMil, OpraHM3alliM IeYaTu TeM
COYMHEHHH, TEKCTOB MW3JIOKEHUH, HWHCTPYKUMH JUId YYaCTHHKOB
MTOrOBOIO COYMHEHHs (M3JI0KCHHA) M KONUPOBAHHIO OJAHKOB
MTOIOBOI0 COYMHEHHS (U3TI0KECHHUA)

VnonHoMoueHHBIH | YIIOMTHOMOYEHHBIH  MpEACTaBUTENL  OPraHoB  CaMOYIPaBJICHHUA,

IpeACTaBUTEb OCYIIECTBIIAIOLINX ynpaBJeHHue B chepe obpazoBaHus

OMCY MYHHLUIIAJIBHBIX PailOHOB U FOPOJICKHX OKPYIOB

UneHsl KOMHCCHM | UeHBI  KOMHCCHMH 10  TPOBEJCHHKD  HTOrOBOI0  COYHMHEHHSA

B yueOHBIX | (M3/10KeHHs), Y4acTBYIOIIHE B OpraHM3allid TPOBEICHUA UTOrOBOIO

KabuHeTax courHeHHs (M310KeHus) B ydeOHBIX KaOMHeTax




Mpuaoxenne 1
K MPHKAa3y MHHHCTepCcTBA 00pa3oBanus
Bearopoackoii o6acTu

ot « /4 » non6ps 2022 roga Ne j/jé‘ “
WHCTPYKIHSA 1J15 PYKOBOJHUTE/IS MECTa MPOBEIeHHs] HTOr0BOI0 COYHHEHHS (U3JI0/KEeHH)

PykoBoauTens coBMeCTHO ¢ pykosoxuteneM OO ob6s3aH 00ecreddTh MOArOTOBKY
M TPOBEJEHHE MTOrOBOTO COYMHEHMS (M3I0JKEHHA) C y4eTOM COOIIOJIEHHS CaHMTapHO-
IMHAEMHUOJIOTHYECKHX PEKOMEHIAIMMH, IIPaBUJI, HOPMATHBOB.

IMoAroToBKa K NPoBeIeHHI0O HTOrOBOr0 COYHHEHHS (H3JI0/KeHHS)

PykoBoMTeNb 10JKEH 03HAKOMHUTHCS C:

dbenepaibHBIMH  HOPMATHUBHBIMM  IIPABOBBIMH  aKTaMH, perIaMEHTHPYHIOLIMMH
NpOBEJEHHE MTOrOBOrO0 COYMHEHHWs (M310KEHHMsA), B TOM YHCIEe METOIMYECKHMH
matepuaiaMi PocobpHan3opa, peKOMEHJIYEMBIMH K HCIIOJIb30BAaHHUIO TNPH OpraHU3alHH
M TIPOBEICHHH UTOTOBOTO COUMHEHHS (M3/I0MKEHH);

pPErHOHANBHEIMH  HOPMATHBHBIMU  IIPABOBBIMH ~ aKTaMH, pErjiaMeHTHPYIOIMMH
IIPOBEICHHE UTOTOBOTO COYMHEHUS (M310KeH ), B ToM yncne [Topsaakom;

HHCTPYKIHAMH,  ONpEIC/AIOIIMMM  NOPAAOK  paboThl  JIMIl, IPUBJ'€KACMBIX
K IPOBEICHHIO MTOTOBOIO COYMHEHUSA (M3JI0KEHHA).

He no3anee 4eM 3a J1eHb 0 MPOBeJeHHS HTOTOBOTO COMHHEHHS (H3/I0KeHHS):

1) obecrieunts mojydeHue 0JaHKOB MTOTOBOIO COYMHEHUS (M3JI0KEHHA) OT JIMIIA,
naszHauenHoro OMCY B KauecTBe OTBETCTBEHHOIO 3a J0CTaBKY 0JIaHKOB JUls IPOBEICHHSA
UTOroBOro counHeHus (u3noxenus) uz PLIOU 8 OMCY;

2) pachpeleNuTh YYaCTHHKOB HTOIOBOTO COYHHEHMS (M3JI0KEHHA) 10 Y4eOHBIM
kabuHeTaM B IPOM3BOJBHOM Iopsake (He Oonee 15 yyacTHHKOB B ydyeOHOM KaOuHETe,
10 OHOMY Y4acCTHHKY 3a paGoumii cton) (popma MC-04 «CriMcoK y4aCTHHKOB MTOTOBOIO
counnenus (u3noxenus) B OO (MecTe MPOBEACHUSA)»);

3) sanonuute Gopmbl MC-03 «CrnucoK 4YIEHOB KOMHCCHHM II0 TPOBEJACHHIO
WTOrOBOTO COYMHEHMA (M3NOKeHHMs) U oOmectBeHHsIX HalGmopatenei», HC-05
«BeloMOCTh MPOBEIEHHM UTOTOBOTO COYMHEHUs (M3NMoXKeHHs) B ydebHom kabunere OO
(mecre mnposeneHus)», MC-05-01 «IIpoTrokon mMpoBeJeHHS HTOrOBOrO COYMHEHMA
(u3noxeHus) B ydeOHOM KabuHeTe Ne OO (mecte npoBeaeHHsA)» (C YKa3aHHEM
MecCTa yJacTHHKa B y4eOHOM KaOuHETE).

CosmecTtHO ¢ pykoBoaurenem OO:

1) onpenenuth GJAaHKH UTOrOBOTO COYMHEHHMS (M3/IOKEHMS) Ha XpaHEHHE B Ceid
B MOMEIIEHHH /I PYKOBOJHUTENA WiK B KaGuHere pykosoautess OO, UCKIIOYHB JOCTYII
K HUM IIOCTOPOHHHX JIHLL;

2) NpOBECTH MPOBEPKY FOTOBHOCTH 00pa30BaTe/IbHONH OpraHM3alliH K NMPOBEICHHIO
HMTOrOBOI0 COYMHEHHS (U3JI0MKESHHS);

3) mnposecTH NPOBEPKY F'OTOBHOCTH yueOHOro KabMHeTa /Ul OpraHu3alliy MHTaHUA
Y4aCTHMKOB HTOrOBOIO COYMHEHHS (M3103KEeHHs) (IIpH HEOOXOAUMOCTH);

4) mNpoOBECTH INPOBEPKY TFOTOBHOCTH MEIMIIMHCKOr0 KaOuHeTa MIf MPOBEICHUA
MeIMKO-NPOGHIAKTHUECKHX NpoLieayp (IpH HaJTHYHH);

5) mnpoBepUTh HaMH4Ke ¥ paboTOCIOCOOHOCTL YaCOB, HAXOMALIMXCA B M0JI€ 3PCHAA
Y4aCTHHKOB, B KaXI0M KaOUHETe,;

6) NpoBEpHTh HAJIMYHE MecTa JUld XpaHEHHMs JIMYHBIX Belel Yy4acTHHKOB
MTOTOBOTO COYMHEHMs (M3JIOKEHHE), KOTOpOoe MNODKHO ObITh OpraHM30BaHO 10 BXOJa
B MECTO IPOBE/IEHNUS HTOrOBOTO COUMHEHUS (U3II0KEHNS);




7 TMIPOBEPUTH HAJIMYME MECTa U XpaHEHHs JIMYHBIX BELIEH YICHOB KOMHCCHH
10 MPOBEIEHIIO HTOTOBOTO COUMHEHMS (U3JI0JKEHHU ), KOTOPOE JOJKHO OBITh OPraHH30BaHO
10 BXOJ/Ia B MECTO TPOBEAECHUA HTOMOBOTO COUMHEHHUS (M3/10XKEHNU);

8) MPOBEPUTh HAMYME MeCTa 11 XPaHCHMs JIMYHBIX BelleH OO0IIEeCTBEHHBIX
HabogaTeneif, KoTopoe IOKHO OBITH OPraHU30BAaHO [0 BXOJAAa B MECTO IIPOBEIECHHSA
MTOrOBOTO COYMHEHHUS (M3/10KEHHA);

9) MOATOTOBUTH JTUCTHI OyMaru /il Y4epHOBHKOB CO IITaMIIOM 00pa3oBaTe/IbHOI
opraHu3aiuu, Ha 0a3e KOTOpOif OpraHM30BaHO MECTO MPOBEIECHHUS MTOrOBOr0 COYHHEHHS
(M3/105KE€HHA) Ha KaXJIOro0 Y4aCTHMKA HTOrOBOTO COYMHEHMA (M3/10)KEeHHA) (MUHMMAIbHOE
KOJIMYECTBO — JIBa JIACTA), @ TAK)KE JIOMOTHUTEIBHBIE JTUCThI OyMaru /Ui YepHOBHUKOB;

10)  ofecrieyuTh IOArOTOBKY B HEOOXOJMMOM KOJIMYECTBE HHCTPYKLHHA Ui
YYaCTHUKOB WTOIOBOTO COYMHEHHMA (M3JIOXKECHMA), 3aYUTHIBAEMBIX YICHOM KOMMHCCHH
B yueOHBIX KaOuHeTax Mepej] HA4aloM TPOBEJCHHUS HWTOrOBOIO COYMHEHHS (M3JI0MKEHHA)
(0/1Ha MHCTPYKUMA HAa OJUH YueOHBII KaOuHEeT) (MpuioKeHHe 9 K HacTOALEMY MPHUKa3y);

11)  obecneyuTh NOATOTOBKY HHCTPYKIMH /151 Y4aCTHUKOB HTOTOBOTO COYMHEHHS
(u3no2keHHs) (Ha Kak0ro yyactHuka) (mpuwioxenus 10, 11 k HacToseMy npukasy);

12)  ofecneyuTh MNOArOTOBKY OTYETHBIX (OPM [UIS MPOBEJACHUS HTOrOBOIO
COYMHEHHS (M3/I0JKEHHA);

13) TOArOTOBHTH BO3BPATHBIE JOCTABOYHBIC IMAKETHI JUIS YNAaKOBKM MaTEpUaJIOB
HUTOTOBOTO COYMHEHUS (M3JI0KESHHS):

- OpUrHHAIOB 0JIAHKOB perucTpanyH (1Mo KoJauyecTBy yueOHBIX KaOUHETOB);

- OpPUTHHJIOB  OnaHKOB  3amMcH  (JONMOJHMUTEIBHBIX  OJAaHKOB  3allHCH)
(o xoMyecTBY yueOHBIX KaOMHETOB X2);

- KOMuii GJIaHKOB 3amMCH (IOMOJHUTENbHBIX 0JIAHKOB 3amucH) (110 KOJIMYECTBY
yueOHbIX KaOUHETOB X2);

- OpPUTHHAJIOB OJaHKOB perucTpalud M OJJAHKOB 3alTUCH yYacCTHHUKOB, JIOCPOYHO
3aBEpIIMBIINX HANMCaHHE HMTOrOBOTO COYMHEHHS (M3T0KEeHMsA) WM (M) YIaJeHHBIX
C MTOrOBOrO COYMHEHMs (M3/10KeHHA) 3a HapyleHue [lopaaka (mo xonuuyecTBy y4eOHBIX
KaOMHETOB);

- HCIIONB30BaHHBIX JIMCTOB OyMard I YEpHOBMKOB IIOCIE IIPOBEIEHHA
MUTOI'OBOT0 COYMHEHHA (M3710:KEeHH ) (110 KOJIUYECTBY Y4eOHBIX KaOUHETOB);

14) opraHu3oBaTh  MPOBEpPKY  paboTOCNOCOOHOCTH  TEXHHUYECKHX  CPEJCTB
B MOMEIIEHHH IS PYKOBOAHMTEJNS, CPEICTB BHAEOHaOMIOfeHHS B y4yeOHBIX KaOHMHeTax,
B MOMEIIEHUH IS PYKOBOAMTEISA, B KOPUIOpAX, BXOJE€ B MECTO IMPOBEJEHHS HTOrOBOTO
COYMHEHHSA (U3TI0KEHHSA);

15) opranusoBathb obecneueHue YYaCTHUKOB HUTOTOBOTO COYMHEHUS
opdorpadyecKUMH CIIOBAapsAMH, YYaCTHHKOB HTOTOBOI'O M3JI0KeHHA — opdorpaduueckumu
¥ TOJIKOBBIMH CJIOBapsAMHU.

B 1eHb mpoBeeHHs HTOrOBOTr0 COUHHEHHS (M3J/105KeHHs1) PYKOBOAHTE/Ib 00513aH:

1) JaTh YKa3aHHE TEXHUYECKOMY CIIELMAIMUCTY NMPOMU3BECTH BKIIIOUYEHHE peKHMa
3alliCM B MeCTe TMpoBeJeHHMs WToroBoro couuHeHus (08:00 - movemeHue
VIS PYKOBOAMTENS, KOPHUAOPBI, BXOA B MECTO IPOBEJECHHUS HWTOrOBOTO COYHHEHHUS
(u3noxenus), 09:00 — yueOHble KaOHMHETEI);

2) [pOBEPUTh TOTOBHOCTH Y4YeOHbIX KaOHMHETOB K IIPOBEJCHHIO HTOrOBOTIO
COYHHEHHS (U3JI0KEHHUS );
3) MPOBEPUTh TOTOBHOCTh y4yeOHOro kaGHHETa [/ OpraHu3allid TMHTaHUA

YYACTHMKOB HTOrOBOTO COYMHEHHS (M3103KeHHs) (TIPU HEOOXOMMOCTH);
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4) MPOBEPHTH I'OTOBHOCTH MEIMIIMHCKOINO KaOHHETa I/ IPOBEICHUSA MEIHKO-
npoUIaKTHIECKUX NMpoueayp (IpH HATHIHH);
5) MPOBECTH MHCTPYKTaXX IIUI, TIPHBJEKAEMbIX K IIPOBEICHHIO HMTOrOBOIO

COYMHEHHUS (M3JI0KEHHUA), M0 MOPAAKY M INpOLEAype NPOBEIEHHA HTONOBOr0 COYHHEHHSA
(M310KEHHUs);

6) pacnpeie/IuTh 4IE€HOB KOMHUCCHH IO TPOBEAEHHIO HTOrOBOIO COYMHEHMsA
(u3n10keHUsA) o yueOHBIM KaOHMHeTaM, [0 MECTaM JIeKYPCTB;
7) obecrneduTh BXOJ YYaCTHHKOB HTOTOBOTO COUMHEHHs (M3JI0KEHHSA) B MECTO

NIPOBEICHH UTOTOBOI0 COUMHEHHUA (M310xKeHHA) HayrHas ¢ 09:00 mo MeCTHOMY BPEMEHH;

8) cocTaBUTh B MPUCYTCTBHH YMOJIHOMOYeHHoro mnpezacrasurens OMCY  akr
0 HeJIOMyCKe YYaCTHUKA MTOrOBOTO COUMHEHHS (M3/I0KEHHUA) B ClIydae:

OTCYTCTBHS JOKYMEHTA, YOCTOBEPAIOIIEr0 JHYHOCTh, ¥ BBITYCKHHMKA MPOLUIBIX JIET,
oOydvarommerocs  cpegHero  npodeccrHoHanbHOoro  ofpasoBaHus,  oOydaromierocs,
nojayyampomero cpeaHee obmee oOpa3oBaHHe B HMHOCTPaHHBIX — OpraHH3aLUAX,
OCYILECTBISAIOMNX 00pa30BaTEbHYIO AeATEIbHOCTb;

OTCYTCTBHS ~ YY4aCTHHKAa WTOTOBOTO COYMHEHMS (M3JIOKEHHsA) B  CIHCKax
pacrnpezieieHHs B JaHHOE MECTO MPOBECHHS UTOIOBOIO COYMHEHHUSA (M3JI0KEHHUA).

VKa3aHHBIM aKT [OANMMCBIBACTCA YIOJHOMOYEHHbIM npejacrasutenem OMCY,
PYKOBOJIHMTEIEM M YYaCTHHKOM HTOTOBOTO COYMHEHHMS (M3/103KEeHHA). AKT COCTaB/IAETCA
B JBYX OJK3eMIuiipax B cBoOoaHoil Qopme. [lepBriii 3Kk3eMIuiAp BMeECTE€ € JPYTMMH
MarepHajaMd MTOrOBOro Cco4yvHeHHs (u3nokeHus) nepenaerca B PLIOM, Bropoii
NpeA0CTaBIAETCA YYaCTHHKY HTOIOBOIO COYHHEHUA (M3T0KEHHA).

9) BBIAATH YJIEHAM KOMHCCHH B y4eOHBIX KaOMHETAaX:

- HHCTPYKLMIO JUIS YYaCTHHKOB HTOrOBOTO COYHMHEHHA (M3JI0KEHHA),
3aYMTHIBACMYIO0 WICHOM KOMHCCHH TIO TPOBE/JIEHHI0 HTOTOBOTO COYMHEHMA (M3JI0MKEHHA)
B yuyeOHOM KaOWHeTe mepel HayaJoM TPOBEJEHHS UTOrOBOIO COYMHEHMS (M3JI0XKEHHSA)
(oHa MHCTPYKIMA Ha OJMH yueOHBIN KaOHHET),

- MHCTPYKLUMH JUIi YYacCTHHKOB HTOTOBOIO COYMHEHHsA  (M3JI0KCHHA)
(Ha Ka)K10ro y4acTHHKA);

- OJaHKH HTOTOBOTO COYMHEHHUS (M3/10XKEHH );

- MUCTH OyMaru Ui YepHOBHKOB (2 JMCTa Ha OHOIO y4aCTHHKAa MTOrOBOIO
COYMHEHHA (M3T0KEHHUSA);

- OTYETHBIE (POPMBI IS IPOBEICHUA UTOIOBOTO COUMHEHHUS (M3/I0KEHHS),

- opdorpapuyeckie CloBapd JUIA  YYaCTHMKOB HMTOIOBOTO  COYMHEHHS,
opdorpadruecKre 1 TOJKOBBIE CIOBApH JUISl YYaCTHHKOB H3JI0XKCHHUA.

10)  Beimate obuecTBeHHBIM HabmoaatensM popMmy MC-12 «AKT 001IeCTBEHHOTO
HabIIOJIeHHA 3a TpOBEJIEHHEM MTOrOBOTO couMHeHusa (u3noxkenusa) B OO (mecte
[IPOBECHHA )»,;

JlaTh yKazaHHe TeXHHYeCKOMy crenuanucty B 09:45 momyuuTs TeMbl COUMHEHMA
B COOTBETCTBHM C MHCTPYKIIHEH I8 TEXHHYECKOro CIELHAINCTa M0 MMOJIYyYSHHIO
KOMIUTEKTOB T€M HTOrOBOTO COUMHEHHUS (IPUIIOKEHHE 4).

Hauunas ¢ 09:45 no MecTHOMY BpEMEHH BBIJATh WIEHAM KOMHCCHH B Y4YeOHBIX
KabuHeTax TeMbl COYMHEHHH (TEMBI COYHMHEHHMA MOIYT OBITh pacredaTaHbl Ha KaX1oro
yYacTHMKAa WJIM pa3MelleHbl Ha J0ocKe (MHGOPMAUMOHHOM CTEHAE)), TEKCTHI
JUTSL M3JTOMKEHHUS.

O6ecreyuTh TEKCTAMH M3JI0XKEHHH TIIyXHX, MO3HOOTTIOMMX M CIaboC/bIaIlnX
YUaCTHHKOB UTOTOBOTIO M3JI0XKEHHS, @ TAKKE YIACTHUKOB C TSIKEIBIMA HapYIICHUAMH PEUH,
C pacCTpOWCTBAMH AyTHCTHYECKOTO CHEKTpa, C 3aJCpPiKKOM TCHXHYECKOro Ppa3sBHTHA,
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C HapYIICHHAMH OIOPHO-IBHIaTE/IbHOTO ammapara, CJenblX, cJa0OBHIAIIMX YYaCTHHKOB
MUTOTOBOTO COYMHEHHSA (M3JI0KEHHUs) (TEKCT MUIA M3JI0KEHHUs BbIJAETCs TaKMM Y4aCTHHKaM
Ha 40 MMHYT (B HeM paspemraercs aenaTe nomerku). [1o ucTedeHHH 2TOro BpeMeHH WieH
KOMHCCHH B yueOHBIX KaOuHeTax 3a0upaeT TEKCT U B OCTABIIECECS BPEMS YYaCTHHK ITHIIET
M3JI0JKEHHE).

IIpoBeeHHe HTOrOBOrO COMHMHEHHS (H3J10/KeHHS)

Ha sTane npoBeieHHs1 HTOTOBOI'O COYMHEHUS (U3JI0KEHHUS) PYKOBOIUTED:

—o0ecneunBaeT KOHTPOJIb MIPOBEACHHUS HTOTOBOIO COYHHEHHUS (M3JI0KEHHUSA);

—He 3aXOoAMT B yueOHble KaOMHETHI BO BpeMs NPOBEICHHSA WTOTOBOIO COYHHEHHUS
(M37105KEHHUs )

—paccMmarpuBaeT UHGOPMALIUIO, TIOTYYSHHYIO OT YWIEHOB KOMHCCHHU IO MPOBEACHHIO
UTOrOBOTO COYMHEHHMs (M3JI0JKEeHHUs), OOINECTBEHHBIX HalmoJaTeneid W HMHBIX JIML
O HapyUICHHAX, BBIABICHHBIX MpPH IPOBEACHHHM HTONOBOIO COYHHEHHA (M3JIOMKEHHS),
MPUHUMAET Mephl N0 NPOTHBOJACHCTBHIO HapyuieHusaM [lopsaka, B TOM 4Mciie OpraHu3yeT
NpoBeJAeHUE NpoBepok 1o ¢gaxraM HapymeHusa [Topsaaxka;

— COBMECTHO C YINOJHOMOYEeHHBIM mpejctasureneM OMCY npuHHMaeT pelneHue
00 yIaneHHH YYaCTHHKOB HTOTOBOTO COYMHEHHS (M3710:KeHMs), HapymmBiux Ilopsiok.
B cnyuae mnpuHATHA pelieHus 00 YJAJIEHMH Y4YacTHMKa C WTOrOBOI'O COYMHEHHS
(M37103KEHKMA) COBMECTHO ¢ YNOJHOMOUeHHBIM mpezactaButesnieM OMCY 3amonuser gopmy
NUC-09 «AkT 00 yaaneHHH y4aCTHUKA HTOrOBOIO COYMHEHMA (M3JIOKEHUA)» B IIOMELICHHH
JUIi PYKOBOIOHTENSA B 30HE BHAMMOCTH KaMep BuaeoHaOmoaeHus. YineH KOMHCCHH
B y4eOHBIX KaOWHeTaX TMOAMHCHIBACT IaHHYI0 (opMy. PykoBomurens Ha Kamepy
3aYUTHIBAET TEKCT JIOKYMEHTA,;

- B CJIyyae €ClId YYaCTHUK HTOTOBOTO COYMHEHHS (M3/I0KEHUA) 110 COCTOAHHIO
3/I0pOBbS HE MOXET 3aBEPIIUTH BBIMOJIHEHWE HWTOIOBOTO COYHHEHHA (M3/10XKEHHs),
PYKOBOJHTEIb COBMECTHO YMOJHOMOYEHHBIM IpezctaBureneM OMCY cocraBisioT «AKT
0 JOCpPOYHOM  3aBEepIICHHH  HAamMCaHUs  HTOrOBONO  COYMHEHHs  (M3JI0XKEHHSA)
N0 yBaXHTeIbHBIM npuurHam» (popma MC-08). UnenoM komuccuu B yueOHOM KabHHETE
ITOJIMUCHIBAET JIAHHBIH aKT;

- B Cllydyae Yrpo3sl BO3HMKHOBEHHS YpE3BbIYAHHON CHTyallMH COBMECTHO
C YNOITHOMOYCHHBIM npexacraBureneM OMCY  HesaMeUIMTENBHO  HHYOPMHUPYET
MMHHCTEPCTBO O CIOXKHBINEHCA CHTyalMH I NPHHATHA MMHHCTEPCTBOM PpEINCHHUSA
0 MepeHoce MPOBEACHUS HTOrOBOIO COYMHEHHUS (M3/I0KEHHA) B IPYrO€ MECTO MPOBEICHHUS
WIH B JPyro# JieHb, IpeIyCMOTPEHHBIH paclMCaHUeM IIPOBECHUSA MTOrOBOr0 COYMHEHHUS
(u310keHus). PyKoBOAMTEIb OMOBEIIAET BCEX YYACTHUKOB O BPEMEHH H MECTE TIOBTOPHOIO
MPOBEICHAS HTOTOBOIO COUHHEHHS (H3JI0/KEHHS);

- npuHEMaeT y o0lecTBeHHBIX HaOmojareneit 3anonHenHyro dopmy MC-12
«AKT 001IeCTBEHHOr0 HaOIIOJECHHS 3a MPOBEJICHHEM MTOrOBOTO COUYMHEHMs (M3JI0XKEHMS)
B OO (MecTe IpOBEACHHSA )».

3aBepuieHHe HTOrOBOr0 COUHHEHHS (H3/10KeHHS)

I[lo OKOHYaHMM  MTOTOBOIO  COYMHEHMA  (M3JIOKEHHMS) B  TIOMELICHHH
JUIs PYKOBOOMTENS, 3a CIEIHaJbHO TMOArOTOBICHHBIM CTOJIOM, HaXOJflEeMCA B 30HC
BHIMMOCTH Kamep BMIEOHAOMIONEHMA, [PUHMMAET y 4WICHOB KOMHCCHH B Y4eOHBIX
kabunerax mo ¢popme MC-14 «CBoaHass BEJOMOCTh y4€Ta yJaCTHHUKOB M HCIIOIB30BaHHSA
6/1aHKOB YYaCTHUKOB MTOTOBOTO counHeHus (u3noxkenns) mo OO (MecTe MpOBEICHHS)»:

—  3aneyaTaHHBIN BO3BPATHEIM JOCTABOYHBIH MaKeT ¢ OJ1aHKaMH perucTpalim;

—  3ameyaTaHHBIH BO3BPATHBIM JOCTABOYHBII MakeT ¢ GlaHKaMu 3alkCH (BK/IOYast
JIOTIOJTHATEIbHEIE OJIAHKHU 3aTTHCH);



- 3arevyaTaHHBI BO3BPATHBIM 10CTABOYHBIM MakeT ¢ OlaHKaMH perucTpaliu
¥ OJaHKaMM 3amKCH  YYaCTHUKOB, IOCPOYHO 3aBEPIIMBIIMX HAllMCAHME HWTOrOBOIO
COUMHEHMs (M3JIOKEeHHs) WIH (M) YIIEHHBIX C HMTOrOBOTO COYMHEHHA (M3JI0XKEHHS)
3a Hapymenue [Topsaaka (eciu Takue y4acTHUKU ObUTH B yueOHOM KaGHHETE);

- 3are4yaTaHHbli BO3BpATHBIM JOCTABOYHBIA IIAKET C HCIIOJb30BaHHBIMH
nucTamMu Oymaru 118 YepHOBHKOB;

- HEHCITOJIb30BaHHbIE IUCTHI OYMaru /Ui Y4epHOBHKOB;

- dopmy UC-05 «BeromMocTb MPOBEACHUS HTOTOBOTO COYMHEHHS (M3/I0MKEHH)
B yueOHOM Kabunete OO (MecTe poBeIeHHs)»;

- dopmy UC-05-01 «IIpoTokos TMpPOBEACHUS HMTOrOBOTO  COYMHEHHS
(u3moxkeHus) B yueGHoM kaburere OO (MecTe NMpOBEACHHUA)»;

- popmy UC-07 «BenoMocTe KOPPEKIIMH MEPCOHATBHBIX JaHHBIX YYaCTHHKOB
HUTOTOBOTO COYMHEHHS (U310XKEeHH)» (IIPH HATUYUK);

- dopmy HMC-08 «AKT O J0CPOYHOM 3aBEpPUICHUHM HAIMCAHHWA HTOTOBOIO
COYMHEHUs (H3JI0XKEHHS) M0 YBKHTEIbHBIM IPUYMHAMY (TP HAJIMYHH);

- dopmy HC-09 «Axr 00 yjpajseHMM Yy4YaCTHMKA HTOTOBOr0 COYHHEHHSA
(w310KeHus)» (pU HAJTUYUK);

- dbopmy HC-13 «BenomocTe ywera BpeMEHHM OTCYTCTBHS YYaCTHHKOB
MTOrOBOI0 COUMHEHHUS (M310KeHus) B yueOHOM kabunere OO (MecTe IIpoBeIeHNU )»;

- bopmy UC-17 «Axt 00 MaeHTHQUKALMM JHYHOCTH Y4aCTHHKAa HTOrOBOTO
COUYMHEHHSA (M3TI0KEeHH )» (TPHU HAJTUYUH);

- HEHMCIOIb30BaHHbIE MHIMBUIYAIbHBIE KOMIUIEKTHI YYaCTHHKOB HTOrOBOTO
COYMHEHHS (M3JI0KEHU);

- HEHCIIOJIb30BaHHBIE JJOTIOJIHUTEIbHBIC OJIaHKH 3allUCH;

- ciryxeOHbIe 3aMUCKHU (TIPH HATUYHH).

PacneuaTeiBaeT  BO3BpAaTHBIM  JOCTaBOYHBIM mMakeT ¢  OJIaHKaMH  3alMCH
(omoMHUTENEHEIMH GIaHKaMH 3allMCH) YYaCTHHMKOB HWTOTOBOIO COYMHEHHS (M3710KEHHS)
M3 KakJI0ro yuyeOHOro KaOHHeTa, MEPECUMTHIBACT MX M OTAAeT MX JUIS KOIMPOBaHHS
TEXHMYECKOMY CIIEL{HAIUCTY .

KonupoBaHnue O6JaHKOB 3amiCH (JONOJHUTENBHBIX OJIaHKOB 3allMCH) HTOrOBOIO
COuMHEHMs (M3JI0KEHHs) OCYLIECTBISAETCS B JABYX 3K3emruiipax. KomupoBanue 671aHKOB
MTOTOBOTr0 COYMHEHHUS (M3JIOKEHHA) C BHECEHHOH B OJIaHK pErucTpalMM OTMETKOH «X»
B none «He 3akonunn» U (Win) «Y aaneH», NoATBEPKAEHHON MOAIUCEI0 YIeHa KOMHCCHH
10 MPOBEJICHUIO UTOTOBOTO COYMHEHHUS (M3/I0KEHHA), HE NMPOU3BOIMTCH, IMPOBEPKA TAKHX
COYHMHEHMH (M3/10KEeHHUI) HEe OCYIIECTBIIAETCA.

ITomyyaeT OT TEXHHUYECKOro CIIEeLHaIMCTa:

—OpHriHalbl OJIAHKOB 3amMCH  (JONOJHUTEIBHBIX OaHKOB 3allMCH) YYacTHHKOB
MUTOIOBOTO COYMHEHHA (M3I0KEHHS);

-7IBa JK3EeMIUIApa KONMii OJAHKOB 3amucH (JIOTOJHUTENBHBIX OJIAHKOB 3aliCH)
YYaCTHUKOB HTOTOBOTO COYMHEHUS (H3I0KEHHS).

[TepecuuThIBAET OPUTHHAIBI GIAHKOB 3aNMCH (JOMOJTHUTENbHBIX ONaHKOB 3aIiCH)
Y4aCTHMKOB HTOTOBOTO COYMHEHHS (M3JOKEHMA) U YNAKOBBIBAET UX B HOBBIH BO3BPATHBIH
IOCTABOYHBIH IIaKeT, BKJAAbiBas B HEro BCKPBITHIN BO3BPATHBIN JIOCTABOYHLIM I1aKerT,
B KOTOpBIH yNaKOBBIBAIM OPUIHHAIEI GIAHKOB 3aITUCH (JIOTIONHUTENBHEIX G/1aHKOB 3aITHCH)
YIeHsl KOMHUCCHHM B y4yeGHBIX KaOuHeTax. BiiaHKu 3amicM M JONOTHHUTENbHBIE OGIAHKH
3aIHCH JIOJDKHBI OBITH CII0XKEHBI TOKOMILIEKTHO.
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Konuu O6naHKoB 3amucH (JOMOJHHMTENBHEIX OJIAHKOB 3allMCH) YIAKOBBIBAKOTCH
B OTJIJIbHBIE BO3BPATHBIE JOCTABOYHBIEC ITAKETHI MO ayJAMTOPHAM: OJMH KOMIUIEKT KOIIHM
GnankoB 3amucH (kornuu 6raHkoB 3armucd Ne 1, Ne 2, momosHUTENBHBIX OlaHKOB 3aIlMCH)
MOMEIIAOT B KOHBepT Ne 1, BTOpoii KOMIUIEKT KOnuii 6;1aHKOB 3anHcH - B KOHBEpT Ne 2.

3ATIPEIIIAETCS  MenaTh  opHeHTamuio  OJAHKOB ~ MTOrOBOrO  COYHMHEHHA
(M37105keHMA) B BO3BPaTHBIX JOCTAaBOYHBIX IaKeTax (BEpX-HU3, JHLEBas-000pOTHasA
CTOpOHA).

BcekpeiTie ¥ 3anmeyaTsiBaHWe OJaHKOB 3alMCH WTOTOBOTO COYMHEHMsA (M3JIOMKEHHA)
B BO3BpaTHBIE JIOCTABOYHBIE IIAKETHI, @ TAKKe KONMUpOBaHHE OJAHKOB MPOM3BOAUTCH
B 30HE BHIMMOCTH KaMep BuaeoHaOmroneHHs. BxianasiBaHue 01aHKOB 3alIUCH HMTOTOBOIO
COYMHEHMS (M3JI0XKEHHsA) B BO3BPATHEIE JIOCTABOYHBIE NAKEThl HEOOXOJMMO NPOU3BOIMTH
JIMIICBOW CTOPOHON BHYTPb NAKETa.

VYnakoBeIBaeT OTYeTHbIE (OpPMBI, CIykKeOHblE€ 3amUCKH (NpM  HAJIUYHH)
B nanky (6e3 ¢aitioB) B ciaeayromei nocie10BaTeIbHOCTH CBEPXY-BHH3!

5= tdopma UC-14 «CBoanas BeAOMOCTh Y4€Ta YYaCTHHUKOB M HUCIIOJIb30BaHHSA
0JIaHKOB YYaCTHHKOB UTOrOBOTO COYMHEHHS (H310xkeHus ) 1o OO (MecTe MpoBeACHHUA )Y,

- dopma HUC-10 «Otyer ynonHoMmoyeHHoro npejacraButens OMCY
0 MPOBEICHNUH UTOrOBOr0 counHeHus (u3noxkeHus) B OO (MecTe NpoBeIeHHU )»;

- ¢dopma UC-07 «BeaoMoCTh KOPpPEKLIMH MEPCOHATBHBIX JAHHBIX YYaCTHHKOB
MTOrOBOI'0 COUMHEHHA (M3/10XKEHUA)» (TIPU HAJMYKH);

- dopma MC-08 «AKT 0 J0CPOYHOM 3aBEpLICHMHM HAIMCAHHUA HWTOrOBOIO
COYMHEHMS (M3710/KEHH) 110 YBAKUTEIBHBIM PUYHHAMY (NPHU HAIMYHK);

- JKYpPHaJl yyeTa  YYacTHUKOB  WTOrOBOTO  COYMHEHHs  (M3JI0XKEHHS),
oOpaTUBIIMXCS K MEAULIUHCKOMY paOOTHUKY (IIpH HATHYHH);

- dopma HC-09 «AxkT 00 yJaJleHHMH Y4YaCTHMKAa WTOIOBOIO COYMHEHMS
(u3n0xeHus)» (MpH HAJTHYUH);

- dopma MC-03 «Crnucok YICHOB KOMHMCCHH IO MPOBEAECHHUID HTOrOBOTO
COYMHEHMS (M3JI0KEeHHs ) M 001EeCTBeHHBIX Habmoaareneiiy;

- ¢dopma UC-05 «BeromMocTs NMpoBeACHHS HTOrOBOTO COYMHEHHUSA (U3JI0KEHHA)
B yueObHOM kabunete OO (MecTe nmpoBeaeHu )» (110 KOJHYECTBY yueOHbIX KAOUHETOB);

- ¢popma HC-05-01 «IIporokon mNpoBeaEHHS  HMTOMOBOTO  COYHMHEHHS
(n3noxenus) B yuebHom kKabunere OO (MecTe mpoBeaeHus)» (MO KOJIMYECTBY y4eOHBIX
KaOMHETOB);

~ bopma HMC-12 «AKT 0OWECTBEHHOro HaOMIOAECHHS 3a [POBEICHHEM
UTOroBOro couvHeHus (u3noxkeHuss) B OO (mecte mpoBeAacHHsA)» (110 KOIHYECTBY
pacrpeeneHHbIX 0011ecTBeHHBIX HabmonaTeneii);

= dopma MC-13 «BenoMocTh yuera BpeMEHH OTCYTCTBHSA Y4YaCTHHKOB
MUTOrOBOTO COYMHEHHS (M3nokeHus) B ydyeOHoOM kKaOunere OO (MecTe NpOBEACHHSA)»
(o Konu4yecTBY Y4eOHBIX KaOMHETOB);

- dbopma HC-15 «Axr npuéMmku-nepenayn wmarepuaioB B OO (Mmecte
NPOBEACHHUSA )»;

- popma UC-16 «IIpoTokon mnpoBeeHHs MTOrOBOTO COYMHEHHUS (M3JIOKEHHUS)
B OO (MecTe npoBeJeHHs)»;

- dopma UC-17 «Axt 06 maeHTHUKAIMK JIMYHOCTH YYaCTHHKA HTOTOBOIO
COUMHEHHs (M3J103KeHH)» (TPU HAJITUYHH);

- cirykeOHbIe 3aUCKH (TP HAIIUYHH).

V1aKoBBIBAET OPHTHHAIBI U KOMHH OJIaHKOB MTOTOBOTO COYMHEHMs (M3JIOXKEHHS),
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HEWCII0JIb30BAHHBIE HMHIMBHAYAJIbHBIE KOMIUIEKTHl YYaCTHHKOB HWTOTOBOIO COYHHCHHSA
(M3710%KEHUA), HEUCIIOIB30BaHHBIE OMOJTHUTENbHbIE OJIAHKM 3aluCH, HCIIOJIb30BaHHbIC
nucThl GyMary Juis YepHOBHKOB, (Jjajiee — MaTepHasbl HTOTOBOrO COUMHEHMS (M3JI0KECHHUA))
B ceiip-maker. Ceitd-naker ¥ Manky ¢ OTYCTHHIMH (GOPMaMH IepeaeT yIOJIHOMOYECHHOMY
npejacrapureno OMCY,

JlaeT yka3zaHHE TEXHMYECKOMY CNELMATUCTY MPOU3BECTH OCTAHOBKY PEKHUMa 3alIUCH
B MeCTe TPOBEJICHHS UTOTOBOI'O COYMHEHWS U KOIMPOBAHUA HA OTYYXKIAE€MBIC HOCHTENIH
BH/ICO3AITUCH B JIBYX 3K3EMILIAPaAX.

[IpyHUMaeT y TEXHHYECKOTrO CHELHaIMCTa Ha OTYYKIAEMBIX HOCHTEIAX
BHJICO3AITUCH MTOTOBOIO COYMHEHMS (M3JI0XKEHHA) M3 MeECTa TNPOBEJECHHA HTOrOBOIO
COUMHEHMs (M310KeHHU) (IIOMELICHUE Ul PYKOBOIUTENS, yueOHbIe KaOMHETHI, KOPHIOPEI,
BXOJI B MECTO ITPOBEIEHHS HTOTOBOTO COYMHEHHs (M3/10KeHHA)) B ABYX dK3eMIuisipax. OquH
DK3EMIUIAP  IIepelaeT  OTBETCTBEHHOMY  JIMIY 3a  XpaHeHHE  BHJEO3alucei
Ha MYHHUIMIIAJBHOM YPOBHE M Iepeaady BHJIe03alMceld U3 MeCT MPOBEACHHUA HUTOTNOBOTO
counnenus (u3nokenus) B PLOW. Bropoit ocraercs Ha xpaHeHue B OO-MecTe NpoBeIeHNs
HUTOTOBOTO COYMHEHHA (U3TI0KEHHUA).
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IIpnaoxkenne 2
K NpHKa3y MHHHCTepcTBa 00pasoBaHus

Bearopoackoii obacTn .
ot «/4 » nosGps 2022 rona Ne A6

HHCTpyKIMS 18 PYKOBOAHTE/s 00pa30oBaTe/IbHOM OpraHU3allHH, peajin3yole
o0pa3oBaTe/ibHbIE MPOrpaMMbl cpeHero odmero o6pazosannsi, Ha 0aze KOTOPOH
OpPraHH30BaHO MECTO NPOBEAEHHSI HTOrOBOr0 COYMHEHHS (M3JI0/KEHHS)

PykoBoautens OO COBMECTHO ¢ PYKOBOAMTENIEM 00s3aH 0OECHEYUTH IOJATOTOBKY
M TPOBEJICHHE HMTOMOBOTO COYMHEHMsS (M3JI0KEHUS) C y4eTOM COO/IOJCHHMSA CaHHUTapHO-
SMH/IEMHOJIOTHYECKHUX PEKOMEH/Iallui, TIpaBUJjl, HOPMaTHBOB.

IToaroToBKa K NpoBeAeHHI0 HTOrOBOI0 COUHHEHHS (M3/107KeHH )

PykoBoautens OO 10/keH 03HAKOMHUTHCH C:

denepalbHBIMH  HOPMAaTUBHBIMHM  IPaBOBBIMH  aKTaMM, pPErNIaMEHTHPYHOLIMMH
MPOBEJEHHE WTOrOBOIO COYMHECHHA (M3J0XKEHHMA), B TOM UHCIE METOAMYCCKUMH
matepuasaMi PocoOpHaa3opa, peKOMEHIyEMBIMH K HCIIOJIb30BaHHKO IIPH OpraHM3aluf
¥ MIPOBEJICHHH HTOTOBOTO COUMHEHHS (M3JI0KEHHA);

pPEerMOHAIBHBIMA HOPMATHUBHBIMM  IPAaBOBBIMH ~ aKTaMH, pErIaMEHTHPYIOLIMMH
NpoBeJIeHHE UTOTOBOTr0 COUYMHEHH (M310KEHHUs ), B TOM uHcie [Topsaakom.

B 1ensx OpraHM30BaHHOTO TMPOBEJCHHUS HWTOTOBOIO COYMHEHHUS (M3/10XKEHHS)
PYKOBOIMTEIIO HEOOXOAMMO ONPENE]UTh W3MEHEHHMs TEeKYLIero pachucaHus 3aHATHH
o0pa3oBaTebHOM OpraHU3alluy B JHH MIPOBEACHUSA UTOTOBOTO COYMHEHHS (U3JI0KEHHU).

He nosgHee 4YeM 3a JE€Hb 10 TPOBEIAEHUS HTOTOBOTO COYHMHEHMS (M3I0XKEHHS)
COBMECTHO C PYKOBOJIUTEIIEM:

1) mnpoBecTH MPOBEPKY OTOBHOCTH 00pa30BaTeNbHON OpraHHu3allMy K [POBEIAEHHIO
HUTOIOBOI'0 COYMHEHHA (M3I0KEHUS);

2) MpOBECTH MPOBEPKY FOTOBHOCTH yyeOHOro KabHHETa /I OpraHU3alMy IMHTaHUus
YYaCTHUKOB HTOTOBOTO COYMHEHHA (M3710)KE€HHUs) (IIpH HEOOXOIMMOCTH);

3) mpoBecTH MPOBEPKY TIOTOBHOCTH MEIMIMHCKOro KaOMHETa Ul IPOBEICHHA
MeIUKO-TIPOGHIAKTHYSCKHX TpoLeayp (1P HATHYHN);

4) mnpoBepHUTh HATHYHE ¥ paboTOCIOCOOHOCTD YacoB, HAXOMAIIMXCSA B I10/i€ 3PEHHUS
Y4acCTHHUKOB, B K&XKI0M KaOMHETE;

5) NpoBepUTh HAJIMYHE MecTa JUIS XpaHEHHUs JHMYHBIX BEIIEH Y4YaCTHHKOB
MTOrOBOI0 COYMHEHHS (M3JI0KEHHE), KOTOpOe AOKHO OBITh OpraHM30BaHO [0 BXO0Ja
B MECTO MPOBEICHHS HTOTOBOIO COUMHEHUSA (M3/10KEHNU);

6) NpPOBEPUTh HAIWYME MecTa /IS XPAHEHHs JIMYHBIX BEIICH WICHOB KOMHCCHH
110 NPOBEIEHHIO UTOTOBOTO COYMHEHHS (U3JI0/KEHHA), KOTOPOE JIO/KHO OBITh OpraHu30BaHO
J10 BX0J1a B MECTO MMPOBEICHUA UTOTOBOI'0 COUMHEHHS (H3II0KEHHMA ),

7) TpOBEpPUTh HAIMYHE MECTa [UIA XPAaHEHWs JHYHBIX BelleH OOLIECTBEHHBIX
Habmonaresiei, KOTopoe AO0/KHO OBITh OpPraHM30BaHO JIO BXO/Ja B MECTO NPOBEICHUA
MTOrOBOI'0 COYMHEHUS (HU3JI0KEHHNA);

8) MOATOTOBUTH JMCTHI OyMard I YEpHOBHKOB CO INTaMIIOM 0Opa3oBaTebHOM
OpraHM3alli¥ Ha Ka)KJOro y4aCcTHHKa HTOTOBOTO COYMHEHHS (M3J10KeHHs) (MHHMMAIbHOC
KOJIMYECTBO — JIBA JIUCTA), @ TAKIKE JOMOTHUTEIbHBIE JIMCTHI OymMaru i 4CpHOBUKOB;

9) obecneynTh MOATOTOBKY B HEOOXOJAMMOM KOJHYECTBE MHCTPYKUMH Ui
YYACTHMKOB HTOrOBOTO COYMHEHHA (M3JI0XKEHHs), 3aYMTHIBAEMBIX WICHOM KOMHCCHH
B y4eGHBIX KaGMHETAaX Mepel HAYajioM NPOBEIEHHS HTOTOBOTO COYMHEHMS (M3/I0XKEHH)
(0/IHa MHCTPYKIIMA Ha OMH y4eOHbIN KaGuHeT) (MpHIoXKeHHe 9 K HacTosLIeMy IPHKa3y);
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10) obecneuynTs MOArOTOBKY MHCTPYKLMH JUIi YYaCTHHKOB MTOTOBOTO COYMHEHHS
(w3noxeHns) (Ha Kak0ro yuacTHuKa) (nprioxkenns 10, 11 k HacTosieMy npHKasy);

11) obecrieydTs MOATOTOBKY OTYETHBIX (OpM Ui TNPOBEACHUS HUTOrOBOIO
COUYMHEHHUS (M3ITOKEHUA);

12) NOArOTOBHTH BO3BpaTHbIE JOCTABOYHBEIE IAKETHI JUIA YIIAKOBKH MaTepHalloB
MTOrOBOI0 COUMHEHMS (M3/10KEHUA):

- OpHMIHHAJIOB GJIaHKOB PErHCTPALMH (0 KOIHYECTBY yUeOHBIX KaOMHETOB);

- OpUTMHANOB  OJAHKOB  3amMCH  (JONOJHUTEIBHBIX  ONaHKOB  3aruCH)
(o KomMyecTBY yueOHBIX KaOMHETOB X2);

- KOmuii G/1aHKOB 3anucu (JIOIMOJHUTEIbHBIX OJAHKOB 3alHCH) (MO0 KOJIHYECTBY
yueOHBIX KaOHHETOB X2);

- OpUrMHANOB GJIAaHKOB perHcTpalu M OaHKOB 3aIMCH Y4aCTHMKOB, IOCPOYHO
3aBEPIUIMBIIMX HAIIMCAHHE WTOrOBOTO COYMHEHMA (M3/IOXKEHHA) WIHM (M) YHAICHHBIX
C MTOTOBOIO COYMHEHHMs (M310KeHus) 3a Hapymenue Ilopsaka (1Mo KonHdecTBY y4yeOHBIX
KaOHHETOB);

- MCIIOJIB30BaHHBIX JIMCTOB Oymard s YEpHOBHMKOB IIOCJIE€ ITPOBEICHHS
WTOrOBOr0 COYMHEHHS (M3I0XKeHHs) (10 KOTHYECTBY Y4eOHBIX KaOMHETOB);

13) opranu3oBaTh  TMpOBEPKY  pabOTOCHOCOOHOCTH  TEXHHYECKHMX  CPEJICTB
B TIOMEIIEHUH IS PYKOBOAHWTENA, CPEICTB BHICOHAOMIO/JCHHA B y4yeOHBIX KaOHHeETax,
B TIOMEIIEHHH IS PYKOBOAMTEA, B KOPHJOpax, BXOJE B MECTO IMPOBEIAECHHA WTOTOBOTO
COUMHEHHS (M3T0KEHHUA);

14) opraHu3oBath obecrieueHue Y4aCTHHUKOB UTOrOBOIO COYMHEHHUS
opdorpadpuyeckiMu CIOBapsAMH, YYaCTHUKOB HTOTOBOIO H3J103KeHHS — opdorpapuyeckuMu
Y TOJTKOBBIMH CIIOBAapAMH;

B neHb npoBeeHHsI HTONOBOIr0 COYHHEHHS (H3JI0KEHH )
pykoBoauteab OO obsizan:

- obecrniequTh ABKY 00Y4aIOUIMXCA Ha HTOrOBOE COUMHEHUE (M3II0KEHUE);

B obecneynTh HaMMyue Yy o0O0ydalommxcs [AOKYMEHTa, YIOCTOBEPSAOLIErO
JIHYHOCTH;

- HalpaBHTh COTPYJIHHKOB 00pa3oBaTeNbHONW OpraHU3alliM, TNPHUBIEKAEMbIX
K TIPOBEIEHHIO MTOrOBOIO COYMHEHMs (M3JI0XKEHHSA), B MECTa IIPOBEIECHHS HMTOTOBOIO
COYMHEHHS (M3T0KEHUS);

- npoundopmupoBate OMCY o0 KojaM4yecTBE MW IPUYHHAX OTCYTCTBHSA
0o0y4alolMxcs Ha MTOTOBOM COYMHEHHMH (M3710XkeHuH). Jis IOBTOPHOro JOIMycKa
npenoctaButs B OMCY 10KYMEHTBI, IOATBEPKJAIONIHE IPUIHHY OTCYTCTBUS.

Bbigava pe3yibTATOB HTOTOBOI0 COYHHEHHS (H3JI02KeHHS)

Pykosomurens OO  ofs3aH  oOecreduTh  O3HAKOMJIEHHE  O0y4aloLIHXCH
C YTBEPKIEHHBIMH Pe3YyJIbTAaTAMH MTOTOBOTO COYMHEHMS (M3JI0KEHMS) B TEYCHHE OIHOTO
paboyero Hs CO [HA TOMYYEHHS pe3yJbTATOB HMTOrOBOrO COYMHEHMS (M3JI0KCHHS)
u3 OMCY.

O3HakoMIIeHHE 00YdaloIIUXCs ¢ pe3y/IbTaTaMH UTOrOBOTO COYMHEHHS (M3JI0XKEHHSA)
MOATBEPKAAETCA MX TOJMUCHI0 B IPOTOKOJIE O3HAKOMJIEHHS C YKa3saHHEM JaThl
O3HAKOMJICHHS.

Pykoogurens OO o6s3aH oOecnedyuTh O3HAKOMIIEHME pPOJMTENeH (3aKOHHBIX
npejcTaBuTesiell) 00YYalOMMXCS C Pe3yJbTaTaMH MTOrOBOTO COYMHEHHS (M3JIOKCHHS)
I10]1 MOJITHCE.
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Mpnnoxenne 3
K IPHKa3y MHHACTEPCTBA 00pa3oBaHus

Bearopoackoii obacta
ot «/4_» non6ps 2022 roga Ne J648

HHCTPpYKUHS JJ1s1 YIOJIHOMOYEHHOT 0 MPeACTABHTE/IA OPraHoB caMoyNpaBJieHHs,
OCYIIECTBJ/ISIIOIIHX yNpaBjeHHe B cdepe 00pa3oBaHHA MYyHHIHNAILHBIX PAaHOHOB H
rOPOACKHX OKPYIoOB

VnonHomouennslit mpeacrasurens OMCY obecneunBaer cobmonenne I[lopsanka,
B TOM 4YHCIIE:

- OCYIIIECTBIAET B3aUMOJCHCTBHE C JIMI[AMH, IPHUCYTCTBYIOLIUMH B MeECTE
NpPOBEJIEHHS HTOrOBOrO COYMHEHMs (M3I0KeHus), 1o obecrieueHH0 COOMIOAEHHA
TpeboBanmii [Topska;

— B ClIy4ae BbIsABJIeHHS HapyuieHui [lopsaka COBMECTHO ¢ pPYKOBOJMTENIEM
NpUHUMAET pelieHue o0 yJaJeHUHM YYaCTHMKOB HTOrOBOTO COUMHEHHS (H3J10KEHHS),
HAapyLIUBIIMX yCTaHOBJEHHBIM [lopsoK, a Takke WHBIX JIML, HaXOISLIMXCA B MECTE
MPOBEIEHUSA UTOTOBOI'O COYMHEHHUS (M3JI0KEHHSA);

— B ClIy4yae yrpo3bl BO3HMKHOBEHHS 4YpE3BBIYAMHOM CHTYallMd COBMECTHO
C PYKOBOJAMTEIEM HE3aMEIUTEIbHO HHPOpMUpPYeT MHMHUCTEPCTBO O CIIOKHMBILIEHCS
CUTYalUH JUIA NPHHATUA MHHHCTEPCTBOM PEILEHHA O MEPEHOCE MPOBEIAEHHA UTOrOBOIO
COUYMHEHMS (M3JIOXKEHHA) B JpPYroe€ MECTO TMpOBEACHHA WIM B JPYrCil  JI€Hb,
[IPeyCMOTPEHHBIH pacnyucaHueM IIPOBEICHUSA UTOTOBOTO COYMHEHHUS (M3JI0KEHUA);

—  CIEOUT 3a COOMIOZEHMEM CAHMTapHO-3MUAEMHOIOIHYECKHX PEKOMEHIaINiA,
NIpaBHJI, HOPMaTHBOB.

Ynonnomouennsblii npeacraBute b OMCY HeceT 0TBeTCTBEHHOCTD 3a:

- LIEIOCTHOCTh, IIOJIHOTY W COXPAHHOCTh OPUIHHAIOB M KONHH OJaHKOB
UTOTOBOI0 COYMHEHHS (M3IT0XKEHMA), OTYETHBIX (OPM, HMCIIOJB30BaHHBIX JIMCTOB Oymaru
JUIs YEPHOBHKOB, BHUJICO3aNUCEH MTOrOBOr0 COYMHEHMs (M3JIOKEHHMs) TpH Iepenaye
HX M3 MECTa IIPOBE/ICHHA UTOTOBOTO COYMHEHHUS (M3/10JKEHHA) ULy, HasHaueHHoMy OMCY
B Ka4yecTBE€ OTBETCTBEHHOI'O 3a JOCTAaBKY OJIaHKOB JUIA NPOBEIEHHSA UTOrOBOIO COYMHEHUS
(n3noxenus) uz OMCY B PIIOU;

— cobmonenne MHGOpManMOHHOI 0e30macHOCTH Ha BCeX JTamaxX MpPOBEICHUS
UTOTOBOr0 COYMHEHUS (M3T0KECHHS ).

Ha ymonnomouennoro mnpeacrasurens OMCY  Bosnaraercs  00s3aHHOCTB
1o GUKCHPOBAHUIO BCeX ciay4yaeB HapyuleHUs [lopsjika npoBeieHHS UTOTOBOIO COYMHEHUS
(M37105KEHMSA ) B MECTE MPOBEICHHUA UTOTOBOTO COYMHEHHUSA (M3I0KCHHSA).

Ha noAroToBHTE/JILHOM 3Tane NMpoBeJeHHUs] HTOTOBOr0 COYHHEHHS (H3J10KeHHS)
ynojiHoMo4eHHbI# npeacrasareas OMCY:

3HAKOMHTCA C:

(enepalbHBIMM  HOPMATHBHBIMHM  [IPABOBBIMM  AaKTaMH, perjiaMeHTHPYIOIIUMH
IPOBEJICHHE MTOTOBOIO COYMHEHHMS (M3J0XKEHHs), B TOM YHCIE METOJHYECKHMH
maTtepuaniaMd PocoOpHaa3opa, peKOMEHIYeMBIMH K HCMOJIb30BAHUIO [P OpraHH3alMH
H IMPOBCACHHH HTOIOBOI0O COYHHEHHUA (I/ISJIO)KBHHH);

PErHOHATBHBIMA ~ HOPMATHBHBIMM TPABOBBIMH  aKTaMH, pErIaMEHTHPYIOLIMMH
NPOBEICHUE UTOTOBOIO COYMHEHHUs (M3/10KEHH), B TOM unciie ITopsaakom;

MHCTPYKIIMAMH,  ONpPeNeIAIOINIMMH  TMOpANOK  paboTel  JMI, NPHUBJIEKAEMBIX
K NIPOBEJCHUIO HTOTOBOTO COUMHEHUS (M3/I0KEHHUA).




14

Ha 3Tane npoBeleHHSi HTOrOBOr0 COYHHEHHS (HM3/105KeHHHA) YNMOJHOMOYEeHHbIH
npeacrasutreas OMCY:

JlokeH SBHUTBCS B MECTO TIPOBEJEHHUSA WTOTOBOTO COYMHEHMS (M3JI0XKEHHUS)
He no3aHee 8:00 yacoB JHSA NMPOBEAECHUS HTOTOBOTO COUMHEHUS (M3JI0KEHUS).

[TpoBOAMT MNpOBEpKY TOTOBHOCTH MeCTa TIIPOBEJECHHS MTOrOBOTO COYHHEHHS
(M3710)K€HHsA) B ICHb MPOBEJACHUA HTOTOBOI0 COYMHEHHA (M3JI0KEHH ) 10 ero Havaja:

- HaJIMYME MecTa i XpaHeHWs JWYHBIX Belled yYacTHHUKOB HMTOIOBOIO
COYMHEHHA (M3JI0KEHHE), KOTOPOE JO/HKHO OBITh OpPraHM30BaHO 10 BXOJa B MECTO
MPOBEICHHS UTOrOBOTO COUHHEHHS (M3I0KEHHA);

- HaJIMYKMEe MecTa JUIs XpaHEeHHd JIMYHBIX Belledl WIEHOB KOMHCCHH
IO MPOBEIEHHIO UTOTOBOTO COYHHEHH (M3/I0/KEHMA), KOTOPOE A0JIKHO OBITh OPraHM30BaHO
JI0 BXOJIa B MECTO MPOBEACHHUA HTOIOBOI'O COUMHEHHS (M3I0KEHHA),

- HaIMyHe MecTa JUIS XpaHEHHWS JIMYHBIX Bewlel  0OIIEeCTBEHHBIX
HaOo1aTesnei, KOTopoe AOKHO OBITh OpPraHM30BaHO 10 BXOJa B MECTO IPOBEICHHS
HUTOrOBOT'0 COYMHEHHUS (U3JI0KEHHSA);

- HaJIMYME CITMCKOB YYaCTHUKOB, CJIAIOIIMX HTOTOBOE COYMHEHHE (M3/10KEHHE)
B MECT€ MPOBEJACHUA UTOrOBOIO COUMHEHHS (M3JI0KEHHA);

- paboTocrnocOOHOCTh TEXHUYECKHX CPE/ICTB B MOMELIEHUH UL PYKOBOIUTEIA,
cpeicTB BUAeOHaOmMoOACHUA B Y4eOHBIX KaOMHETaX, B INOMELIEHHWH IS PYKOBOIWTE,
KOpHIOpax, BXOJIE B MECTO MPOBE/ICHHUsI HTOIOBOTO COUMHEHMS (M3J10)KEHH);

- Hanuue H paboTocrnocoOHOCTE YacoB, HAXOAALIMXCA B II0J€ 3PCHHMA
YYaCTHHKOB, B KayKJI0M KaOHHeTe;

- HaJIH4YKe JTMCTOB OyMaru 1 YepHOBUKOB Ha Ka)KI0ro y4acTHHKa MTOrOBOIO
couuHeHus (M3noKeHHs) (MHHMMAIbHOE KOIMYECTBO — JBa JIMCTa), a TaKKe
JOTIOJTHUTEJIBHBIX JINCTOB OyMaru /Uisi Y4€pHOBHKOB,

- HaIMYHE B HEOOXOJMMOM KOJMYECTBE HMHCTPYKUMH Ui YY3ACTHHKOB
MUTOrOBOTO COYMHEHHA (M3JI0KEHHS), 3aUHWTBIBAEMbIX 4JIEHOM KOMHCCHH I10 TPOBEICHHIO
HUTOrOBOrO COYMHEHHMA (M3710XKeHHA) B yueOHOM KaOWHeTe Iepel HayajaoM MpPOBEICHHA
MTOTOBOTO COYMHEHHA (M3/10KeHHs ) (0JHA HHCTPYKIMA Ha OJJMH y4eOHbIH KaOuHET);

- HaJIMYMe MHCTPYKLMH /Ul YYaCTHHKOB MTOIOBOTO COYMHEHHsA (M3JIOXKEHHS)
(Ha KaXKI0To y4acTHHKA);

- HaJIMYME OTYETHBIX (OpM Ui IIPOBEACHHSA MTOrOBOr0  COYMHEHHA
(M3I10KEHHUSA);

- HaTMyue HeoOXOAMMOro KojuuecTBa opdorpadHyecKkux cjoBapen s
YYAaCTHHKOB HMTOrOBOTO COYMHEHHMS, Op(OorpaQuuecKux M TOJKOBBIX CIOBapeH A
Y4aCTHUKOB MTOIOBOTO M3JIOKEHHS,

- FOTOBHOCTh y4eOHOro KkaOHMHeTa IjId OpraHM3alM{d IHTaHHA YYaCTHHUKOB
MTOTOBOTO COYMHEHUSA (M3/10KeH s ) (MPH HE0OX0IMMOCTH);

- FOTOBHOCTH  MEOWILIMHCKOro  kaOuWHeTa JUId  TNPOBEIACHHA  MEJIHKO-
Npo(QHIAKTHYECKHX MPOoLeAyp (TIpH HATHYHH).

IIpHcyTCTBYET NPH [POBEIEHHH PYKOBOIHUTENIEM MHCTPYKTaXa JIMLL, NPHBJICKaeMBIX
K MPOBEJEHAI0 MTOrOBOTO COYMHEHMUS (M3I0KEHNSA), 110 NOPAIKY M NMPOLEAype MPOBEACHHA
UTOrOBOTO COYMHEHHS (U3TOMKEHHS).

HpHC}’TCTByeT npH opraumaunn BXO/J1a y‘laCTHldKOB HTOIrOBOIo COYHHCHHA
(M3110KEHNs) B MECTO TIPOBEAEHHS WTOTOBOIO COUMHEHHs (W3/I0XKEHHA) M OCYIIECTBISET
KOHTpOJIb 3a cobmogenueM TpeboBanuit [lopsaka, B TOM YHC/IE OCYIIECTBIACT KOHTPOID
3a OpraHM3anMeil ca4n JHYHBIX BELIEH B CIELUAIBHO BbIIEJCHHBIX MECTaxX /T4 XpaHCHHA
JMYHBIX Bellelf YJaCTHHKOB WTOrOBOTO COYMHEHHMs (M3J0XKEHHS) M WICHOB KOMMCCHH
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[0 TMPOBEACHUIO HTOrOBOr0 COYMHEHHs (M3JI0JKEHMS) 10 BXOZa B MECTO IIPOBEJICHHS
MTOTOBOrO COYHHEHHS (M3IIOKEHHS), KOHTPO/b 3a BEIIOJIHEHHEM TpPeGOBAaHMA O 3ampere
YYaCTHHKaM WTOrOBOTO COYMHEHHS (M3J0KE€HMS), WIeHaM KOMHCCHH [0 MPOBEIEHHUIO
MTOTOBOI'0 COUMHEHHUS (M3JI0KEHHUA) UMETh NpH cebe cpe/ICTBa CBA3H.

ITpucyTcTByer npH 3anoiHeHHH compoBokaaromuM ¢opmel MC-17 «AkT 06
MICHTH(OUKAMH JTMYHOCTH YYaCTHMKA HMTOTOBOTO COYHHEHHsS (M3I0XKEHHA)» B Clydae
OTCYTCTBHS Yy  YYaCTHHKAa  MTOTOBOI'O  COYMHEHHUS  (M3JIOKEHHA) JIOKYMEHTa,
YZIOCTOBEPSIOIIETO JINYHOCTb.

ITpucyTcTBYEeT NpH COCTaBICHHH PYKOBOAUTENEM AKTOB O HEAOIYCKE B MECTO
[IPOBEICHHA UTOTOBOTO COUMHEHHSA (M3/I0KEHHUA):

- YYaCTHHKA UTOrOBOr0 COYMHEHHS (M3/10:KEHHA), OTCYTCTBYIOLIEr0 B CITHCKAX
pacrpesieJIeHUs B JaHHOE MECTO MPOBEIEHUSI HTOTOBOTO COYMHEHHS (M3JI0XKEHHA);

- BBIYCKHHUKa MpONLIBIX JieT, oOy4alomerocs 1o oOpa3oBaTelbHBIM
nporpaMMam CpeiHero npogeccuoHaabHOro 00pasoBaHus, 00y4aroLUerocs B HHOCTPaHHBIX
oOpazoBaTeIbHBIX OpraHU3alMAX B  Clyd4ae OTCYTCTBHS Yy HHX  JOKYMEHTa,
yJIOCTOBEPAIOIIEr0 THYHOCTD.

Vka3aHHBIM aKT IOJNMCHIBAETCS YIOJHOMOUYEHHBIM mpenacraButenem OMCY,
PYKOBOJHUTEIEM M YJaCTHUKOM MTOTOBOTO COUMHEHHs (M3JI0)KE€HMA). AKT COCTaBJISETCH B
IBYX O9K3eMmiuispax B cBoGoanoit ¢opme. IlepBelif dK3eMmIAp YNOJIHOMOYEHHBIH
npencrasurens OMCY nepenaer B PIIOH, BTOpoii NpefocTaBseTcs y4acTHUKY HTOTOBOTO
COYMHEHMS (M3/IOKEHHUA).

Konrponupyer cobmonenue [lopsaaka, B TOM 4Kciie HE IOMyCKaeT HAIUYHE B MECTE
NMpPOBE/IEHHS WTOTOBOrO COYMHEHMs (M3ynoxkeHus) (y4eOHBIX KaOMHeTaX, KOpHIOpax,
TyaJeTHBIX KOMHATAX, MEJMIHMHCKOM KaOMHETE H T.JI.), Y YYacTHHKOB HTOIrOBOIO
COUYMHEHHS (M3/I0XKEHHs), WIEHOB KOMUCCHH IO TNPOBEACHHI0 HTOIOBOI0 COYMHECHUSA
(M3710KeHKA), CPEICTB CBA3W, (OTO-, ayano- W BHACOANNApaTypel, CHPaBOYHBIX
MaTepUaOB, JIATEPATY PHBIX HCTOYHUKOB, MUCBMEHHBIX 3aMETOK H MHBIX CPEICTB XpPaHCHHU
1 nepenaun uHdopMauuu. He normyckaer Haiuuue y y4aCTHMKOB MTOTOBOTO COYMHCHHA
(M37105KeHNs) cOOCTBEHHBIX op(orpapuueckux u (UIM) TOJIKOBBIX CIOBAPEH.

He nomyckaer BbIHOCA ITMCBMEHHBIX 3aMETOK M HHBIX CPEJICTB XPaHCHHS U Iepeiaiu
MH(MOPMAIIMH, TeM UTOTOBOTO COYMHEHHsA (TEKCTOB HTOTOBOIO H3J10KeHHUsA) Ha OyMa)XHOM
MM DNEKTPOHHOM HOCHTENSAX W3 Y4YeOHBIX KaOMHETOB MECTa MPOBEICHHMA HTOrOBOrO
counHeHMs (M3J10)KEHHsA), a TaKke poTorpadMpoBaHUs TEM HTOrOBOrO COYMHEHHA (TexkcToB
HUTOrOBOI'0 M3JI0KEHHS ).

Oka3pIBaeT CONEHCTBHE PYKOBOAMTENK B PEIICHHH BO3HHKAIOIIHX B TPONECCE
WUTOTOBOTO COYMHEHHs (M3JI0KEHHUS) CHTyallMi, HC perlaMeHTHPOBaHHBIX HOPMAaTHBHBIMH
NpPaBOBEIMH aKTaMH H HacTosmeH MHCTpyKiueH.

B ciayyae mpuHATHS pemneHHs o6 yJaleHHH yYacTHHKAa C WTOrOBOTO COYMHEHHMA
(M3IIOXKEHHs) COBMECTHO ¢ pyKoBojuTeneM 3anonuser dopmy MC-09 «AKXT 00 ynajneHuH
YYaCTHMKA UTOTOBOTO COYMHEHHSA (M3/I0KEHHA)» B IOMEUICHHH U PYKOBOIHUTENA B 30HC
BUIMMOCTH KaMep BuAeoHaOmoleHus. UYneH KOMHCCHH B yueOHBIX KaOMHeTax
TOJIMUCHIBAET JaHHYIO GopMy. PykoBoauTeIb Ha KaMepy 3a4MThIBAET TEKCT JOKYMCHTA.

[Ipu HAIHYHHA B MeCTe NPOBeleHHS HTOrOBOr0 COMHHEHHS (M3107KeHHA)
MeIHIHHCKOro paboTHHKA

[To NMpUrJIANIEHUO AEKYPHOIO POXOIUT B MEIMIMHCKHA KaOHHET (B ciiydae eciu
YYaCTHHK HMTOTOBONO COYMHEHMs (M3JI0)KEHMsA) MO COCTOAHHMIO 3/I0pOBBA HE MOXKCET
3aBEpIIMTh  BBHINOJIHEHHE HMTOrOBOTO  COYMHEHHS (u3noXkeHus)) UIA  KOHTPOJA
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MOATBEPIKACHUA (He MOATBEPHKICHUA) MEIUIIMHCKUM pabOTHHKOM YXYALICHHA COCTOSHHSA
3/I0pPOBbsl YYaCTHHKA UTOrOBOTO COYMHEHHS (M3T0KEHHA).

B ciaydae moaTBep)KIEHHS MEIMLMHCKAM pPabOTHUKOM YXYJIIEHHS COCTOSHHMS
3JI0pOBbsSi YYaCTHHKAa MTOrOBOTO COYMHEHHUS (M3J0XKEHHA) M IPH COIVIACHM YYaCTHHKA
UTOrOBOI0 COYMHEHHSA (M3JI0KEHHWS) [OCPOYHO 3aBEpIIMTh HANMCAaHWE HWTOrOBOIO
COYMHEHHUS (M3JIOKEHMs), COBMECTHO C MEIMUMHCKMM pabOTHUKOM  3alloJHAET
cootBerctBytomue mnons ¢opmel MC-08 «AKT 0 J0CpOYHOM 3aBEpLIEHHWH HalMCaHUA
UTOIOBOI0 COYMHEHHs (M3JI0KEHHS) MO YBAXKHUTECIBHBIM IPUYMHAM» B MEIUIHHCKOM
kabunere. ITocne 3anonnenus Gopmer UC-08 «AKT 0 10CpPOYHOM 3aBEpIICHHH HANMCaHHA
WUTOrOBOTO COYMHEHMS (M3JI0XKEHWS) IO YBAKHUTEIBHBIM IPHYMHAM» B MEIUIIMHCKOM
kaOuHeTe YIOJAHOMOYeHHBIH mpexacraButens OMCY  npuHOCHT JaHHYIO  GopMy
B TNOMENIEHHE /IS PYKOBOJMTENS M Ha KaMepy 3a4MThIBAET TEKCT NOKyMeHTa. YieH
KOMHCCHH B y4eOHBIX KaOMHETaX M PYKOBOJHMTENIb CTABAT CBOK IIOJIHMCH B YKa3aHHOM
aKre.

IIpH 0TCYTCTBHH MeIHLUHHCKOr0 paG0THHKA B MecTe NPOBe/IeHHsI HTOTOBOI0
COYHHEHHS (H3/10’KeHHS)

Y4YacTHHK MTOrOBOrO COYHMHEHHS (M3J0KEHHS), KOTOPBIH MO COCTOAHHIO 310POBBA
HE MOXKET 3aBepIIMTh HANMCAaHHE WTOrOBOTO COYMHEHHS (M3/10KEHMA), [pHIJIAlIaeTCs
B MOMELIEHHE U1 PYKOBOAMTEISA. YTOJIHOMOYECHHBIH mpeactaBuress OMCY coBMecTHO
C PYKOBOJIMTEJIEM COCTABIAIOT «AKT O JOCPOYHOM 3aBEPLICHHH HAIWCAHHS HTOrOBOIO
counHeHHs (M3JI0KEHHUs) 10 YBaXXUTEIBHBIM NpuunHam» (popma MC-08). Unen komuccnu
B yueOHbIX kaOMHeTaX MOANHMCBHIBAET JaHHBIN aKT.

B cnyuae 3amonnenus ¢opm ¢opmel HMC-08 «AKT 0 J0CPOYHOM 3aBEpIICHHH
HAIMCAHUS MTOTOBOTO COYMHEHMS (M3I0JKEHHs) 10 YBAXWUTEIBHBIM NpHYMHAM» W (WJIH)
UC-09 «AxT 00 ynaleHHH y4aCTHHKA HTOTOBOIO COYMHEHMS (M3JI0KEHHUA)» OCYIIECTBIIACT
KOHTPOJb HAJMYUS COOTBETCTBYIOUIHMX OTMETOK, IIOCTABJICHHBIX WICHOM KOMHCCHH
B yueOHbIX KabuHeTaX, B noyax «He 3akonuna» u (nim) «YaaneH» B O1aHKax perucrpanuu

: VYnonnoMmoueHHoMy mnpeacraButemio OMCY He06xo,uuMo MOMHHUTB, 4TO UTOroBoE |
| COUMHEHHeE (U3JI0)KEHNE) TIPOBOIUTCSA B CIIOKOMHOM 1 100poXKenaTebHO 00CcTaHOBKE.

I B JleHb TpOBEIEHHS WTOrOBOTO COYMHEHMS (M3JIOKECHHA) YIIOJHOMOYCHHOMY
! npencrasutenro OMCY B MecTe NPOBENEHHS MTOTOBOTO COYMHEHHMs (M3JI0XKEHNS)
: 3anpeniaeTcs:

| a) OKa3pIBaTh COAEHCTBHE yYAaCTHMKAM MTOTOBOTO COYHHEHHMS (M3JI0MKEHHUS) , B TOM
| ypcae TepeiaBaTh MM CpEACTBA CBSI3H, JJICKTPOHHO-BBIYMCIIUTENBHYIO TEXHHKY, (OTO-,
: ayMo- W BHJEOAINIapaTypy, CIIPaBOYHBIE MaTepHaibl, JIATEPaTYpHbIE WCTOYHHKH,
| IHCbMEHHBIE 3aMETKH M HHBIE CPEICTBa XpPaHEHHUs U Iepe/lau HHPOpMaIIHH,

I 6) mOIB30BaThCS CPEJACTBAMH CBA3M BHE [IOMEIMICHHS VI  PYKOBOJIHMTENA
: (mosb30BaHKE CPEACTBAMHU CBA3H JIOIMYCKAETCA TONBKO B IIOMELICHUH JUIS PYKOBOIMTEA B
N c_nxqge_cymeﬁﬂon HEOOXOAMMOCTH).

[lo OKOHYAHHH NpPOBeJeHHS  HTOrOBOr0  COYHHeHHs  (M3JIOMNKEHHSA)
ynoaHomo4eHHbli npeacrasureas OMCY:
OCYIIECTBIAET KOHTPOJIb 3a IOJYYEHHEM MAaTEpPHAIOB HTOTOBOTO COYHHEHHA

(M31105KeHNs) PYKOBOIMTENEM OT WICHOB KOMUCCHU B y4eOHBIX KaOUHETaX B NMOMEIICHUH
JUIs PYKOBOAMTENS 33 CHELHATLHO TMOATOTOBJICHHEIM CTOJIOM, HaXOIAIIMMCA B 30HE
BHMMOCTH Kamep BuaeoHaOmonenus mo ¢opme MC-14 «CsoaHas BeAOMOCTH yu€Ta
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YYaCTHHUKOB U HWCIOJIb30BaHUA OJaHKOB YYaCTHHKOB WUTOIOBOTO COYMHEHMS (M3J10/KEHUS)
no OO (mecTy nIpoBeIEHHSA )»:

- 3arneqyaTaHHbIif BO3BPATHEIH JOCTaBOYHEIH MakeT ¢ GJlaHKaMH perncTpaLnm;

- 3anevaTaHHbI BO3BpaTHBIM [JOCTABOYHBIA MakeT ¢ OJaHKaMH 3armucH
(BKJIIOYAs JIOTIOJIHUTENIbHEIE OJTaHKH 3aITHCH);

- 3anevaTaHHbIH BO3BpATHBIM [OCTABOYHBINM NakeT ¢ OJlaHKaMH pPErHCTpalvu
1 OlaHKaMM 3alUCH YYaCTHHUKOB, [JOCPOYHO 3aBEPIIMBIIMX HAMMCAHHE MTOrOBOTO
COUYMHEHHUS (M370KeHHsd) WM (M) YyAaJeHHBIX C HMTOTOBOTO COYHMHEHHS (M3JI0/KEHHS)
3a HapyweHue [lopsanka (ecnu Takue ydacTHHKM ObLTH B yueOHOM KaOHMHETE).

- 3aneyaTaHHbI BO3BpATHBINM JIOCTaBOYHBIA [AKET € HCIIOJIB30BAaHHBIMH
nuctaM Gymaru Juis 4epHOBHKOB,;

- HEHCI0Ib30BAHHBIE JIMCTHI OyMaru A1 YepHOBUKOB;

- dopmy MC-05 «BeromocTs npoBeIcHHA HTOTOBOrO COYMHEHHA (M3JI0KEHHA)
B yueOHOM Kabunete OO (MecTe MpoBeACHUA)»;

~ dopmy HMC-05-01 «IIpoTOKON MpPOBENEHHS HMTOrOBOrO0  COYMHEHHSA
(m3noxenus) B yue6HoM kabunere OO (MecTe MpoBeIeHHS )»;

- dopmy UC-07 «BenomMocTs KOPPEKLIMH MEPCOHANBHBIX JaHHBIX YYaCTHUKOB
HUTOTOBOT'O COYMHEHHSA (U3JI0KEHUA)»;

= dopmy HC-08 «AKT O I0CPOYHOM 3aBEPUICHWHM HAIMCAaHHA HTOrOBOIO
counHeHHs (M3JT0XKEHHS) 110 YBAXKUTEILHBIM IIPHUHHAM» (IIpH HATHYHH);

- dopmy HC-09 «AkT 00 ynajseHHWHM Yy4YaCTHHKA MTOTOBOTO COYMHEHHSA
(u3nokeHus)» (IMpU HATTHYUH);

- dopmy MC-13 «BenomocTh yuera BpeMEHH OTCYTCTBHSA YYaCTHHKOB
MTOrOBOIr0 COUMHEHHUs (M3/10KeHus) B ydeOHOM Kabunete OO (MecTe nMpoBEACHNUA)»,

- dbopmy UC-17 «AkT 00 uaeHTHOHKALUMH JIMYHOCTH YYacTHHKAa HTOrOBOIO
COUMHEHH (M3J10)KeHH)» (MPH HAJTUYHK);

i HEHCIIOIB30BAHHBIE HMH/MBUIYAIbHBIC KOMIUIEKTHl YYaCTHHKOB HTOrOBOTO
COYHMHEHHSA (M3T0KEHHA),

- HEHCIIOIB30BAHHEIE JIONOJTHUTE/IbHBIE O1aHKH 3aITHCH;

- ciyskeOHbIe 3aMUCKH (TIPH HAJTHYHN).

Ha KaxJI0M BO3BpaTHOM JOCTABOYHOM TlaKeTe MO/DKEH OBITh  3allOjIHEH
CONPOBOMMTE/BHBIA OJaHK K MarepHajaM HTOTOBOIO COYMHEHHs  (W3JIOKCHHA)
(hopma MC-11), ykasana crexyiomas uHGOpMaIUA: KO H HaMMEHOBAaHHE BHa paboTHI,
Ko pervona, kox OMCY, kox OO-MecTa NpoBeJeHHs, HOMep KabHuHeTa, [aTa POBEICHHS
MTOrOBOrO COYMHeHHs (M3oxkeHus), HaumeHoBanue OO-mecta nposesenus, aapec OO-
MecTa MpOBeJeHHs, [OCTaBlIeHa MeTKa «X» B COOTBETCTBYIOLIEM IMOJ€ B 3aBHCHMOCTH
OT COJIEPKUMOIO BO3BPATHOTO JOCTABOYHOI'O KOHBEPTA, YKAa3aHO KOJMYECTBO BJIOXKEHHBIX
nucTOB (OJ1aHKOB).

[IpucyTCTBYeT NMPHU BCKPBITHHM PYKOBOJIMTE/IEM BO3BPATHBIX JOCTABOYHBIX IAKETOB
C OpHIMHATaMH OJIAHKOB 3aliCH (IOTOJIHMTENbHBIX OJAaHKOB 3alMCH), IOJYYECHHBIX
OT 4YJIEHOB KOMMCCHM B y4eOHBIX KaOHHeTaX, Mepecuere pYKOBOJMTEIEM OpPHMIMHAIOB
61aHKOB 3arMcH (JONOJHHMTENBHBIX OJIAHKOB 3allUCH) M KOMHUPOBAaHHH HMX TEXHHYCCKHM
CTIEIMATMCTOM M HA3HAYEHHBIMH PYKOBOIMTEIIEM 1eXKYPHEIMH (PH HEOOXOAUMOCTH).

KonupoBanue 01aHKOB MTOrOBOIO COYMHEHMA (u3nokeHus) ¢ BHECEHHOH B OnaHK
perucTpanuu otMeTkol «X» B mone «He 3akoHUWI HAH «YHaneH», MOJATBEPKACHHOM
[OAMHCHIO UIeHa KOMHCCHH MO TIPOBEJEHHIO HTOrOBOIO COYMHEHHS (M3JIOXKCHHA)
B yueOHBIX KaOWHETAX, HE NIPOU3BOIUTCA.

[Toce KONUPOBaHHMs TEXHHYECKHH CIIEMATHCT MepelacT PyKOBOAUTEIO:
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- OpuruHaasl ONAaHKOB  3allUCH  (JIOTIOJIHUTEIBHBIX  OJIaHKOB  3alMCH)
YYaCTHHKOB UTOTOBOI'O COYMHEHHS (M3JI0KEHHA);

- JIBa 3K3eMIUIApa KOnuit 6J1aHKOB 3aMCH (JIOMOIHUTENBHBIX OJIaHKOB 3aMHCH)
YYaCTHUKOB UTOTOBOIO COUMHEHHUS (M3/I0KEHHS).

PykoBoauTenb MNEpECUUTHIBACT OpPUIHHANBI OMaHKOB 3alMCH  (JOMOIHHTEIbHBIX
0J1aHKOB 3allUCH) YYAaCTHHKOB HWTOrOBOIO COYMHEHHMA (M3T0XKEHHS) M 3aledaThiBacT
MX B HOBBIIl BO3BpAaTHBIA J0CTABOYHBIN AKET, BKJIA/BIBAas B HErO BCKPHITBIH BO3BpATHBIN
JOCTABOYHBIH TAKeT, B KOTOPBIii YIIAKOBBIBAJM OpUrMHajgbl OJAaHKOB  3allMCH
(nonomHUTENBHBIX 0JIAHKOB 3alHCH) YICHBI KOMMCCHUH B Y4eOHBIX KaOMHETaX.

Konuu 0;1aHKOB 3amucu (JIOMOJTHUTENbHBIX OJaHKOB 3alMcH) YIAaKOBBIBAIOTCA
B OTJIeJIbHBIE BO3BPATHBIE JOCTABOYHBIE IMAKETHI 0 AyAUTOPUAM: OJUH KOMIUIEKT KOITHIMA
61anKkoB 3amucH (Kornuu OmaHKoB 3arucd Ne 1, Ne 2, 1OnmoJaHHMTENbHBIX OJaHKOB 3aIlUCH)
MOMENIAIOT B KOHBepT Ne 1, BTOpoii KOMMIIEKT Komuii 61aHKOB 3alMCH - B KOHBepT Ne 2.

BCKpEeITHE ¥ 3anedaThiBaHue 0JIaHKOB 3aIlIMCH MTOTOBOTO COYMHEHHS (M3/I0XKEHHS) B
BO3BpAaTHBIE JOCTABOYHBIE MAKEThI, a TAKKE KOIMPOBAHHE OJAHKOB NPOM3BOIMTLCH B 30HE
BUIMMOCTH Kamep BH€OHAOIIOACHM .

VYnonHomoueHHbI# npeactaButesls OMCY cOBMECTHO ¢ pyKOBOIUTEIEM 0QOPMIIAET
HeoOXoQMMBIe JOKYMEHTHI 10 pe3yjbTaTaM IIPOBEJIEHHs MTOTOBOIO  COYMHEHHSA
(M3JI0’KEHHS) B MECTE MPOBEIECHUS UTOIOBOIO COYUHEHHS (U3JI0KEHHS).

Ilo 3aBepIIEHHH WTOrOBOrO  COYMHEHHS  (M3J0KEHHA)  YIOJIHOMOYEHHBIN
npexacraButens OMCY  cocraBiaser OT4€T O IMPOBEACHHMH HTOrOBOrO COYHHEHHA
(u3noxkenus) B Mecte nposenenus (popma MC-10). [lepenaer ero pyKoBOAUTENIO.

IIpucyTCTBYET NpH YNAaKOBKE MaTepPHAIOB HMTOTOBOTO COYMHEHMS (M3JIOJKEHHS)
B ceitd-naker. IIpuHMMaeT OT PyKOBOXHTENS Ceii(p-IakeT U MAnKy ¢ OTYETHHIMU (popMamMu
JUIS TiepeflayM B JIeHb [IPOBEJEHHs MTOrOBOrO COYMHEHMs (M3JIOXKCHMA) MY,
HasHayeHHoMy OMCY B KayecTBe OTBETCTBEHHOTIO 3a JOCTaBKy OJIaHKOB Ul NPOBEICHUA
MTOroBOro counHenus (u3noxenus) uz OMCY B PLIOU.
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Ipuiaoxenne 4
K NPHKAa3y MHHHCTEepPCTBA 00pasoBaHus
Bearopoackoii 061acTh

OT « ﬁ » HosOpst 2022 ropa Ne jéé[

HMHcTpyKuUHs 118 WieHa KOMHCCHH, OKa3biBaKOLero HHGopMauHoOHHO-
TeXHHYECKYI0 MOMOIIb, B TOM YHCJ/Ie 10 OPraHH3alHH BHIe0HA0/II01eHH,
NOJIy4eHHI0 KOMIVIEKTOB TeM COYHHeHHH, OpraHH3alHi NeYaTH TeM COYHHEeHHI,
TeKCTOB H3JI0KeHHH, HHCTPYKUHHA /151 YYaCTHHKOB HTOr0BOr0 COYMHEHHHA
(H3/107KeHHS) H KOMMHPOBAHHIO 0/IAHKOB HTOTOBOI0 COYHHEHHS (M3JI0KeHHH)

IloAroToBKa K NpoBeeHHI0 HTONOBOI0 COMHHEHHS (H310KEHHA)

TexHn4YecKHi CNEeUHATHCT I0JDKEH 03HAKOMHUTBCA C:

¢benepabHEIMH ~ HOPMATHBHBIMM  TPAaBOBEIMH  aKTaMH, pErIaMEHTHPYIOLIMMH
NPOBEJICHHE MTOTOBOTO COYMHEHHSA (M3JI0KEHHA), B TOM YHCIE€ METOAUYECKUMH
marepuainaMu PocoOpHaa3opa, peKOMEHIYEMBIMH K HCIIOJIb30BaHMIO NIPH OpraHM3alMu H
MPOBEJICHHUH UTOTOBOIO COUMHEHMSA (M3I0XKEHHUA);

pPErHOHAJTBHBIMH  HOPMATHBHBIMH IIPABOBBIMH  4KTaMH, pErJIaMEHTHPYHOLIHMH
MPOBEJICHHE UTOTOBOIO COUMHEHHA (M3JI0KEHHUA), B TOM uKcie [Topsaakom.

He mno3anee 4YeM 3a JeHb [0 Havajla NpOBeJeHHA HMTOrOBOro COYHHEHHH
(M3J103KeHHs) TEXHHYECKHI CelHaTHCT 0053aH:

[ToArOTOBHTE M TIPOM3BECTH IPOBEPKY paboTOCIIOCOOHOCTH TEXHUYECKHX CPEJICTB B
MOMEIICHHH JUId pykoBoautens. IlomemeHue U1 PYKOBOAWTENS JOJKHO —OBITH
000py/I0BaHO CIeIYIOUIMMHI TEXHUYECKUMH CPE/ICTBAMH:

—Tene()OHHOMN CBA3BIO;

— IPUHTEPOM;

— KOITHPOBAJILHBIM annapaToMm;

— [IEPCOHAJIBHEIM KOMITBIOTEPOM, MOAKIIOUEHHBIM K ceTH «MHTepHeT», Wit noctyna
Ha CHel{alM3UpOBaHHble CalTBl M TOpTajbl B ILEIAX IOJTYYEHHS KOMILIEKTOB TeM
HTOrOBOI0 COYMHEHHS (TEKCTOB /I U3I0KCHHA).

OpraHu30BaTh Ne4aTh OTYETHBIX (OPM [UIA TPOBEICHHS HMTOrOBOIO COYHHEHHUA

(M3J10KEeHu ).

3anpemenHo  KONMpOBaHWE OJaHKOB  WTOTOBOIO  COUMHEHHs  (M3JIOXKEHHS)
MpM HEXBATKE DAcIieYaTaHHBIX OJAHKOB MTOrOBOTO COYMHEHMs (M3IOXKEHHs) 3 MecTax
MpOBE/IeHHs UTOTOBOTO COYMHEHMS (M3MI0)KEHNA), TaK KaK Bce OIaHKH MMEIOT YHUKaJIbHBIH
Ko paboThl M pacrevyaThIBAIOTCA IIOCPEICTBOM CIELMAIM3HPOBAHHOTO MPOrPaMMHOrO
obecnieyeHus.

B 1eHb NpoOBeJeHHs HTOrOBOr0 COYHHEHHS (M3JIOKEHHSI) TEXHHYECKOMY
CIenHAJIHCTY Heo0XoAuMo:

SIBHTCS B MECTO NPOBEJIEHHS HTOTOBOIO COYMHEHHs (M3/10KeHHs) He mo3/Hee 7:45.

Cobmoate CaHHUTApHO-ITUAEMHOIOTHUECKHE PEKOMEHIAIHH, npaBuia,
HOPMAaTHBBI.

He no3auee 08:00 BKIOYHTH BHICO3ANNCH B MOMEIICHHH [UIA PYKOBOJAUTEA MECTa
IIPOBEIEHHsS MTOrOBOTO COYMHEHHs (M3JI0XKEHHs), KOPUI0paX, BXOJAE B MECTO NPOBEAECHUS
HTOTOBOI'O COUMHEHUS (M3TOKEHUA).

B 09:00 BK/IIOYHTH BUIEO3AIMKUCH B yUeOHBIX KaOMHETaX.

B 09:45 no MecTHOMY BPEMEHH I10JIyYUTh TEMbl COUMHEHHS.

IMoay4yeHHe KOMIJIEKTOB TeM HTOrOBOIr0 COYHHEHHS
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KoMniekTel TeM MTOrOBOTO COYMHEHHMS 3a 15 MHMHYT 1O NpPOBEIEHUS HTOrOBOIO
COYMHEHHMS [0 MECTHOMY BPEMEHH pa3MeIIaloTcs Ha topic.rustest.ru, ccbUika Ha JaHHBIN
pecypc Takxke pa3mernaercsa Ha opuuuansHoM caiire ®I'BY « DL T» (rustest.ru).

JIis MOTy4yeHUsT KOMIUIEKTa TEM HTOrOBOrO COYHHEHHS HEOOXOAMMO BBINOJIHHUTH
ClIEYIOIINE IEHCTBHSA:

[TepeitTh Ha pecypc www.rustest.ru WIM 110 TpPAMOH CCBUIKE Ha pecypce
topic.rustest.ru;

Oto0pa3uTcs rJ1aBHOE OKHO € TEMaMH HTOTOBOI'O COYMHEHHS.

B cpenmeit o6mactu oroOpaxaercs nepedyeHb CyOBEeKTOB B  pa3OMBKe
no denepansusM okpyram (LIEHTPAJIBHBIN ®EJIEPAJIbHBIN OKPYT).

Jlns mpocMoTpa TeM COYMHEHHMH BBIOEpHTE HEOOXOAMMBIH CYOBEKT M IIEJIKHHUTE
1o ero HauMmeHoBaHuto (benropoackas obiacts).

B cnyuyae ecnmm TeMbl a8 BeIOpaHHOro cyObekra emie He OMyOJHMKOBaHHI,
HauMeHOBaHHe cyObekTa OyJeT BblJE/IEHO CHHUM LIBETOM H IIPH TEpeXolle€ Ha CTPaHHILY
cyOnpekTa Oyner BoiBeaeHO coobiienue «llepedens Tem Oyaer aocTyneH HauuHas ¢ 9.45
10 MECTHOMY BPEMEHUY.

B ciy4yae eciM TeMBl yKe ONMyOJMKOBaHBl, TO HAaUMEHOBaHWE cyObekra Oyner
BBIJICJIEHO KPAaCHBIM, U IPH Nepexo/ie Ha cTpaHHIly cyObeKTa Oy/eT BeIBEIEH KOMILIEKT TeM
MTOrOBOI'0 COYMHEHHUS.

JIs1g Toro 4ToOBl CKayaTh KOMILTIEKT TéM MTOIOBOTO COYMHEHHS HAXKMHTE Ha KHOIKY
«Ckavatb».

[Tocne HaxaTHs Ha KHOMKY OyaeT mpou3BeaeHa 3arpyska daiina B gopmare *.rtf .
B daiine OyaeT yka3zaHa MHCTPYKLHS IO BBINOJIHEHHIO, HAMMEHOBAHHE PETrHOHA M TEMEI
HUTOTOBOT'0 COUMHEHHS.

Yro0bl pacnedyaTaTh T€MBI, HCIOIB3YHTE KHOMKY «Pacredararsy.

ITocne  waxkatus Ha  KHomky  «PacmedataTs»  OTKpPOETCS  CTpPaHHIa,
ONITUMHM3MPOBAHHAs JUIs M1€YaTH.

Pa3MHOXHTh TEMBI HTOrOBOTO COYMHEHHUs B HEOOXOAMMOM KOJIIMYECTBE M I€pelarh
PYKOBOJMTETIO (TeMBI COYMHEHHs MOTYT OBITh pacreyaTaHbl Ha KaKJ0oro yJacTHHKA HIIH
pasMelIeHsl Ha 1ocke (HHPOPMaIIOHHOM CTEHE).

T[lepeaTh TEKCTHI M3JIOKEHHMS, Pa3sMHOXHB HX B HE0OXOAMMOM Koauyectse. [l
VYACTHHKOB H3JI0KEHHA C OrpPaHHYCHHBIMH BO3MOJKHOCTAMH 3J10pOBbs  (ITTyXHX,
MO3HOOMIOMMX M  CIa0OCHBIIAIIMX YYaCTHUKOB HMTOTOBOIO H3JIOXKEHHS, a TaKKe
VYaCTHUKOB C TSDKEJIBIMH HapyIIEHHAMM pPEYH, C pacCTpOMCTBaMH ayTHCTHYECKOro
CIEKTpa, ¢ 3aepPHKKOH MCHXMYECKOTO Pa3BHTHA, ¢ HAPYIICHUAMH OINOPHO-JBUraTEIEHOTO
amnmnapara, CleIbIX, C1a60BUAALIMX YYaCTHUKOB HTOTOBOTO COUMHEHHUS (M3JI0)KEHHS)) TEKCT
JUISL M3JI0JKEHHS MeYaTaeTcs Ha KaXKI0ro y4aCTHHKA H3JI0XKEHHS OT/ISJIBHO.

Oka3blBaTh TEXHHYECKYIO TIIOMOIb PYKOBOAMTEN0 M  4YiI€HAM KOMHCCHH
10 MPOBEICHUIO HTOTOBOI'O COYNHEHNUS (M3/I0KEHHS).

ITo OKOHYAHHH HTOrOBOr0 COYHHEHHS (H3/10KeHHs ) TeXHHYeCKHH CNeHaIHCT:

IIpou3BoaUT MpoBepKy paboTocrocOGHOCTH KOITMPOBAIBHBIX CPE/ICTB.

[IpyHMMaeT y pPYKOBOAMTE/sS OPHIMHAIbl OJIaHKOB 3amucH  (AOTOJHHTETBHBIX

O/1aHKOB 3aIMCH) U1 OCYIIECTBICHUS HX KOITHPOBAHHUA.
Konuposanue 671aHKOB UTOrOBOTO COYHHEHHMs (M3J10KCHHA) C BHECEHHOH B O/aHK

perucTpanuy oTMeTKoi «X» B mone «He 3akoHIWI» 1 (WIH) «Y JaleH», TOATBePKICHHOH
[OJNMCHIO YiIEHA KOMHCCHM IO IPOBEJEHHMIO HMTOTOBOrO COYMHEHMsS (U3JIOXKEHUs), He
TMPOM3BO/IMTCS, TPOBEPKA TAKUX COYHHEHMH (M3JI0XKEHHIT) HE OCYIIECTBIAETCS.
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IIponsBoaut konupoBaHHe OIaHKOB 3amUCH (JOTONHHUTENBHBIX OJAaHKOB 3alMCH)
B JIBYX 9K3€MIUIApax Mo y4yeOHBIM KaOuHeTaM. BiiaHku 3anucu, JONOJHHUTENbHbIE OJaHKH
3aIIMCH KaKI0ro y4aCTHHKA IIPH KONMPOBaHUHM JO/KHEI MITH JPYT 3a APYrOM.

KomupoBanue OnaHkoB 3amucd (AOMONHHUTENBHBIX OJaHKOB 3aliCH) JOJDKHO
MPOH3BOJIMTECA B XOPOILIEM Ka4eCTBE, BCE CUMBOJIBI JOJKHBI OBITh OTIIEYaTAHBI M YHTAEMBI
JUTA IKCIIEPTOB I10 NMPOBEpKE paboT YY4aCTHUKOB UTOrOBOTO COYMHEHUS (M3JI0KEHHS ).

[locne xonupoBaHus nepesaeT pyKoOBOAUTEIO:

- OpuruHaiasl ONaHKOB  3amucH  (JONOJHUTEIBHBIX OJIAHKOB  3allHCH)
YYaCTHUKOB UTOTOBOI'O COUMHEHUS (U3JI0KEHHUS);

- JIBa 9K3eMILIsApa Konui O1aHKOB 3alMCH (JOTIOIHUTEIBHEIX OJIaHKOB 3aIHCH)
YYaCTHHKOB UTOrOBOI0 COYMHEHHS (M3JI0KEHHUS).

[locne ymakoBKM pYyKOBOAMTEJIEM BCEX MAaTEpHAIOB MTOTOBOrO0 COYMHEHHSA
(u3n0KeHuii) B ceiid-nakeT U mepeaayu €ro ynoJlHomodeHHoMy mnpeiacrtaBurento OMCY,
OCTaHAB/IMBAaeT BHAEO3alMCH B MECTE IMPOBEIEHUSA HMTOTOBOTO COYMHEHHS (M3JIOKEHHA).
3anuchIBaeT Ha OTUY’KaeMble HOCUTENIH B JABYX JK3E€MIUISpax BHJEO M3 MECTa MPOBEAECHHMs
UTOrOBOr0 COYMHeHHs (u3nokeHHs) (Bce yueOHble KaOMHETHI, KOPHIOPHI, BXOJ B MECTO
NPOBEICHHUS HTOTOBOIO COUHHEHHUS (U3/I0KEHHA)) U TIEPEIAET UX PYKOBOIUTEIIO.
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Ilpunoxenue 5
K IPHKAa3y MHHHCTepCcTBA 00pa3oBaHus
Bearopoackoii obacte
OT « ﬁ» HosaOpu 2022 roga Ne fl; %6

HHCeTpyKUHUS IS 41€HOB KOMHCCHH 110 NPOBEeIeHHI0 HTOr0BOr0 COYHHEHH
(A3/107keHH), Y4ACTBYIOIIHX B OPTraHH3ALHH NMPOBEIeHHS HTON0OBOr0 COYHHEHHS
(A310:keHHs1) B Y4eOHBIX KaOHHeTax

IToaroToBKa K NpoBeJeHHIO HTOTOBOT0 COYHHEHHS (H3JI03KeHH )

YneHsl KOMHCCHM B ydeOHBIX KaOMHETax [0 Hayala I[POBEJEHUM WTOrOBOIrO
COUYMHEHHUS (U310XKeHHs) 00s13aHbl 03HAKOMUTHCS C:

(dbenepalbHBEIMA  HOPMATHBHBIMH  IIPaBOBBIMH ~ aKTaMH, pPErVIaMEHTHPYIOIIMMH
MPOBEJIEHUE WMTOTOBOTO COUMHEHHS (M3I0KEHHSA), B TOM HYHCIE METOJAMYECKUMH
marepuaiaMud PocoOpHaa3opa, peKOMEHIyEMBIMH K HCIIONB30BAHUIO IIPH OpPraHU3allvu M
MPOBEICHUH HTOTOBOTO COYMHEHMS (U3T0KEHU);

pPETHOHAIBHBIMM  HOPMaTHBHBIMH  TPAaBOBBIMH ~ dKTaMH, pErIAMEHTHPYHOIIMMH
IpOBECHUE HTOTOBOTO COYMHEHHS (M3/10KEHHA), B TOM uKciie [lopsakom.

B neHb npoBeJeHHS HTOTOBOr0 COMHHEHHS (H3JI0MKeHHSH) YJIeH KOMHCCHH B Y4eOHBIX
KaOHHeTaX J0JIKeH:

SIBUTBCS B MECTO IPOBEJIEHUS WMTOTOBOrO COYHMHEHHS (M3710KEHHA) HE T03JHEE
08:00.

3aperucTpupoBaThcss Y OTBETCTBEHHOIO  JIEKYPHOTO,  YIOJIHOMOYEHHOIO
PYKOBOJMTENEM Ha IIPOBEJEHHUE PErHCTpallMd WICHOB KOMHMCCHHM 110 IIPOBEICHHIO
HTOTOBOI0 COYMHEHMS (M3I0KEHHS).

Cobmonars CaHUTAPHO-3MHIEMUOJIOT HUECKHE PEKOMEHIALIMH, [IpaBuIa,
HOPMATHUBBI.

[TpoiiTH WHCTPYKTaX Y PYKOBOAMTENS 110 IOPAAKY M TIIPOLEAYypE NpPOBEIACHHUS
WTOrOBOI0 COUYMHEHHS (U3II0KEHHA).

[TonyyuTs y pyKOBOAMTENS HHMOPMAIMIO O HA3HAYEHUH YJIEHOB KOMMCCHH
T0 NPOBEJIECHHIO UTOrOBOIO COYMHEHNS (M3TI0KEHHs) N0 yueOHBIM KaOuHETaM.

[Tomy4uTs y pyKOBOAUTEINA CIEAYIOLIHE MAaTEPHAIIBL:

- MHCTPYKIIMIO UIS YYacTHHKOB WTOrOBOrO COYMHEHHs (M3JI0KCHHA),
3aUMTHIBAEMYIO YIEHOM KOMECCHH II0 MIPOBEICHHIO HTOTOBOTO COUYMHEHMS (HM3/I0KEHHS) B
yyeOHOM KaOHHETe Mepe/] HavyaaoM IPOBEICHUS UTOrOBOI0 COYMHEHH (M310:KeHKA) (01Ha
MHCTPYKIMS Ha OJUH yueOHBIN KaOuHeT);

—HMHCTPYKIMH U YYaCTHHKOB MTOTOBOTO COYMHEHHA (M3I0XKEHMs) (Ha KaxIoro
y4acTHHKA);

— 0JIaHKH HTOTOBOTO COUYMHEHHS (MU3JI0KEHU);

—naucTel OyMard [uis 4EepHOBHKOB (2 JMCTa Ha OJHOIN0 Y4YaCTHHKAa HTOTOBOTO
COUYMHEHHS (M3JI0KEHUS);

—oT4eTHble (GOPMBI /IS TIPOBEICHHUS HTOTOBOTO COUMHEHHS (M3JI0KEHHUA);

—opdorpapuyeckne  clIoBapd  JUIA  YYaCTHHKOB ~ HTOrOBOr0  COYHMHEHHS,
opdorpaduyecKkie U TOIKOBEIE CIOBAPH Ui YYaCTHUKOB H3JT0XKEHHUS.

IIpoiiTn B cBO# yueOHBINM KaOWHET, MPOBEPUTH €r0 TNOTOBHOCTH K IMPOBEICHHIO
HUTOrOBOTO COYMHEHHUS (M3JI0KEHH) ¥ IIPUCTYNHUTE K BBRIIIOJHEHHIO CBOMX 00A3aHHOCTEH.

PasnoxuTh Ha paGoune MecTa YYacTHHKOB HTOTOBOrO COYMHEHMs (H3JI0XKEHHS)
JUCTHl OyMaru Julsl YEpHOBHMKOB (He MeHee [BYX JIMCTOB), opdorpaduueckue cioBapH
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(opdorpaguyeckue W TOJKOBBIE CIOBapd U YYAaCTHHKOB HTOTOBOIO H3JIOXKEHHS),
MHCTPYKLMH U1 YYACTHUKOB HTOrOBOTO COYHHEHMS (M3JI0JKEHNUS) HA KaXI0ro y4acTHHKA.

[ToaroToBuTh Ha Aocke (MHGOPMALMOHHOM CTeHIe) HeoOXoAuMyro HH(OPMAIHIO
JUIs 3aIOJIHEHUS 0JIaHKOB PEerucTPalky.

OGecrieynTh  OPraHW30BaHHBI  BXOX  YYacCTHMKOB  HMTOrOBOIO  COYMHEHMSA
(u3n0%kenus) B yueOHBIA KaOMHET B COOTBETCTBMM C pacrlpeleleHHeM M0 y4eOHBIM
KabuHeTaM.

[Ipu Bxome B y4yeOHbIif KaOMHET y4aCTHMKH MTOrOBOTO COYMHEHMs NPEIbABIIAIOT
JIOKYMEHTBI, Y10CTOBEPAIOIIHE JIHYHOCT.

CooOIMTh YYaCTHHKY HWTOrOBOTO COYMHEHHs (M3/10KEHHMsA) HOMEpP €ro Mecra
B yueOHOM KaOHHETE.

[IpociaeauTh, YTOOB YYACTHHK WTOTOBOTO COYMHEHHA (M3JIOKEHHS) 3aHSI
OTBEJIEHHOE €My MecTo ctporo B cootBerctBHM ¢ Qopmoit HMC-05-01 «ITporTokon
TMpOBEJEHHs MTOrOBOTO COYMHeHHs (M3J10XeHus) B yueOHom kabunere OO (Mecra
MPOBEICHHUSA )».

Cneautb, 4ToObl YYaCTHHKM HMTOTOBOTO COYMHEHMS (M3JI0KEHHA) HE MEHSJIHCH
MECTaMH.

B ciy4ae OTCYTCTBHS Y YYaCTHHKA HTOTOBOTO COUMHEHHS (M3JI0XKEHHS) JTOKYMEHTA,
YIOCTOBEPAIOLIEr0 JIHYHOCTh, WIEH KOMHCCHM B Y4YeOHBIX KaOMHETaX JOIyCKaeT
B yueOHBIN KaOHHET y4aCTHHKa HTOTOBOIO COUYMHEHHMS (M3JI0XKEHHMA) 1OCIIE MpeIbsABICHIs
um popmbl UC-17 «AkT 00 uaeHTHOHUKAIIMM JTUYHOCTH YYaCTHHKA UTOTOBOI'O COYMHEHMA
(M37105K€HHA)», KOTOpYK0 3a0uUpaeT y YYacTHHKA MTOrOBOTO COYMHEHMs (M3JI0XKEHHs)
JUIS lalbHEHIIeH nepe1ayu pyKOBOJHTEIO.

Bo BpeMs NpOBeJEHHS HMTOTOBOTO COYMHEHHMs (M3/10KEeHMS) Ha pabodeM CTole
yYacTHHKa, KpoMe OlaHKa perucTpalMd M OJaHKOB 3amucH (IOTOJIHMTENIBHOTO OlaHKa
3aITMCH), TUCTOB OyMaru Ui YepHOBUKOB, HAXOATCA:

—pyuka (reneBas Wi KallWUIApHAsA ¢ YEPHUIAMH YEPHOTO LBETA);

— IOKYMEHT, yIOCTOBEPAOLIHI THYHOCTD;

—opdorpapuyeckuii  ciaoBapp IS YYaCTHHKOB ~ MTOTOBOTO  COYHMHEHHSA
(oporpaduueckuii ¥ TOJKOBBI CIOBapU JUIS YYaCTHMKOB MTOTOBOTO H3JIOXKEHHSA),
BBIJIaHHBIA B MECTE MPOBE/ICHUS HTOTOBOTO COYMHEHUS (M3JI0KEHHUA);

— MHCTPYKIIUSA VTS Y4aCTHUKA UTOTOBOTO COYMHEHHS (H3JI0KEHHS);

—crenualbHble TEXHMYECKHE CpelcTBa (/11 YYaCTHUKOB HWTOTOBOrO COYHMHCHHA
(u3noxkenns) ¢ OB3, nereii-MHBAIMI0B, HHBAIUIOB) (IIPH HEOOXOIUMOCTH);

—JIEKapcTBa M IMUTaHKUE (MTpH HEOOXOAUMOCTH).

Cneautb, YTOOBl YYaCTHHKM MTOTOBOTO COUYMHEHMS (M37I0)KEHMS) HE UMENIH ¢ co00ii
WHbIE IIPeIMETHI, HE BKJIIOUEHHBIE B IIEPEYEHB MPEJAMETOB, NIEPEYHUCIICHHBIX BBIIIE.

Hauyunas ¢ 09:45 mo MecTHOMY BpEMEHH IIOJYYHUTb OT PYKOBOIMUTEIS TEMBI
COUuMHEHHs (TEKCThI IS W3MOXKEHHs). TeMbl COYMHEHMS MOryT OBITh pacrevaTaHbl
Ha KaXKJI0r0 YYaCTHHKA WM Pa3MEIIeHbl Ha Jocke (HHOOPMalMOHHOM CTEHIIE).

TekeT A1 M3JI0XKEHHS pacreyaTbiBaeTCs IS YYaCTHHKOB MTOrOBOIO HM3JIOKCHHSA
C TOKENBIMM  HApyUIEHHSAMH  pedd, C  3aJepKKOH  IICHXHYECKOro  pa3sBHTHA,
C paccTpoHCTBAMH AyTHCTHYECKOI'O CIIEKTpa, ¢ HapyIICHUSMU OIOPHO-IBHUIATE/IbHOIO
annapaTa, CJENBIX, Cla0OBUIAIIMX, TIYXHX, TO3[HOOMIOXINMX | CaaboC/bIIamHuX
Y4aCTHHKOB UTOIOBOI'O M3JI0KEHHUS

Jlo HavaJla HTOrOBOr0 COYHHEHHs (M3/I0KeHHsl) 4/leH KOMHCCHH B Y4eOHBIX
KaOHHeTax J0JI’KeH:

—NPOBECTH MHCTPYKT@X YYaCTHHKOB MTOTOBOTO COUMHEHMS (M3/I0XKEHHS), KOTOPbIH
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COCTOUT M3 IBYX uacteid. [Tepsas yacTh HHCTpYKTaxa nmposoautcs 10 10:00 mo mMecTHOMY
BpEMEHH M BKIIOYaeT B cebs mHbopMmMHupoBaHMe ydacTHWKOB o llopsanke, B ToM 4ucie
0 clyyasx yJaleHWs C MTOrOBOrO COYMHEHHMs (M3JIOKCHHSA), IPOIOKHTEILHOCTH
HAMMCAHUA WMTOTOBOIO COUMHEHMA (M3/I0)KEHHS), O BPEMEHH M MECTE O3HAKOMIICHHA
¢ pe3yJ/IbTaTaMH UTOTOBOTO COYMHEHMS (M3/I0KEHHU), @ TAKKE O TOM, YTO 3aMHCH Ha JIMCTaxX
OyMmaru i Y4epHOBHKOB He 00pabaThIBalOTCA U HE NIPOBEPAIOTCS,

—BBIIATh YYACTHHKAM WTOrOBOTO COYMHEHHMsA (M3/I0KEHHA) ONaHKU pPerucTpariui,
OJIAaHKH 3aIUCH;

—TpOBECTH BTOPYK YacTh MHCTPYKTaxa, KoTopas HauumHaercs He panee 10.00
10 MECTHOMY BPEMEHH;

—03HAKOMHTh YYaCTHHKOB MTOTOBOIO COYMHEHHMS (M3I0XKEHHA) C TEMAMH HTOTOBOIO
coyvHeHus (TeKCTaMH JUls H3JI0KeHHsA) (COJAEpIKAaTe]bHOE KOMMECHTHPOBAaHHE TEM
MTOrOBOTO COYMHEHHS M TEKCTOB /ISl HTOTOBOTO H3JI0XKEHHUS 3aNPELIEHO);

—[ocJie  O3HAKOMJIEHHS [aTh YKa3aHHe YYacTHHKAM HMTOrOBOr0 COYHHEHHUSA
(u3noxenus) cBepuThb Kox paboTel Ha OlaHKaX, IPHCTYNATH K  3alOJHEHHUIO
PErMCTPAIIMOHHBIX TI0JIeH GIaHKOB UTOrOBOTO COYMHEHHA (M3JI0XKEHHS), yKa3aTb HOMEp
TEMBl UTOrOBOTO COYMHEHHs (TEKCTa I M3JIOJKEHMs), 3anucaTh B OJaHK 3aNMCH Ha3BaHUE
BBIOPAHHOM TeMbI COUMHEHNS (TEKCTa ULl H3JI0KEHHUS).

YieHsl KOMHCCHH B y4eOHbBIX KaOMHETaX IMPOBEPAIOT:

1) MPAaBWIBHOCT  3alOJHEHHS  YYaCTHMKAMH  HMTOTOBOrO  COYMHEHHA
(M3/10)ke€HKA) PErMCTPAllMOHHBIX TOJeH O0JIaHKOB, COOTBETCTBME MaHHBIX Y4acCTHHMKA
B JIOKYMEHTE, yI0CTOBEPAIOIIEM JHYHOCTD, U B OJIaHKE PEerHCTpaLiH;

2) COOTBETCTBHE KO/IOB paboThl Ha OJaHKaX perucrpalud M OnaHKax 3alucH
y KaKI0r0 yJaCTHHKA HTOrOBOI'O COUMHEHHUS (M3JI0KEHHA);
3) OnaHK perucTpaldd W OJaHKKM 3amMCH KakJOro Y4YacTHMKa HMTOTOBOTO

COYMHEHHA (M3JI0KEHHS) Ha KOPPEKTHOCTh BIIMCAHHOIO Y4aCTHUKOM MTOIOBOTO COYMHEHMS
(M37103KEHKs) HOMEpPA TEMBI HTOI'OBOT'O COUMHEHHS (TEKCTa I U3/I0XKEHHUS).

YleHbl KOMHCCHH B yueOHBIX KaOWHeTax 3amojHsioT moie «Jluer Ne  » B GnaHkax
3aIUCH.

[Tocne mpoBeneHHs BTOPOH YacTH MHCTPYKTaXKa 4YIEHBI KOMHUCCHHM B y4eOHBIX
KabuHeTaXx OOBABIAIOT HAYalo, MPOJOIKMTEIBHOCTh M BpPEMS OKOHYaHHMs HalHCaHHA
UTOrOBOI0 COYMHEHHs (M3J0KEHHsA) W (UKCHPYIOT MX Ha Jgocke (MHGOpPMAallMOHHOM
CTEHZIE), II0CJI€ Yero YYaCTHHKM MTOrOBOTO COYMHEHHs (M3JI0KEHHA) NPUCTYIAIOT
K HAaITMCaHHIO UTOTOBOTO COYMHEHUS (U3/I0XKEHH).

B cayyae omosgaHus  y4acTHMKA  MTOrOBONO  COYMHEHHMS  (M3JIOXKEHHSA)
OH JIONyCKaeTcs K HAaNHUCaHUIO HTOTOBOTO COYMHEHHA (M3JI0KEHHA), MPU 3TOM BpeMms
OKOHYaHMs HAIMCAHUS WTOrOBOTO COUYMHEHHS (M3JI0)KeHHs) He mpojieBaercs. IloBTopHsIi
OO MHCTPYKTaX /IS OMO3JABIIMX YYaCTHHKOB He mpoBoaurcs. TakoMy y4acTHHMKY
npeaocTapisercs HeoOXoaumas HHbOpMALMA JUls 3aroJHEHHMs PErMCTPAIMOHHBIX IOJICH
6J1aHKOB COYMHEHHS (M3/I0MKEHMS).

IlpoBeeHHe HTOrOBOr0 COYHHEHHS (H3/10KEHHS)

[Ipy mpoBeneHWH M3I0KEHHA TEKCT Ul M3JI0KEHHMS 3a4MThIBACTCS Y4YaCTHHKaM
MTOIOBOI'O M3JI0XKEHUS BCIYX TPHKIBI MOCIe OOBSIBICHUA Hayala NPOBEICHHS H3I0XKCHHUA.
WHTEpBaI MEXIy YTEHHEM COCTABJIAET 2 MUHYTHI.

[myxum, cnaGoCaBIaIiM, NO3IHOOIVIOXIIMM YYaCTHHKaAM, a TakkKe yYacTHHKaM C
TSDKEJIBIMA HApPYIICHHUSAMH PEYH, ¢ 3alePXKKOHM INCHXHYECKOTO Pa3BUTHS, ¢ HapyIICHUSAMH
OIIOPHO-/[BUIATEBHOIO arnmapara, ¢ paccTpOiCTBAMH ayTHCTHYECKOTrO CIEKTpa, CIICTBIM,
c1abOBHINIMM TEKCT IS M3JIOKeHHs Bblnaercs Ha 40 MHHYT, IO HMCTEYEHHH 3TOIO
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BpPEMEHH 4JIEH KOMHCCHHM B Y4eOHBIX KaOMHETaX 3a0WpaeT TeKCT W yYaCTHMKM ITHIIYT
H3JI0KEHHE.

Bo BpeMs MpOBEJIEHHUs MTOTOBOTO COYMHEHHS (U3JI0XKEHHSA) yYaCTHUKAM UTOrOBOTO
counHenus (M3NIOJKEHHMA) 3ampelieHo WMeTh Npu cebe cpencTBa CBA3H, (OTO-, ayauo-
W BMJIEOAIIAPATypy, CIPAaBOYHbIE MaTepHaJIbl, NIMCbMEHHBIC 3aMETKH M WHBIE CPEICTBA
XpaHeHUs M mepenaun uHdopmaimu, cobGcTBeHHbe opdorpapuyeckue U (WIH) TOIKOBBIE
c/I0BapH. YUYacTHHKAM HTOrOBOTO COYMHEHHs (M3JIOKCHMS) TakKe 3anpemaercs
0JIB30BaThCAd TEKCTAMM JIMTEPATYPHOro MarTepuaia (XyIOXXECTBEHHBIE IPOM3BEICHMS,
THeBHHMKH, MEMYaphl, ITyGIMIIMCTHKA, APYTHe TUTePaTyPHbIEC HCTOUHUKH).

VYacTHUKM MTOrOBOrO COYMHEHHS (M3/0XKEHHUS), OIMYCTHUBIIHWE HapyIICHHUA
ITopsijiKa, YIalIfIOTCS C MTOrOBOTO COYHHEHHMA (M3/10XKeHHs). PyKoBOAMTE!Ib COBMECTHO
¢ ynoiaHoMoueHHBIM npeactasuteneM OMCY cocTaBisioT «AKT 00 yJaleHHH y4acTHHKa
UTOroBoro couyumHenus (usnoxenus)» (popma MC-09) B moMemeHun Wi pyKOBOIHUTETA
B 30HE BHIMMOCTH KaMmep BHAeOHAOMOAEHHs. Y IaJCHHBIA Y4YaCTHHUK, WIEH KOMHCCHH
B yueOHBIX KaOuHeTax IMOAIMCEIBAIOT ITOT aKT.

UneH KOMHCCHM B YueOHBIX KaOMHETaX BHOCHT COOTBETCTBYIOLIYIO OTMETKY
B «BeIoMOCTh MPOBEIEHHS HTOTOBOTO COYMHEHHS (M37M0XKeHHns) B yueOHOM Kabuuere OO
(mecte mposenenus)» (popma MC-05). V4acTHHK HTOrOBOTO COYMHEHHMS (M3IOXKCHHS)
JI0JKEH TIOCTaBUTh CBOIO TIOIIHCH B YKa3aHHOH (opMe.

B 61aHKe perucTpalyi yKa3aHHOTO YYAaCTHHKA HTOTOBOTO COYMHEHHS (M3JIOKEHHS)
HeoOX0IUMO BHECTH OTMETKY «X» B 1ojie « Y paneH». BHeceHHe OTMETKH B mojie «Y JaJIeH»
MOITBEPHKIAETCS TOAMKUCHI0 YIEHA KOMHMCCHH IO TPOBEJCHHIO HMTOTOBOTO COYMHEHHA
(M31MOKEHHS).

B ciyuae HeXBaTKM MecTa BO BTOPOM OJHOCTOPOHHEM OJlaHKe 3armucCH (3ar0/THEeHbI
IBa OJHOCTOPOHHHMX OJaHKa 3amMcH), BBIJAHHOM B OCHOBHOM KOMIUIEKTE, MO 3alpocy
YYaCTHMKA MTOTOBOTO COUMHEHHs (M3JIOJKEHMS) WIEHbl KOMHCCHHM B y4eOHbIX KaOMHETaX
BBIJIAIOT JOTMOJTHUTEIbHEIM OJIaHK 3aMKCH.

IIpy BBIJaye JOMNONHUTENBHOTO OJaHKA 3aIMCH WIEH KOMHMCCHM B Y4YEOHBIX
kabuHeTax BHOCUT B moie «JIuct Noy mopsaKoBelii HOMep jucTa paboThl y4acTHHKa (IIpH
stoM nuctaMd Ne 1 u Ne 2 gBJfIOTCA JBa OJHOCTOPOHHHX ONlaHKa 3allMCH, BBIJAQHHbIE

B OCHOBHOM KOMIUICKTE), HauMHas C IIEPBOH IIO3MIIMH, HampHMED, , a TakKe
TMEePEeHOCHT KOJ paGoThl yYacTHMKAa B COOTBETCTBYIOLIEE TIOJI€ JOTOJIHMTEIBHOrO OlaHKa
3aIHCH, B COOTBETCTBHH ¢ 00pa3iiom Ha 6J1aHKe.

Cneayrouuii I0mOHUTENbHBLH O/1aHK 3amicH 0QOPMIISETCS aHaTOTHYHO.

ITo Mepe HEOOXOMMMOCTH YIACTHHKAM MUTOrOBOTO COYMHEHHS (U3/I0KEHHS) BBIAAKOTCA
JUCTEl GyMaru JUis Y4epHOBUKOB CO IITaMIoM 00pa3oBaTeIbHOM OpraHU3alMHy.

Bo BpeMa MpOBENEHHS WTOrOBOrO COYMHEHMs (M3JIOXKEHHS) WICH KOMHCCHH
10 MPOBEIEHMIO UTOrOBOIO COUHHEHHsA (M3JI0KEHHS) PHKCHPYET BCE BBIXO/IbI YYaCTHHKOB
WTOFOBOTO  COYMHEHMs  (M310KeHus) M3  ydeOHoro kaOuHeTa B BEIOMOCTH
HC-13 «BenoMocTh ydera BpeMEHH OTCYTCTBHA YYaCTHUKOB HTOTOBOTO COYHHCHHA
(u3noskeHns) B yuebHoM kabunere OO (MecTe MPOBEAEHHUS)».

B cioyuae ecaM YYacTHHK WTOTOBOTO COYMHEHHMS (W3JIOXKEHHS) MO COCTOAHHMIO
370pOBbS MIH JPYrHM OOBEKTHBHBIM TIPUYMHAM HE MOXKET 3aBEpPLINTh HAalUCaHHE
WTOrOBOI0 COYMHEHHMS (M3JI0KEHHA), OH MOXKET NMOKUHYTh MECTO IMPOBEACHHA HTOTOBOTO
COUYMHEHHS (M3JI0KEHHUA).

Jlist 5TOr0 OH COMpPOBOXKAAETCS ACKYPHBIM B MEIMLMHCKUA KaOMHET WIH
TIOMELIEHHEe IS PYKOBOIMTENS, T€ COCTABIAETCS «AKT O JOCPOYHOM 3aBEPUICHHH
HAIMCAHHMSA WTOrOBOTO COUMHEHMS (M3NOXKEHMS) 10 YBAXKUTENBHBIM HpudrHam» (hopma
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UC-08). YneHn KoMHCCHM B y4eOHBIX KaOWHeTax NOANMCHIBAET AaHHBIA akT. BHOCHT
cooTBeTCTBYIOIYI0O OTMeTKy B (opmy HMC-05 «BenomMocTs MPOBEICHHA HTOrOBOIO
counHeHus (m3noxkeHus) B yuyeOHom kabuaere OO (mecte nposejeHus)» (Y4acTHHK
WUTOrOBOI0 COUMHEHHS (M3JIOKEHHS) MAOJDKEH I[IOCTABUTh CBOIO IOANHMCh B YKa3aHHOM
dopme'). B OnaHke perMcTpalMH yKa3saHHOrO YYacTHHKA HTOIOBOTO COUHHEHHSA
(uznoxenus) B moine «He 3akoHumi» HEOOXOAMMO BHECTH OTMETKY «X» Juld ydeTa
pH OpraHH3alMH NpoBepKH. BHecenue oTMeTKH B none «He 3aKOHYMIT» MOATBEPHKIACTCS
MOIMKCHIO YWieHa KOMUCCUH B Y4eOHBIX KaOMHeTax.

B ciayyae caaud WTOrOBOrOo COYMHEHHSA (M3JIOKEHHSA) YYAaCTHUKOM COYHHEHHSA
(M3710%eHMs) B YCTHOH (popMe YieH KOMHMCCHH B y4eOHbIX KaOMHeTaX BHOCHT B OJIaHK
perHcTpalid  YKa3aHHOTO  YYacTHHKA  HMTOTOBOTO  COYMHEHMs  (M3JI0MKEHHA)
COOTBETCTBYIOIIYIO OTMETKY «X» B noje «B ycTHo#H Gopme» M 3aBepsAeT CBOEH MOMITUCHIO
BHECCHHE YKA3aHHOW OTMETKM B CIICIMAJBbHO OTBEJCHHOM II0JI€ JUli IOCHIEeAyIOIei
KOPPEKTHOM MpoBepKH W 00paboTKM G1aHKOB UTOrOBOTO COYMHEHHS (M3JI0KEHMA) TAKOro
yyactHuKa. B popmy UC-05 «BexomocTs NpoBeieHHs HTOTOBOrO COYMHEHHMS (M3/I0MKEHHUS)
B yueOHOM KaOuHeTe 00pa3oBaTeIbHOM OpraHU3aluH (MecTe NPOBEICHHA)» HEOOXOMUMO
TaK)Ke BHECTH OTMETKY B 1ojie «CaaBain B ycTHOi dopme (OB3)».

3aBepuieHHe NPOBeIeHHS HTOrOBOTO COYHHEHHS (H3JI0KEeHHS)

VYacTHHKH HTOTOBOTO COYMHEHHS (M3JI0KEHHA), JIOCPOYHO 3aBEPIIMBILIHE
HAlMCAHHE HWTOrOBOrO COYMHEHMS (M3JI0XKEHHs), CHAIOT ONaHKM perucTpanuH, OJaHKH
3anucH (JIOMOJHUTEIbHbIE OJIaHKW 3amucH), JUCTHI OyMaru /Uil YEpPHOBHKOB 4WiICHaM
KOMUCCHH B YyueOHBIX KaOMHETaX Ha CIEeLUaIbHO BBIICICHHOM B y4eOHOM KaOUHETe MecTe
(cTose), HAXOAAIIEMCS B 30HE BHAMMOCTH KaMep BHACOHAOMIONCHHS, U IOKMIAT MECTO
IIPOBEICHHS HTOrOBOIO COYMHEHHS (M3/I03KEHNUA), HE JOKUIAACh YCTAHOBIIEHHOIO BPEMEHH
3aBepIIEHHS UTOTOBOI'0 COUMHEHUS (M3/I0KEHHS).

3a 30 MUHYT ¥ 32 5 MHHYT 10 OKOHYaHHS HTOrOBOTO COYMHEHHS (M3/I0KEHUS ) WICHBI
KOMHCCHH B Yy4eOHBIX KaOMHeTax CcoOOLIAl0T Y4YacTHMKaM MTOrOBOIO COYHMHEHHS
(M37103KEHUA) O CKOPOM 3aBEpIIEHMM HAMUCAHHA HMTOrOBOIO COYMHEHHs (M3I10)KEHHs)
M 0 HeOOXOIMMOCTHU MEPEHECTH HATIMCAHHBIC COYMHEHMS (M3JI0KEHHUs) M3 JIMCTOB Oymaru
U1 YEPHOBMKOB B OJIAHKHM 3aIKCH (B TOM YHCJIE B JIOTIOTHHUTEIbHBIE GIaHKH 3aIIUCH).

ITo HCcTEYEeHHH YCTAHOBJIEHHOIO BpPEMCHM 3aBEPIIECHMS HMTONOBOr0 COYHHEHMS
(M310%KeHHs) 4IeHBl KOMHCCHMH B y4eOHBIX KaOuHerax oOBABIAT 00 OKOHYAHHH
BBITIOJTHEHHS HTOTOBOTO COYMHEHUS (H3TI0KEHHS).

V4yacTHUKM HTOrOBOTO COYMHEHMS (M3/I0KEHMS) CIaloT 4iIeHaM KOMHCCHH
110 TIPOBEIEHHIO HTOTOBOIO COYMHEHHS (M3I0)KeHN) OJ1aHKH perucTpaiuy, OIaHKu 3arucH
(mononHUTENbHBIE OMAHKK 3anucu), JUCTHI Oymard Ui YEPHOBHUKOB Ha CIICIHAIBHO
BBIZIEJICHHOM B yueOHOM KaGuHeTe MecTe (CTOJIe), HaXOAAIEMC B 30HE BHIMMOCTH Kamep
BHICOHA0MIOICHHS, |, T0C/E IPOBEPKM M 3aNONHEHMS WICHOM KOMHCCHH B y4eGHOM
KaOuHeTe HeOOXOMHMMBIX I0JIeH, MOKMAAIOT MECTO IPOBEACHHS HTOrOBOTO COYMHEHHA
(M3J10KEHHSA ).

UneH KOMHCCHH B y4eOHBIX KaOMHETaX CTaBHT «Z» B 007acTH OllaHKa 3aIlucH
(MMM JONMOJHMTENBHOrO OaHKa 3alliCH), OCTaBLIeHCs HesanojHeHHOH. Kak mnpasuio,
IaHHBIH 3HAaK «Z» CBHETEIBCTBYET O 3aBEPLIEHHHM HAlMCAHUS MTOrOBOIO COYMHEHHUA
(M310%KeHus), KoTopoe ogopmisercs Ha OJlaHKaxX 3amucH (JOTOIHHTEIBHBIX OiaHKax
3aIllCH MPH MX MCIOJIB30BAHMH), @ TAKIKE CBHIETEIBCTBYET O TOM, YTO JaHHBIH YYacTHHK

1 B ciyuae HEBO3MOMKHOCTH YYaCTHHKOM TMOCTaBMTh [OANKCh, CBOKO TMOANMCH B hopme
HMC-05 cTaByT 41eH KOMHCCHH.
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WUTOTOBOTO COYMHEHHs (M3JI0KEHHMs) 3aBEpIUM/I HAIMCAHHE CBOEr0 MTOrOBOr0 COYMHEHHA
(u3nokenus) u Oonee He Oyaer BO3BpamaThes K OQOPMICHHIO CBOEr0 HTOrOBOTO
courHeHus (M3/I0KEHNs) Ha COOTBETCTBYIOLIMX G1aHKaX (MPOIO/KEHUIO OPOPMIICHH).

VKa3aHHBIH 3HAK MPOCTaBISETCS HA MOCHEIHEM JIMCTE COOTBETCTBYIOLIEro OllaHKa
samuch. Hanpumep, €Ciid yYaCTHHK HTOTOBOTO COYMHEHMs (M3JI0XKEHMS) 3aBEpUIAT
HAMHUCAHHE WTOTOBOIO COUYMHEHMS (M370XKEHUs), opOpMHUI CBOE HTOrNOBOE COYMHEHHE
(M310K€HHE) Ha JBYX OIHOCTOPOHHHX OnlaHKaXx 3alicH ¥ OJHOCTOPOHHEM
JIONOJTHUTENIFHOM OJaHKE 3amMcH, TO 3HaK «Z» CTaBUTCS Ha OJHOCTOPOHHEM
JIOTIOJIHATEIHOM ~OlaHKe 3amMckd B oblacTd  ykasaHHOro OJlaHKa, OCTaBIIEHCS
HE3aMOoJHEHHOM YYaCTHHKOM HMTOrOBOTO COYMHEHHMS (M3JI0XKEHHMs). 3HaK «Z» B JIaHHOM
cllyyae Ha OCHOBHBEIX OJHOCTOPOHHMX OJIaHKaX 3aruCH HE CTaBUTCH, JaXe €CIM Ha HHMX
uMeeTcs HeGobIlas He3anoaHeHHas 00/1acTh.

B 6naHKax perucTpalMy YYaCTHHKOB MTOTOBOTO COYMHEHHMS (M3JI0XKEHMS) WICHBI
KOMHCCHH B yueOHBIX KaGuuerax 3amonssioT mone «KonumyectBo 61aHKOB 3amucu». B
YKa3aHHOE T10JI€ BITMCHIBACTCSA TO KOJIMYECTBO OAHKOB 3aIIMCH, BKIKOYAs IONOIHITEIBHBIC
GnaHKM 3anucH (B cIydae eciid TaKHe BBIIABAIKCh 110 3alpOCy YYacTHHKA), KOTOpoe ObLIO
UCIoIb30BaHo ydacTHUKOM. [Tone «KonuuecTBo GIaHKOB 3alMCHy 3arlONHACTCS WICHOM
KOMHCCHHM TI0 TNpPOBEJCHHIO HTOrOBOrO COYMHEHMs (M310XKEHHA), Ha4yMHas C MEpBOi

IO3HIIHH, HAIPHUMED, .

UneHsl KOMMCCHM B yueOHBIX KaOWHeTaxX 3arojHAIOT OTYETHBIE  (OPMBI,
WMCIIOJIB30BAaHHBIE BO BpEMs IPOBEICHHMSA HWTOrOBOIO COYMHEHMSA (M3I0XKEHHs), a TaKKe
dopmy MIC-05 «BegoMocTs MpOBEAEHUs HTOrOBOrO COUMHEHHS (M3JIOKEHHA) B y4eOHOM
kabunere OO (Mecre mpoBeaeHus»). B cBoio ouepelap, YYaCTHHK IPOBEpACT aHHBIE,
BHECEHHBIE B BEJIOMOCTb, OJATBEPXKAasd UX JUYHOH ITOAMKCHIO.

OdopmieHHe OTYETHBIX (POPM, HMCMOIb3YEMBIX BO BpeMs MPOBEIACHHUA HTOrOBOrO
COUMHEHHs (M3JI0KEHHA), OCYIIECTBIEHHE PACKIaIKH H TOCIEAYIONIeH YIaKOBKH YICHaMH
KOMHCCHM B  y4eOHBIX KaOuHerax OJaHKOB  perucrpaiud, OJIaHKOB — 3alHCH
(nononHUTENBHBIX OJIAHKOB 3alMCH), COOpaHHBIX Y YYaCTHHKOB HTOrOBOTO COYMHEHHA
(M3N103KeHHs), OCYIIECTB/ISETCS B CIICIHATBHO BBIIEICHHOM B y4eOHOM KaOMHETe MecTe
(cToue), HaXoAAIIEMCs B 30HE BHIHMOCTH KaMep BHIEOHA00IeHH

CxeMa YMaKOBKH NPHHATHEIX OT YYaCTHHKOB MAaTEpHaJIOB HMTOrOBOr0 COYMHCHHA
(M37I0KEHHUsA ):

1) mepecumtarth GIAHKH PETHCTPAIIMHU U 3arleyaTaTh MX B BO3BPATHBIH J10C1aBOYHbIA
MaKerT;

2) nepecuutaTh OJNaHKHM 3amMcH (BKJIIOYAs JOMOJHHUTENbHbIE ONaHKH 3aIiCH)
Y 3aI1e4araTh WX B BO3BPATHBIN 1I0CTaBOYHBIN IIAKET MOKOMILIEKTHO,

3) mnepecudTarth OJAHKM PErucTpaliid M OJIAHKH 3alMCH YYaCTHHKOB, JIOCPOYHO
3aBEpIIMBLIMX HANMCAHWE WTOrOBOTO COYMHEHMS (M3/I0KEHWA) WM (M) yHaICHHBIX
C WTOrOBOr0 couyMHeHHs (u3/10KeHWsA) 3a HapyweHue [lopsaka (ecaM Takue YYacTHHKH
ObUIH B yueOHOM KaOMHETE), U 3aIleYaTaTh MX B BO3BPATHBINA J0CTaBOYHBII MaKeT;

4) mepecyuTaTh HMCIOIb30BaHHBIE JHCTHI Oymaru Ui YEpHOBMKOB M 3amedaTaTh
WX B BO3BPaTHBIN J0CTaBOYHBIH MAKET.

BkiajasiBanue OJIaHKOB perMcTpaliid M OJaHKOB 3allMCH HTOIOBOTO COYMHEHHSA
(M3710K€HUs) B BO3BpPATHBIE JOCTABOYHBIE MAKEThl HEOOXOAMMO NPOM3BOAHTH JIHICBOH
CTOpPOHOM BHYTPE MaKeTa.

IIpouecc 3areyaThiBaHus OJIAHKOB HMTOTOBOIO COYMHEHHMs (M3T0XKEHHS) 4ICHBI
KOMHCCHH B Y4eOHBEIX KaOMHETaX AEMOHCTPHPYIOT Ha KaMepy BHICOHAOIOACHHS.

Ha Ka)XIOM BO3BPaTHOM JOCTaBOYHOM I1aKETE 3aTlONHUTh CONPOBOAUTEBHBIH OaHK



28

K MarepuajaM MTOroBOro couMHeHHs (m3ioxeHus) (popma MC-11), ykasas cienyrouryio
uHGOPMAIMIO: KOJ ¥ HauMEHOBaHMe BHIa paboTel, koa pernona, kox MCVY, kox OO,
HoMep KaOMHeTa, Jara MpoBeJeHHMs HTOTOBOTO COUMHEHHS (M3/10)KEHMs), HAUMEHOBaHHE
00, aagpec OO, moctaBUTH METKY «X» B COOTBETCTBYIOLIEM IIOJIC B 3aBHCHMOCTH
OT COJEPIKMMOr0 BO3BPATHOIO J0CTABOYHOIO KOHBEPTA, YKa3aTh KOJIMYECTBO BJIOJKEHHBIX
JUcToB (61aHKOB).

[Ipu 3TOM 3anpemaercs:
- MCIOJIB30BaTh Kakue-Tu00 HHble MaKeThl (KOHBEPTHI M T.[A.) BMECTO BBIJAQHHBIX
BO3BPATHBIX JOCTABOYHEIX MTAKETOB;
- BKJIAJbIBaTh BMECTE C MaTepuaJaMH HWTOTOBOTO COYMHEHUS (M3I0XKEHHS) KaKue-1ubo
IpyTHe MaTepuabl;
~ CKpeIUIATh OJIaHKK HTOrOBOTO COUMHEHHUS (M3J107KeHN) (CKPENKaMH, CTEILIEPOM M T.I1.);
- MEHATh OpHMEHTAlMI0 0JIaHKOB HTOrOBOrO COYMHEHHA (M3/I0KEHHA) B BO3BPATHBIX
JIOCTABOYHBIX MaKeTax (BepX-HH3, JIHIeBas-000pOTHas CTOPOHA);
— pa3jenaTh KOMIUIEKT Ha OCHOBHBIE U JIOTOJIHUTEIbHBIE OIaHKH.

UneHsl KOMHCCHM B Y4eOHBIX KaOMHETax IepenaloT PYKOBOJHTENIO ClEAyIOLIHe
MaTepHabl HTOrOBOTO COYMHEHHUSA (M3I0KEHHS):
- 3areYaTaHHEBIM BO3BPATHEIH JOCTaBOYHBIH NMakeT ¢ OJaHKaMM PEruCTpalim,
- 3areyaTaHHEI BO3BpATHBIM JOCTABOYHBIA NMakeT ¢ OJMaHKaMH 3alUCH (BKJIHOYas
JIOTIOJTHUTEIbHBIE OJJaHKH 3aMHiCH);
s 3aneyaTaHHBI BO3BPAaTHBIA JOCTAaBOYHBIH NaKeT ¢ OJaHKaMH pPETUCTpAllMd M
OIaHKaMH 3alUCH YYaCTHHKOB, JIOCPOYHO 3aBEPIIMBIIMX HAIMCaHWE UTOTOBOIO COYMHEHUS
(u3nokenus) Wi (M) YAIEHHBIX C HTOrOBOTO COYMHEHHUS (M3/I0KEHHA) 3@ HapylleHHE
ITopsaka (eciu Takue y4acTHUKH ObUTH B y4eOHOM KaOuHETE).
- 3arne4yaTaHHbl BO3BPAaTHBIM JOCTAaBOYHBIA IIaKET ¢ MCIOJb30BaHHBIMH JIMCTAMH
OyMmaru 11 YepHOBHKOB;
- HEMCIT0JIb30BaHHbIE JTUCTHI OyMaru 1 4epHOBHUKOB;
- dopmy HC-05 «BemoMoCTs MpOBEAEHHA HTOrOBOTO COYMHEHHS (M3JI0KEHHS) B
yueoHOM KabuHere OO (MecTe NpOBEICHHUA ),
- dopmy MC-05-01 «IIpoTOKOJI MPOBENCHHSA WTOrOBOTO COUMHEHHs (M3I0XKEHHS) B
yueOHOM KabuHeTre OO (MecTe MpoBeIeHU )»;
- bopmy MHC-07 «BenoMocTh KOPPEKIMM II€PCOHANBHBIX JIAHHBIX YYaCTHHUKOB
WTOTOBOI'0 COYMHEHHUS (U3JI0KEHHA )»;
— ¢dopmy MC-08 «AKT 0 10CPOYHOM 3aBEPLICHHH HAIMCaHHWsA MTOrOBOI0 COYMHEHMsA
(M37105K€eHKA ) 110 YBaKUTEIbHBIM MPUYHHAMY (TIPH HAJIHYHH);
~ hopmy UC-09 «AKT 00 yjaJeHHH y4acTHHKA UTOTOBOIO COYHMHEHHS (M3JI0KCHHA)»
(rMpy HAJIMYMK);
- dopmy HUC-13 «BenomocTe ydera BpeMEHH OTCYTCTBHs Y4YaCTHHKOB HTOrOBOTO
counHeHHs (n3noxenus) B yueOHoM kabunere OO (MecTe NPOBEIEHHSA)»;
- dopmy HC-17 «Akr o0 uAeHTHQHMKAIMH JIHYHOCTH YYacTHHKa HTOroBOIO
courHeHHs (M3/10:KeHHA)» (TIPH HATUYHH);
- HEUCIIONb30BAHHbIE  WMHIAMBHIAYAJbHBIE  KOMIUIEKTHI  YYaCTHHKOB  HTOI'OBOTO
COYMHEHUA (M3T0KEHUSA);
i HEHUCIIOJIB30BAHHBIE JOITIOJIHUTCIIBHBIC O1aHKH 3aImtuCH;
- ciyxeOHbIe 3aITUCKH (MIPU HAJTMYHH).

UsleHbl KOMHCCHMM 110 IIPOBEJEHHIO HTOTOBOTO COYMHEHHMsA (M3JIOXKEHHs) Mocie

mepefiayd BCEX MATepPHaoB HMTOrOBOTO COYMHEHMs (WM3JIOKCHHs) PYKOBOIHMTEIIO,
KONMPOBAHHA ONAHKOB 3amucH (JOTONHMTEIbHBIX ONIAHKOB 3allMCH) TOKHIAIT MECTO
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NPOBE/IEHHS HTOTOBOI'O COUMHEHHUS (U3I0KEHHA) C Pa3peICHHs PYKOBOJAMUTEIA.
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Ipunoxenne 6
K MPHKAa3y MHHHCTepcTBA 00pa3oBanus
Bearopoackoii obacTu
oT «/4 » nondps 2022 roxa Ne . H/SE

HHCTPYKIMS AJIA WIEHOB KOMHCCHH 110 NPOBEIEHHIO HTOr0BOr0 COYHHEHHS
(M37103KeHHs), YYACTBYIOIHX B OPraHH3alHH HTOrOBOTO COMHHEHHS (H3/105KeHHS)
BHe y4eOHbIX KaOHHeTOB

IToAroToBKAa K NpOBeJeHHIO HTOrOBOI0 COMHHEHHS (M3J10KeHHA)

JlexypHBIE 10 Hayana MPOBEJACHHH HTOTOBOIO COYMHEHHA (M3JI0XKEHHs) 00A3aHbI
03HaKOMHThCH C:

denepatbHBIMM  HOPMATHBHBIMH  IIPAaBOBBIMH  aKTaMH, PperIaMEHTHPYIOLIHMH
[IPOBEJICHME WTOrOBOIO COYMHEHMS (M3JIOXKEHHSA), B TOM 4YHCIE METOAWYECKHMH
matepuasiaMi PocobpHam3opa, peKOMEHIYEMBIMH K HCIIOJIb30BAHHIO NIPH OpPraHM3alluH M
TMPOBEICHHH UTOTOBOTO COUHHEHHS (U3/I0KEHHA);

PErMOHAIBHEIMA  HOPMATHBHBIMHM TIPAaBOBBIMH ~ aKTaMH, PErlaMEHTHDPYIOIIMMH
MpOBeICHHE HTOTOBOTO COUYMHEHHUA (M30KeHHs ), B ToM yHciie [Topsakom.

B neHb MpoBeeHHSI HTOrOBOI0 COMHHEHHS (M3J10KeHH ) A€y PHBIE T0JIKHbI:

- SIBUTHCS B MECTO MPOBE/ICHHS HTOIOBOTO COYMHEHHA (M3/10)KeHUs) He no3Hee 8:00;
- 3apPErHCTPUPOBATBCA Y  OTBETCTBEHHOTO  JIEXKYPHOIO,  YIOJHOMOYEHHOTO
DYKOBOJMTEJIEM Ha IPOBEJICHHE PErHCTPAllMH YICHOB KOMHCCHH I10 [POBEICHUIO
HUTOTOBOTO COYMHEHUS (M3I0MKECHUS);

- co0JIF0IaTh CAHUTAPHO-3ITUAEMUOIOTHYECKUE PEKOMEH ALY, ITPaBHIIa, HOPMATHBI.
- OTBETCTBEHHBIH JEXKYpPHBIH, YIIOJIHOMOYEHHBIH PYKOBOIMTEIEM Ha IIPOBENCHHE
PErHCTpallik 4IEHOB KOMHCCHHM M0 IIPOBEICHHIO HTOrOBOIO COYMHEHHMS (M3JI0KEHHSA),
JIOJKEH SBUThCA B MECTO TNMpPOBEJCHHSA HWTOTOBOTO COYMHEHHs (M3/I0KEHMs) HE I03/IHEE
07:45 w monyuuts y pykoBoautens Gopmy HMC-03 «CrnucOoK 4YIEHOB FOMHCCHH
[0 NPOBEJICHHI0 MTOrOBOTO COYMHEHWs (M3/TOKEHHs) M OOIIECTBEHHBIX Habmroxarenciy.
He nosanee 08:00 mo mMecTHOMY BpEeMEHM Ha BXOJ€ B MECTO IPOBEACHHA HTOTOBOIO
CouyMHeHHs (M3JI0XKEHHWs) TMPOBEPUTh HAIWYME JOKYMEHTOB Y WICHOB KOMMCCHH
M0 IMPOBEIEHHIO WTOTOBOTO COYMHEHMs (M3JIOKEHMHA), YCTAHOBHTH COOTBETCTBHE
MX JJMYHOCTH TPE/ICTABICHHBIM JOKYMEHTaM, a TakKEe NMPOBEPUTH HAIMYHE YKa3aHHBIX JIHIL
B CIIMCKE YJICHOB KOMUCCHH 10 MPOBEIEHHIO HTOTOBOTO COUMHEHMA (H3JI0XKEHHA);

- OCTaBHTh JIMYHBIE BEIM B MECTE [UIS XpaHCHMS JIMYHBIX BEINEH JIMLI, IIPHBICKACMBIX
K IPOBEJCHHI0 HMTOrOBOTO COYMHEHMs (M3JI0XKEHHsA), KOTOPOE PpacrojiokKeHO 10 BXoja
B MECTO MPOBEICHHSA WTOrOBOTO COYMHEHMA (M3/10XkeHHs). BXxomoM B MeCTO MpoBEICHHUA
MUTOTOBOI0 COYMHEHHS (M3JIOKEHHWS) SBJISETCS MECTO, IIE JEXKYPHBIE, pacnpee/iCHHbIC
Ha OpraHM3allMi0 BXOJa YYAaCTHHKOB HTOTOBOIO COYMHEHHMs (M3JIOXKEHHS) B MeECTO
TIPOBE/ICHUSI UTOTOBOTO COYMHEHHS (M3/I0KEHHMsA) (Hanee — AEKYPHBIC, OCYLISCTBIAIOIMHE
OpraHM3alMI0 BXOJa YYaCTHMKOB MTOTOBOTO COYMHEHHs (M3JIO)KEHHs), OPraHHU3YIOT BXOX
YYaCTHHKOB UTOI'OBOTO COYMHEHHS (M3I0KEHHS);

— NPOHTH HHCTPYKT@X Y PYKOBOJMTENISA MO IOPAAKY M Hpoueaype NpOoBEIeHHA
WTOTOBOI'O COUMHEHHUS (M3JI0KEHUA),

- [IOJYYHTh Y PYKOBOAUTEJISE HH(OOPMAIMIO 0 Ha3HAYEHHHU M PACIpeIe]IeHHH Ha MECTa

JCKYPCTBA,
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He no3anee 08:45:
- nonyuuth oT pykosomutens ¢opmer MC-04 «Crnmucok y4acTHHKOB HTOIOBOTO
counHenuss  (u3noxkenusas) B OO  (Mecte  NpOBEJEHHA)»  JUIA  pasMEIUCHHA
Ha MHGOPMALMOHHOM CTEHJE ITIPH BXOJE B MECTO TNpPOBEIEHHA HTOrOBOr0 COYMHEHHMS
(M3JI0KEHHA);
- NpOMTH HAa CBOE MECTO MAEKYPCTBA M TPUCTYNHTh K BBINOJHEHHIO CBOMX
00s13aHHOCTEHH.

MPOBOJUTCS B CIIOKOHHOMN K noﬁpomena'renLHon 00CTaHOBKE. I
B fieHb NpOBEICHHS WUTOTOBOTO COYMHEHHS (M3/I0KEeHMsA) (B MEPHOI ¢ MOMEHTa !
BXOa BMECTO IPOBEJIEHHS HMTOTOBOTO COYMHEHHS (M3I0XKEHHMA) M J0 OKOHYaHHSA
MTOTOBOTO COYMHEHMS (M3JI0KE€HHMsS) B MeCTe MPOBEICHHA MTOrOBOr0 COYMHEHHMA
(M37M0KEHMs ) 3aIpeaeTcs:
: a) uMmeTh npu cebe cpeacTBa CBA3H, DJICKTPOHHO-BBEIYHCIHTEIBHYIO TCXHHUKY,
; boto-, ayano- ¥ BHIeOANIapatypy, CIpaBOYHBIE MaT€pHalbl, IMCBMCHHBIC 3aMCTKH M
| HHBIE CPE/CTBA XpaHEHHS M Nepenayd MHGOpMAlMH, XYIOKECTBEHHYIO JIMTEPATypy H
B

6) oKa3bIBaTh COJEHCTBHE YYaCTHHKAM HTOTOBOIO COYMHEHHMA (M3JI0KEHHA), B TOM
YHcNe TepeaBaTh UM CPE/ICTBA CBA3M, DJICKTPOHHO-BBIYHCIHTEIBHYIO TEXHUKY, (OTO-,
ay/Iio- W BHJICOANNApaTypy, CIpPaBOYHBIE MaTepHalbl, JHMTEPAaTYpHBIC MarTephalbl,
| IMCbMEHHBIC 3aMETKM M HHBIC CPEACTBA XPAaHCHHMA M Nepefady uHpopmanuu,
| XYJA0KECTBEHHYIO JINTEPATYpy U T.1.;
I B) BBIHOCHTH M3 YueOHBIX KaOMHETOB M MECT NPOBEIECHUS HTOTOBOT0 COYMHEHMS
:(HSJIO}KCHPUI) TeMBbl COYHHEHMM, TEKCTHI MU3JI0XKEHHIT Ha OyMaXXHOM WM 3JIEKTPOHHOM

JlexypHBIi, OCYLIECTBISIOMNI OpraHM3allMi0 BXOJa YYacCTHHKOB HTOrOBOTO
COUMHEHH (M3I0KEeHHUs ), J0/DKEeH o0ecneuuTh OPraHu3alMio BXo/1a y4aCTHUKOB HTOrOBOIO
COYMHEHHs (M3JI0KEHHS) B MECTO TPOBEICHUS HTOTOBOTO COYMHEHHS (M3JI0KEHHUA).

Jlo Bxojxa B MecTo npoBeaenus (Hauunas ¢ 09:00) nexxypHsIH, OCYIIECTBIIAIOMINMA
OpraHU3allii0 BXOJa YYaCTHMKOB HTOTOBOTO COYMHEHMS (M3JI0XKEHHUA), HO/DKEH yKas3aTh
y4aCTHHUKAM HMTOTOBOTO COYMHEHMS (M3/10JKEHHs) Ha HEOOXOAMMOCTb OCTaBHUTE JIMYHBIC
BeIH (CPeICTBA CBA3M M MHBIC 3alpelleHHbIe CPEICTBA M MaTEPHAsIbl M JIp.) B CIEUHATIBHO
BBIJIEJIECHHOM MeECTe I JIMYHBIX Bemeidl 10 BXoAa B MECTO IIPOBEJICHUS HMTOrOBOIO
COUYMHEHHUSA (U30KEHUS).

[Ipu BXOJ€ B MECTO MPOBEICHHA MTOrOBOIO COYMHEHHMS (M3JIOKEHHS) NEXyPHBIH,
OCYIIECTRISIONMI OPraHN3alMi0 BXOJa YYaCTHHKOB MTOTOBOIO COYMHEHHS (M3JIOXKEHHS),
JIOJKEH TNPOBEPUTH JOKYMEHTHI, YIOCTOBEPSAIOIIHE JHYHOCTH YYACTHHKOB HTOIOBOTO
COYMHEHHS (M3JIOKEHMs), ¥ HAJIUYME YYaCTHHKOB B CIIMCKaX pacnpeleicHus B JaHHOE
MECTO MpOBEJIEHHs WTOrOBOrO COYMHEHMs (u3nokeHus). B cmyyae oTCyTCTBUA
10 0OBLEKTUBHBIM MIPHYMHAM Yy 00ydaromerocs JOKyMEHTa, yJAOCTOBEPSAIOUIECro JHYHOCTS,
OH [JOIIYyCKacTCiad B MECTO IIpOBCIACHHA HTOI'OBOIc COYHHEHHA (PI3JIO)KCHHH) Inocljic
[IUCBMEHHOTO MOATBEPIKACHH €ro JHIHOCTH JIMLOM, OCYINECTBIISIOUIHM CONPOBOXK/ICHHE
yYacTHMKA MTOFOBOrO COYMHEHHs (M3JI0JKEHHA) Ha BpeMs TNPOBEIACHHUA MTOrOBOIO
counHeHns (M3MoKeHHs) (KIaCCHBIM PYKOBOAMTENEM WIH YHOJHOMOYEHHBIM JIHLIOM).
Jlumo, ocymecTBisiomee  compoBokaeHue, 3amonmser  dopmy MC-17  «Akt
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06 WIeHTH(HKALMKM JUIHOCTH YYAaCTHHKA MTOrOBOTO COYMHEHHMs (u3noxenus)». dopma
UC-17 «Axkr 00 #HIeHTHQUKALMKM JIMYHOCTH YYaCTHHKA MTOrOBOTO0 COYHMHEHHA
(M3710%KEHHs)» OTAAeTCs YYACTHHKY HMTOTOBOTO COYMHEHMS (M3JIOKEHMs) VI Tepeiayd
YJIeHy KOMHCCHH B y4eOHBIX KaOMHETaXx.

B ciaydae OTCYTCTBHS JIOKYMEHTa, YIOCTOBEPAIOLIEr0 JIMYHOCTH, Yy BBIIYCKHHKA
npouuikix  Jer, ofydaromerocs 1o  00pa3oBaTeNbHBIM — MPOrpamMaM  CPEJHEro
npodeccHoHanbHOro obpa3oBaHus, oOydarollerocs B HMHOCTPaHHBIX 00pa3oBaTeNbHBIX
OpraHM3aiMsx, OHH He [OIyCKAaloTCSd B MECTO MpPOBEJICHHSA HTOrOBOr0 COYMHEHHUA
(M3J105KeHu ).

[Ipy OTCYTCTBMM YYaCTHHKA MTOTOBOTO COYMHEHMS (M3JI0JKEHHA) B CIIHCKax
pacrpejie/ieHus B JAHHOE MECTO NPOBEICHHSA UTOrOBOIO COUMHEHHUS (M3JI0XKEHHA) YYaCTHUK
WUTOrOBOTO COYMHEHHUs (M3JIOKEHHMS) He IOMYCKaeTcs B MECTO IIPOBEACHHA HMTOIOBOIO
COYMHEHHS (M3JI0KEHHS).

B BHIIIENIEPEYHCICHHBIX CTyYasX HeoOXOAUMO TPHUITIACHTE PYKOBOIUTEIS, KOTOPBIH
B MPUCYTCTBHH yIoJHOMoYeHHOro mpeacrasureins OMCY cocraBiser akT o HeJOIyCKe
TAKUX YYaCTHUKOB HTOTOBOrO COYMHEHHS (M3JI0KEHMs) B MECTO IPOBEIEHHS HTOrOBOIO
COYMHEeHHMs  (M3NMOXKeHHsA). YKa3aHHBIi  aKT  TOANUCBHIBACTCA  YIOTHOMOYEHHBIM
npeacrapurenem OMCY, pykoBoAWTENIEM M YYaCTHHKOM HMTOTOBOIO  COYMHEHHSA
(u3nmoxkeHust). AKT COCTAaBIseTCS B IBYX OJK3eMIuiipax B cBoboaHod ¢opme. Ilepseiit
9K3eMILIAP YIoJIHOMoueHHBIH npeactasuteis OMCY BMecTe ¢ OCTajlbHBIMH MaTepHalaMH
UTOrOBOTO COYMHEHHS M3JIOKEHHS TepenaeT JMily, HazHaueHHomMy OMCY B kaudecTse
OTBETCTBEHHOTO 3a JIOCTABKy MaTEpHaJIOB UTOrOBOro coumHeHus (usioxenus) u3 PLIOU
B OMCY, BTOpOIi pe1ocTaBIseTCs YYaCTHUKY UTOTOBOTO COYMHEHUS (U3JI0KEHHUA).

Jle)KypHBIH, OCYILIECTBIAIOUIMI OpraHU3allMi0 BXOJa YYaCTHHUKOB HTOIOBOIO
COYMHEHHS (M3JI0KEHHA), HAIIOMUHAET YYaCTHMKAM MTOIOBOI'O COYMHCHMSA (M3JI0KEHHUA),
yT0 B cooTBeTCTBMHM ¢ MyHKTOM 27 Ilopsaaka npoBeaenus I'MA-11 B neHs npoBeaeHus
UTOTOBOTO COYMHEHHUA (M37M0XKEHHA) (B MEpPHOI ¢ MOMEHTa BXOJa B MECTO IPOBEICHHSA
UTOTOBOTO COYMHEHHS (M3T0XKEHHWA) M 10 OKOHYAHUSA UTOrOBOIO COYMHEHHSA (M3JI0KEHHUA)
B MECT€ MPOBEJEHHUS HTOTOBOTO COUYMHEHHs (H3JIOKEHHS) 3arpemaercs UMeTh npu cebe
CpeliCTBA  CBS3H, 3JIEKTPOHHO-BBIYUCIIUTEIBHY)  TEXHHUKY, ¢oro-, ayauo-
H BHJ€OANNaparypy, CIpaBOYHBIE MaTepUallbl, JIUTEpPATypHblE MaTepHalbl, MMMCbMEHHBIE
3aMETKM W HHBIE CpEJICTBA XpaHEHHA M Tepegaud HHopMauumu. JIexKypHBIH,
OCYIIECTBJIAIOIINI OPraHU3alMiO BXOJa YYaCTHMKOB MTOTOBOIO COYHHEHMs (H3IIOKEHHUA),
mpejiaraeT caaTb BCE 3ampellieHHBIE CPEACTBA B MECTO XpaHEHMA JIMYHBIX BelICH
YYaCTHMKOB UTOTOBOT0 COYMHEHHMS (U3II0KEHHA ) MM COMPOBOXKIAIOIIEMY .

Ha smane npoeedenun umozo6020 co4UHeHUA (U310XHCEHUA) 0EHCYPHBLIL OONIICEH:

- [IOMOraTh Y4aCTHMKaM UTOIOBOTO COYMHEHUS (U3/10KEHHS) OPUEHTHPOBATHCA
B IIOMEIIECHUAX MeECTa IIPOBEJCHHS MTOrOBOr0 COYMHEHHs (MU3JI0XKEHHS), YKa3blBaTh
MECTOHAXOXK/IEHHe HYXKHOro yueOHOro kaOMHETa, a TaKKe OCYILIECTBIATH (OHTPOJIb
3a TEpeMelIeHHeM [0 MECTYy MpPOBEICHHSA MTOrOBOIO COYMHEHHUS (M3JIOKEHHS) JIMIL,
HMEIOIIUX MPaBO MPHUCYTCTBOBATh B MECTE MPOBEAECHHUS HTOTOBOIO COUHHEHHS (H3JI0/KEHHS)
B JIEHb MIPOBEIECHHUS UTOrOBOIO COUMHEHUS (M3JI0KEHHUA);

- CJIEIUTh 3a COONIIOJEHHEM THIUMHBI M TIOpSAKa B MeCTe ITPOBEIEHHA
HUTOrOBOI'0 COYMHEHUSA (M3/I0KEHUA);

- CJIEUTh 3a COOMIOJAEHHEM TIOpsJKa IPOBEACHHS MTOrOBOIO COYMHEHMS
(M3710)KeHHsA) B MECTE IPOBEJCHHS MTOrOBOI'O COYMHEHHs (M3/I0KEHHMA) M HE JOIYyCKaTh
caeayrommx HapyumeHuii ITopsaka y4acTHHKaMH MTOrOBOTO COYMHEHHA (M3JIOKEHMSA),
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yeHaMH KOMMCCHH 10 TIPOBEJEHHI0 MTOTOBOIO COYMHEHHS (M3JIOKEHHs), B TOM 4YHCIIe
B KOPHIOpaX, TyaJeTHBIX KOMHATaX, MEAUIIMHCKOM ITyHKTE U T.1I.:

- HaJMuus B MECT€ [IPOBEJEHHsS WTOrOBOI0 COYMHEHMs (M3JI0XKEHHS)
Y YKa3aHHBIX JIMLl CPEICTB CBSI3H, JICKTPOHHO-BBIYMC/IMTEILHON TEXHUKH, (poTO-, ayauo-
M BHJEOANapaTyphl, CPaBOYHBIX MAaTEePHUAJIOB, JUTEPATYPHBIX HCTOYHHKOB, MTMCHMEHHbIX
3aMETOK M MHBIX CPEJICTB XpaHEHUs W nepeaadyu HHGopMalmu,

- BhIHOCA M3 y4eOHbIX KaOMHETOB M MecTa MPOBEICHUSA UTOrOBOr0 COUMHEHHS
(M3J105KEHHSI) MATEpHAIOB HTOTOBOTO COYMHEHHA (M3/10KEHHA) Ha OyMaKHOM WIH
3JIEKTPOHHOM HOCHTENsAX, (ororpadupoBaHis MaTepHaloB HWTOTOBOrO  COYMHEHHS
(M3n0KEeHUA);

- COINPOBOYK/AaTh Y4aCTHUKOB UTOIOBOTO COYMHEHHA (M3JI0)KEHHA) NPH BBIXONIE
13 yyeOHOro KabMHeTa BO BpeMs IIPOBEIEHUS HTOTOBOIO COYHHEHHS (M3JI0KEHHS ).

B ciaydae COMpoBOXKIEHHMSA YYacTHHKa HWTOTOBOIO COYMHEHMS (M3JI0KEHMSA)
K MEIUIIMHCKOMY pa0OTHHKY NPHUIVIACHTH YIOJIHOMOYeHHOro mnpeacrasurens OMCY
B MEJIMLIMHCKU KaOHHET.

B ciyyae BBIABIEHHS HapyUIEHMH MOpsAKa IIPOBEAECHHA HTOrOBOr0 COYMHEHHS
(M3102KeHHA) ClleyeT He3aMeUIMTEIbHO 00paTHThC K YIIOMHOMOYEHHOMY IPEACTABUTENIO
OMCY unu pyKOBOJUTEIIO.

Ha srtane 3aBepiieHHS MTOrOBOrO COYMHEHHUS (M3JI0KEHHS) HEKYPHBIH IOJDKEH
BBHITIOJTHATE BCE YKa3aHWA PYKOBOIWTENS M YIOJIHOMOYeHHoro mnpezacraButess OMCY,
OKa3pIBaTh COJEHCTBME B PpELICHHMH CHUTyalMi, HE TMpeJyCMOTPEHHBIX HacTOAIEeN
WncTpykumei.

ITocne 3aBepIiIeHHs UTOTOBOIO COUMHEHUS (M3JI0MKEHHU) IeKYPHbIE TTOKHIAKOT MECTO
[IPOBEICHUS HTOTOBOTO COUMHEHMS (M3I0KEHHUSA) TOJIBKO 110 YKa3aHHUIO PYKOBOAUTE.
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MIpnaoxenne 7
K NPHKAa3y MHHACTEPCTBA 00pa3oBaHus
bearopoackoii obnacte
ot « 7% » nosbps 2022 rona Ne 36 éé

HMHCTpYKIHSA sl MEAHIITHHCKOro palOTHHKA MeCTa NPOBeJeHHS HTOr0BOr0
cOYHMHeHH (H3J10:KeHus)

B eHb nNpoBeJeHHS HMTONOBOr0 COYHHEHHS (H3JI0KeHHS) MeAHIHHCKHI
PabOTHHK J0JIKeH:

B 08:30 sBHTBCY B MECTO NpPOBEJACHHS WTOrOBOTO COYMHEHHS (M3JIOKEHHSA)
¥ 3aperuCTPHPOBATHCA Y JEKYPHOIO, YIIOJTHOMOYEHHOrO PYKOBOJMTEIEM Ha IPOBEICHHE
pErucTpaIuy 4IeHOB KOMHCCHH I10 IIPOBEIEHHIO HTOIOBOIO COUMHEHMS (H3II0KEHIA);

OCTABHMTh JTMYHBIE BEIIH B MECTe JUIS XpaHEHHs JIMYHBIX Bellei U], TpUBJIeKaeMBbIX
K NPOBEJEHHIO MTOrOBOTO COYHMHEHHS (M3JIOKEHMA), KOTOPOE paclojIOKEHO 10 BXoja B
MECTO TMPOBEIECHHS HTOTOBOTO COYMHEHUS (M3JI0KEHHUS);

co001aTh CAHUTAPHO-MTUAEMHOJIOTHYECKHE PEKOMEHIAIIMHU, IIPaBUiia, HOPMAaTHUBBI;

MOJTYYUTh OT PYKOBOJAHTENIS YKa3aHHYK) MHCTPYKLHIO M O3HAKOMUTBCA C HEM,
a Take JKypHas yyeTa y4aCTHHKOB MTOTOBOIO COYMHEHHs (M3/10)KEHMA), 0OpaTUBIINXCA K
MEIMILIMHCKOMY paboTHHKY (nasnee — XypHain);

NMPOMTH B OTBEACHHOE JUIA HEr0 IIOMELICHHE B MeCTe IPOBEJEHHs HTOrOBOIO
COYMHEHMS (M3JI0KEHNUS) U NPUCTYITUTH K BBIIOJIHEHUIO CBOUX 00A3aHHOCTEH.

IIpoBenenne HTOroBOro COMHHEHHS (H3.J10/KeHH)

-

1

B 1eHp mpoBeieHHS HMTOrOBOTO COYHHEHHS (Hanoxcemm) (B mepuon c MOMEHTA |

I
| BXOZIa B MECTO IIPOBEJEHHS HWTOIOBOIO COYMHEHHMS (M3JI0KEHHSA) M J0 OKOHYAHUSA
: MTOrOBOr0 COYMHEHHS (M3II0JKE€HMsI) B MECTE TMIPOBEJAEHHS MTOrOBOI0 COYMHEHHS
; (M310)KeHHA) MEMLIMHCKOMY paGOTHHUKY 3alpeniaeTcs:

I a) uMmeTh npu cebe cpeiacTBa cBA3M (B ciyuyae HEoOXOAMMOCTH BBI30Ba OpHraibl
| cKOpoif TNOMOILIM B TIOMELIEHHMH I PYKOBOJAWTENS €CTh TeledoH), 3JIEKTPOHHO-
: BBIYHCIIUTEIBHYIO TEXHUKY, HOTO-, ayJM0- U BHAEOANNApaTypy, CIpaBOYHbIE MAaTEPHAIIbI,
| MUCbMEHHBIE 3aMETKH M HHBIE CpeACTBa XpaHeHUs M Iepejadd  HMHQpOpMaLuH,
| XyI0’KECTBEHHYIO JIUTEPATYPY H T.1.;

: 0) oka3bIBaTh COACHCTBHE YYaCTHHMKaM HTOIOBOTO COUMHEHHS (M3JIOKEHHSA), B TOM
| YMCiIe mepenaBaTh (MOMydaTh OT HHMX CPE/CTBAa CBS3H) MM CPEICTBA CBA3H, DJIEKTPOHHO-
| BBIYMCIIMTENIBHYIO TEXHHUKY, (OTO-, ay/IM0- M BHAEOAIIApaTypy, CIPaBOYHbIE MaTEpUAIbI,
| micbMeHHBbIE TPHHA/UIEKHOCTH, MHCBMEHHBIE 3aMETKH W MHBIE CpeICTBa XpaHEHUS
: W repejadyd HHPOpMaUH, XyI0KECTBEHHYIO JTHTEPaTypy H T.1.;

I B) BBIHOCHTH M3 Y4eOHBIX KaOMHETOB M MECT MpPOBEICHHS WTOTOBOIO COYMHEHHA
'(Hanomeuua) TEMBI COYMHEHHH, TEKCThl M3JI0KEHMH Ha OyMaXHOM WIH 3JE€KTPOHHOM

Y4yer yYacTHHKOB HTOrOBOro CoO4YHHeHHS (H3J10)KeHHs), oOOpaTHBIIHXCH
B MeIHUMHCKHI NMYHKT, H COCTABJIeHHEe AKTa O J0CPOYHOM 3aBeplIeHHH HANHCAHHUSA

HTOrOBOI0 COYHHEeHHS (H3/10KeHHs) 10 00bLEeKTHBHBIM NPHYHHAM

MemumuHckuit paGoTHHK no/keH BecTH JKypnai Bee nona JKypHana o6sA3aTe/IbHbBI
K 3aMoJIHEHHUIO0. YYAaCTHHK MTOTOBOIO COYMHCHHSA (M3JI0KEHHS), NMOJTYYHMBIIHA TO/DKHYHO
MEIMIIMHCKYIO IIOMOINb, BIIPaBE OTKAa3aTbCsd OT COCTaBJIEHHMS AaKTa O JIO0CPOYHOM
3aBEpLIEHUH HANMCAHUA UTOTOBOIO COYMHEHHUA (U3JI0XKEHMA) MO0 OOBEKTHBHBIM MPUYHHAM
M BEpPHYThCS B yueOHBIN KaOMHET Juls NPOIO/UKEHHS HAIMCAHWsA WTOTOBOrO COYMHEHUS




35

(M3J105KEHNU). MeauuuHCKOMY paboOTHHKY HeoOX01uMOo MTOCTaBUTh «X»
B COOTBETCTBYIOLIEM Tosie JKypHaia.

B ciyuae ecoM Y4acTHHK WTOTOBOIO COYMHEHHMs (M3JIOXKEHHA) XOUET JOCPOYHO
3aBEPIINTh HATMCAHUS WMTOrOBOTO COUMHEHHMs (M3IOXKEHHS), MEIHIMHCKHH pabOTHHK
NOATBEP/KAAET YXYyAIICHHE COCTOAHMS 3/0pOBbS YYaCTHHKa MTOTOBOTO COYMHCHHA
(M3710KeHHMs) ¥ TP MOMONIM JEKYPHBIX IPHIJIAIIaeT YIOJTHOMOYEHHOTO TpPEeICTaBHTENA
OMCY B MeIMUMHCKHMH KaOHMHET /Ui COCTaBIEHHA aKra O JIOCPOYHOM 3aBCPIICHHH
HAMMMCAHWS WTOrOBOTO  COYMHEHMs  (M3/IOXKEHUA) 10 OOBEKTHMBHBIM  IPUYMHAM.
MeauuuHckoMy paGOTHHKY HEOOXOAMMO IOCTaBUTh «X» B COOTBETCTBYIOLIEM II0JIC
Kypuana. B ¢opme HMC-08 «AKT 0 10CPOYHOM 3aBEPIICHHH HAIMCAHHS HTOrOBOIO
COYMHEHHs (M3JIOKEHHS) [0 YBaKUTEIBHBIM IPUYAHAMY», BBIJIAHHOH PYKOBOIHUTETIEM,
3anoMHNT, MHGopMamuioo «JocpouHO 3aBEepLIM HANKMCAHHE WTOrOBOTO COYMHEHMSA
(M3710K€HKA) IO CIIeAYIOMAM IIPHYHHAM» U IIOCTABUTH CBOIO MOAMKCEH B COOTBETCTBYIOMIEM
MeCTe.
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IIpuaoxenne 8
K NpPHKA3y MHHHCTepCcTBA o0pa3zoBanus
_Bearopoackoii obaacrn |,
oT «_/i» Hos10ps 2022 roxa Ne _-3%«55

HHCTpyKIHs 115 0011ecTBEHHOr0 Ha0/101aTe/Isi NPH NPOBeeHHH
HTOrOBOro COMHHEHHS (H3JI0KEHH )

OO1ecTBeHHBIH HaOM0JaTeIh JOKEH SBUTHCA B MECTO NPOBEACHUS HTOrOBOIO
COUMHEHMsA (M3JI0)KEHUs) He TIO3/IHEE 4eM 3a OJMH Yac /10 Hadajia MPOBEICHUA MTOrOBOIO
counHenust (u3noxkeHusa). Ilpu ceGe [OOMKEH HMETh JOKYMEHT, YIOCTOBEPAIONIMIA
JIMYHOCTB.

Cobmonats CaHHTapHO-JITUIEMHOIOTHUECKHE PEKOMEHALINY, npaBuIa,
HOpPMAaTHBBI.

B nensx obecriedeHus coOMIOAEHUs TOpsAKa MPOBENEHHS WTOrOBOTO COYHMHEHMA
(u3noXeHus) 0OIIECTBEHHBIM HAaOMOAATENSAM MIPEIOCTABIACTCA MPaBo MPH NPEAbABICHUH
JIOKYMEHTa, YI0CTOBEPSIOIIET0 IMYHOCTh, U YI0CTOBEPEHHS 0OLIECTBEHHOTO HA0/II01aTe s
NMPUCYTCTBOBATh HA BCEX 3Talax INPOBEIECHHS HTOTOBOIO COYMHEHHS (U3II0XKCHHS) B MECTe
NpPOBEJICHHA UTOTOBOTrO COYMHEHHs (M3/10:KeHHsA) Oe3 3axo/a B yueOHbIe KaOUHETHI, B TOM
qHCIe:

—IIpH OPTaHM3alMK BXOJld YYACTHUKOB HTOIOBOIO COYMHEHMS (M3JIOKEHHS) B MECTO
TIPOBEJIEHHS HTOTOBOTO COYMHEHUS (U3I0KEHHUA);

— B KOpHJIOpax MecTa MpOBEJeHH HTOTOBOI0 COYMHEHHS H3/I0KEHU;

—B T[OMEIIEHHH JUId pPYKOBOIMUTEIA TpPH IPOBEJCHHH HWTOTOBOrO COYHHCHHA
(M3J10XKEHUA );

—B [OMEMCHHH JUIS PYKOBOAHWTEIS IPH KOMHMPOBAHWM OPUTHHAIOB OIIaHKOB
perucTpauuy U ONaHKOB 3allMCH YYaCTHMKOB HMTOTOBOIO COYHHEHHS (M3mOXKEHHs), IIpH
YIIaKOBKE OPHIMHAIOB M KOMHil GIaHKOB perucTpaunuy ¥ OGIaHKOB 3alMCH YYaCTHHUKOB
HUTOTOBOr0 COYMHEHHS (M3TTOKEHHS).

O611ecTBeHHBIE HAO/II01aTeIH UMEIOT MTPaBO UCIIONAB30BATh CPEJICTBA CBA3H TOJIBKO
B IIOMEIIEHUH IS pyKOBOAMTEIIS ¥ TOJIBKO B CBA3M CO CIIy/KEOHON HEOOXOIMMOCTEIO.

OOmecTBeHHBIH HabMOJaTe b HWMEET IpaBO HANpaBUTh B JIeHb MPOBENACHHA
HUTOTOBOrO COYMHEHMSA (M3JIOKEHHsA) WHPOPMALMIO O BBIABJICHHBIX HapyMICHUAX IPH
NPOBEIECHMH MTOTOBOTO COUYMHEHMS (M3JIOKEHHS) B JAHHOM MECTE NPOBEICHHA MUTOrOBOTO
COUHHEHHA (M3J10KeHUA) B MHHHUCTEPCTBO.

O6mecTBeHHbIN HabMIOOaTENb 003aH:

- 3a67arOBPEMEHHO ~ O3HAKOMHTBCS € (elepalbHBIMA  HOPMAaTHBHBIMU
NPaBOBEIMH  aKTaMH, PErIAMEHTHPYIOLIUMHM  TPOBEJCHHE  HTOTOBOTO  COYMHCHHUSA
(u3nokeHus), B TOM 4HMCle  METOAMYecKuMHM  MaTepuanamu  PocoOpnansopa,
PEKOMEHYEMBIMH K HCIIOJIb30BAHMIO TIPU OpPraHH3alMd M IPOBEJICHHH HTOrOBOTO
COYMHCHHA (M3I0KEHHs); PErHOHAJIbHBIMM  HOPMATUBHBIMM  IIDABOBBIMH  aKTaMH,
pernaMeHTHPYIOIMME TIPOBEJCHHe HTOTOBOTO COYMHEHMs (M3I0XKEHHA), B TOM 4HCIC
[Topsaaxom;

== UMeTh ¢ coboit NpH ITOCCIMCHHH MecTa IIPOBEIAEHHSI HTOTOBOI'0 COYHMHCHHA
(M37M0XKEHHUA) M TIPEABSABIATh WICHAM KOMHCCHH IO MPOBEJCHHIO MTOrOBOTO COYMHEHHA
(M3I0KeHNs) JOKYMEHT, YIOCTOBEPAIOIMA IHYHOCTh, U YAOCTOBEPEHHE OOIIECTBEHHOIO
HaOJurogaTens;
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- mepel  HAYaJoOM ~ WTOrOBOTO  COYMHEHHMS  (M3IOXKEHHs) — IOJTY4HTh
y pykoBogutens ¢opmy UC-12 «Akr oOmecTBeHHOro HaOIIONEHMA 3a MNPOBEICHUEM
MTOroBoro counHenus (usnoxenus) B OO (MecTe MpOBEIEHHS)»;

- TOYy4UTh OTMETKY B YIOCTOBEPEHHM OOLIECTBEHHOro HabiofaTens o Jare
¥ BPEMEHH [MOCEIIEHHs WM MeCTa MPOBEICHHSA HTOTOBOr0 COYHHCHHA (M31103KEHNA),
3aBEPEHHYIO MOINKUCHIO PYKOBOJUTEIIA;

- 3aMOJIHUTE AKT OOIECTBEHHOro HaOMIOJEHHUs 3a IIPOBEJEHUEM HTOTOBOTO
counmHeHus (M3MOXKEHHS) B MECTe NPOBEIEHHS MTOrOBOTO COYMHEHMS (H3JI0XKEHMS)
(dpopma MC-12) u caTh €ro pyKOBOUTEINIO;

- co0m0aTh YCTAHOBJICHHBIH INOPANOK MPOBEIACHHUS HTOrOBOrO COYHHEHHMS
(M3/10XKEHUs), PEXUM MH(POPMAIMOHHOM Oe3omacHOCTH, TPeOOBaHHS WICHOB KOMHCCHH
0 NPOBEIEHWUIO WTOTOBOTO COYMHEHHs (M3JIOJKEHHMS) B MECTC IPOBEICHHS HTOrOBOIO
COYMHEHHA (M3JI0KEHHUS).

22, O6umecTBeHHblii HaOMIOMATENb HE BIIPABE BMEIIHBATBCA B XOJ IOATOTOBKH
M TpOBEJEHHA WMTOrOBOrO COYMHEHHs (M3/I0KEeHMS) (paccajkd yYaCTHHKOB HMTOrOBOTO
COUMHEHMs (M3JI0KEHHs), BCKPHITHS KOHBEPTOB C OJaHKaMH WTOrOBOTO COYMHEHHA
(M31103KEHHS ), KOTIUPOBAHHUS, YIIAKOBKH U OTIIPABKH KOHBEPTOB C OPHTHHAIAMH U KOIHAMH
6JIaHKOB PErMCTPALK U GJIAHKOB 3aIIHCH Y4ACTHHKOB HTOTOBOTO COUMHEHHUS (M3/I0KEHHA).

23, OGIecTBeHHBI HAa0MI0AaTelh HECET OTBETCTBEHHOCTD 3a 3J10yNnoTpedIeHne
CBOMM TIOJIOKGHHEM B ILEIAX VIOBJIETBOPEHHS KOPHLICTHOH MJIM HMHOM JIMYHOH
3aHHTEPECOBAHHOCTH B TOpS/KE, YCTAHOBICHHOM 3aKOHOMATENbCTBOM Poccuiickoi
Oenepariu.
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Ipuaoxenne 9
K NPHKa3y MAHHCTEpCTBa 00pa3oBanus
Bearopoackoii o61acTi o~
ot « /7 » nosiéps 2022 roga Ne SbI6

UHCTPpYKUHSA 118 Y4ACTHHKA HTOrOBOI0O COMHHEHHS (M3/I0/KeHH), 3a4HThIBaeMast
4/IeHOM KOMHCCHH 110 IPOBEJAEHHI0 HTOrOBOr0 COYHHEHHS (M3/I0/KEHHS), Y4aCTBYIOIIHM
B OPraHH3alMH NPOBEIEHHS HTOTOBOI0 COMHHEHHS (H3/I0KeHHs) B y4eOHbIX
KaOMHeTAX, Nepel HAYAJIOM MPOBeJIeHHS HTOr0BOT0 COYHHEeHHs (H3/I0KeHH)

TekcT, KOTOPBIMA BBIJENEH KUPHBIM IIPHU(TOM, 10/KEH OBITH MPOYMTAH YUACTHHKAM
MTOTOBOTO COYMHEHHs (M3JI0KEHMs) CJIIOBO B CJIOBO. DTO JeNaeTcs Ul CTaHJapTH3aLUK
NPOLETYPHI NPOBEAEHUS HTOTOBOTO COYHMHEHUSA (MU3JI0KEHHSA).

Kommenmapuu, ommeuennvle Kypcugom, He yumaiomcsa ywacmuuxam. OHu Oawsl
8 NOMOUYb YTIeHY KOMUCCUU 6 Y4eOHbIX Kaburnemax.

MHCTPYKTa)X YYaCTHMKOB M MPOLEIypa WTOrOBOTO COYMHEHHMs (M3JIOKEHHS)
HPOBOJATCSA B CIIOKOHHOM U 100poskenaTe/ibHOH 00CTaHOBKE.

[ToozomosumenvHule MeEPONPUAMUA:

Ho 09:45 no mecmromy épemenu ogpopmume Ha docke 6 yuebHom kabuneme obpasey
PeGUCMPAYUOHHBIX noneli ON1aHKO8 YYACMHUKA UMO206020 COYUHEHUS (UBNONCEHUR).
3anonnums nons: «Koo pezuona», «Koo obpasosamenvholi opzanusayuu», «Mecmo
npoeedenusy, «Homep kabunemar, «[ama nposedenua», «Koo euda pabomoly,
«Haumenosanue suda pabomp.

Ocmaswueca nona — «Knace: Homep u 6ykea», «Homep memwin, @HO, Oannvle
00KYyMeHma, y0ocmogepsioujez0 JUYHOCMb — YYACMHUKU  UMO208020 COYUHEHUA
(usnoscenus) 3anonnsiom camocmosmenvho. Ilone «Konuuecmso 6nrankos 3anucuy
3QNONHAEMCA YJIeHOM KOMUCCUU 8 YUeOHbIX KabuHemax no 3Aa6epuieHul Umo206020
COYUHEHUS (UBNIONCEHUS) 8 NPUCYMCMBUU YHACMHUKA (8 YKA3AHHOE Noje 6NUCLIBAeMCs. MO
Konuyecmeo OGNaHKO8 3anucu, EKNIOYAs 0ONOJHUMebHble OIaHKU 3anucu (8 ciyuae ecau
maxue 6v10a6anuch no 3anpocy Y4acmuuka), Komopoe 6bl10 UCNONbI0OEAHO YYACHMHUKOM).
ITone «Konuuecmeo 6Onankos 3anucuy» 3aNOIHAEMCA YJIEHOM KOMUCCUU MO NPOBEOeHUN)

UMO206020 COYUHEHUSA (UBNONCEHUA), HAYUHAA C NePEOL NO3UYUU, HANPDUMED, mm

B Torosoe couHeHue (s3noxxeHng) [

—  Daanxr ‘l! WI l’M
=0 A - 263010306
== pewcmpa 151(1[

M
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] netE:n-?. N chgaa:uss;wmod ﬁ—i} [ Mecro nposeneHH Houep kaGunora ._;j-,'-.?f%'m
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Kon suna

s sty HauMEsuBaHMe BUA [aBOTH Homep Tomst ROASECTBO A 'wﬂaaﬁm"

GIEHKDB 31HCH

3ANONHATS renench MNKM KANWANRPHOR pyukoi YEPHBIMUW wepuunamu SAMMABHbLIMA NEYATHBIMW BYKBAMM no cneayiolinm obpasuam:

ABEMAEEXRIUHKANHONPE CT YO XY wilbblo/FeE1Z35 56 780XV LE

m Bce 6naHku paccMampuealomcsi 8 KOMIexme.
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Craeneriaa O yHacTHLKe

DB RAT

L

Or-ecTrso

Fazer v weene]

Lowoymaca-y O

Homamp

Iloas, 3an0/IHAEMBIE
YYACTHHKOM 110 YKA3aHHIO
Y/IeHa KOMHCCHH

YkazaHud M0 3aN0JHEeHH K

Kopa pervona

31 - xox benropozackoit 061acTH B COOTBETCTBHH C
KOJMPOBKOM (he/iepabHOTO CIIPaBOYHUKA CYyOBEKTOB
Poccuiickoit ®enepanuun

Konx o6pa3oBatenbHOM
OpraHu3aluu

Koz o6pa3zoBaTenbHOH opraHu3alim, B KOTOPOM
00y4aeTcs Y4aCTHHK, B COOTBETCTBHH ¢ KOJHPOBKOH,
npuHATOM B Benropoackoit o6nact (Y4aCTHHKH
WTOrOBOI0 COYMHEHHS, Y4aCTBYIOIINE B COYMHEHHUH 110
’KeJIJaHHIO, BITMCHIBAIOT KOl 00pa30BaTEBLHOM
OpraHM3alliy, B KOTOPOH TaKOH Y4aCTHUK IOTyYHIT
yBeJIOMJIEHHE Ha HTOTOBOE COUHHEHHE)

Knacc: Homep, OykBa

Wudopmanus o K1acce, B KOTOPOM 00ydaeTcs y4acTHHK
(Y4aCTHHKH MTOrOBOTO COUHHEHHS, YYaCTBYIOIIHE B
COYMHEHHMH T10 JKEJIAaHUIO, YKa3aHHBIC 101 HE 3aII0JHAIOT)

MecTo npoBeieHUs

Kon obpa3oBaTenbHOl OpraHU3alvy, B KOTOPOH Y4aCTHHK
MHUIIET COYMHEHUE (M3JI0KEHHUE)

Homep xabunera

Homep yueGHOro kabHHeTa, B KOTOPOM IIPOBOIUTCA
couHHeHHE (HU3/I0KEHHE)

Jlata npoBeeHuA

JlaTa IpoBeIeHUS] COUHHEHHS (U3/10/KEHUS)

Kox Buna pabotsl

20 — counHeHHe, 21 — U3N0XKEHHUE

HaumenoBanue Buia padoTsl

VYka3siBaeTcsa BUI pa60T1>1: COUHHCHHE HJIH H3JIOXKCHHC

Homep Temel

VKa3bIBaeTCA B COOTBETCTBUH C BEIOPaHHOMN TEMOIA

Ha umoz080Mm coyunenuu 00NYCKAemcs UCNoib308anue opgozpaguueckozo cioeaps,
Ha usnoxcenuu — opghozpaghuuecko2o U MONIKOE020 CNO6APEU, GblOAHHBIX Y4ACMHUKY
YIeHOM KOMUCCUU 8 yiebHbix kabunemax.

HHCTPYKIHSA 115l y4aCTHHKOB HTOrOBOT0 COMHHEHHS (H3/10/KeHH)

Hepeas wacmp uncmpyxkmadsxca (navano nposedenus 0o 10.00 no mecmromy 6pemenu):




40

VBakaemble YYAaCTHHKH, CerofAHsl Bbl y4YacTByeTe B HANHCAHHH HTOrOBOro
counHenuss (u3yoxkenusi). IlpocaymaiiTe HHCTPYKUHI0O 0 mNOpsiiKe NpPOBeACHHHA
HUTOrOBOr0 COYHHEHHS (H3/103KeHHHA).

Hanomunaem, 4To BO BpeMsi MPOBeAeHHS HTOrOBOro COYHHEHHS (HM3/107KeHH:N)
BamM HeoOxoauMo co0JIl0AaTHL MNOPHAOK MNPOBEeJEHHS HTOrOBOro COYMHHEHHS
(A37107KeHHu).

Bo Bpems paGoThl B yueOHOM KaOHHeTe 3anpemiaercs:

uMeTb mnpH cefe cpeacTBa cBfI3H, ¢OTO-, ayaAHO- H BHAeOANNApPaTypy,
CcnpaBoYHble MaTepHAJbl, NMHCbMEHHbIe 3aMeTKH H HHBbIE CpeACTBA XpaHEHHS
M nepeaa4dn HHpopMauuH;

N0JIb30BATHCA TEKCTAMH JIHTEPaTypHOro MartepHana (Xyl0:KeCTBEHHBIMH
NpoH3BeeHHSAMH, [HeBHHKAMH,  MeMyapamH, NYOJHUHCTHKOH,  JpYrHMH
JHTEPATYPHBIMH HCTOYHHKaMH), cOOCTBeHHbIMH opdorpaduyecKHMH H (HJIH)
TOJIKOBBIMH CJIOBAPSAMH.

Y4acTHHKH HTOrOBOr0 COYMHEHHS (HM3JI0’KeHH#), HAPYLIHBIIHE YCTAHOBJIEHHbIE
TpeOOBaHHS, YIAJIAOTCH C HTOTOBOr0 COUHHEHHS (M3JI0/KeHHsI).

OOpamaem Ballle BHHMaHHe, YTO BO BpeMs NpPOBeJAeHHS HTOrOBOro COYMHEHHSH
(u3noxkeHns1) HA pabodeM cToJie MOMHMO OJIAHKA perHcTpalHH H 0/IaHKOB 3aNHCH,
HAaXoasTCH:

pPYy4Ka (rejieBasi HJIH KaNHJIsIpHAs ¢ YePHHJIAMH Y€PHOI0 UBETA);

AOKYMEHT, YA0CTOBEePHAIOLIHI JHYHOCTD;

JIeKapCcTBa H NHTaHHe (MTPH HEOOXO0AHMOCTH);

opdorpaduyeckHii  ciaoBapb A YYACTHHKOB  HMTOrOBOI0  COYMHEHHS
(n1s1 Y4aCTHHKOB HTOTOBOI0 H3J10KeHHs — opdorpadguuecKkHii H TONKOBBIN CJI0BApH);

HHCTPYKUHS 1/l YYACTHHKA HTOrOBOr0 COYHHEHHs (H3JI0KeHHS);

JIMCTBI OyMaru 1Jisl 4epHOBHKOB;

cnenHajbHble TeXHHYecKHe cpeacTBa (aas ydactHukoB ¢ OB3, nereii-
HHBAJIH/I0B, HHBAJHA0B) (IPH He00X0AHMOCTH).

Huble npeaMerbl, He BKJIYeHHble B /aHHbIH mnepe4YeHb, SBJIAIOTCH
3anpeleHHbIMH.

Bbl MokeTe eJaTh MOMETKH Ha JHcTAaX Oymaru Ajs YepHoBHKOB. OOpamaem
Balle BHHMaHHe HAa TO, 4YTO 3alMHCH B JHcTaXx Oymard JJs 4YepPHOBHKOB
He NMPOBEPAIOTCH.

Ipoao/KHTENILHOCTL  BBIMOJHEHHST HMTOrOBOr0  COYHMHEHHSl  (H3J107KeHHS)
cocraBjsieT 3 yaca 55 MuaHyT (235 MHHYT).

O3HAKOMHTBCS ¢ Pe3yIbTATAMH HTOIOBOI0 COYHMHEHHSs (M3/10KeHHs) Bbl MOXKeTe
B CBOeil mKo0Je HJIH B MeCTaX, B KOTOPBIX ObLIH 3aperHCTPHPOBAHBLI HA Y4YaCTHe
B HTOrOBOM COYHHEHHH (H3/10’KeHHH).

ITo Bcem BompocaM, CBS3aHHbBIM C TMOPSAKOM TNpPOBeJeHHEM HTOroBOro
counHeHHs (M3J107KeHHs), Bbl MOKeTe ofpamatbesi K HaM. B ciydae Heo0X01HMOCTH
BbIX0/1a M3 KaGHHeTa 0cTaBbTe BAIIH MAaTEPHAJIbI HTOrOBOI'0 COYHHEHHS (H3JI0KEHHS)
M JMcTHl Oymard Aisi YepHOBHKOB Ha cBoeM palouem crose. Mbl mpoBepuM
KOMILIEKTHOCTh OCTABJICHHBIX BAMH MATE€PHAJI0B H JIHCTOB OyMarH 1Jisi 4¢€pHOBHKOB,
mocJjie 4Yero Bbl CMOMKeTe BbIHTH H3 y4yeOHoro kabunera. B mecte nposeleHHs
HTOr0BOro COYHHeHHs (H3J/I0/KeHHs) Bac OyaeT CONMPOBOKIATH €KY PHBIH.

B caydae IJIOXOr0 caMO4YYBCTBHSI He3aMelJIHTeIbHO oOpamaiiTech K Ham.
HanomHHAeM, YTO M0 COCTOSIHHIO 310POBbS HJIH APYTrHM 00beKTHBHBIM NMPHYHHAM BbI
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MO’KeTe [JOCPOYHO 3aBepPIIHTh HANHCAHHE HTOrOBOr0 COYHHEHHS (H3JI0KEeHHS)
H NPHITH Ha nepecaavy.

Bmopas uacmo uncmpykmasica nposooumcs xe paree 10:00 no mecmromy epemenu:

CTaJli H3BECTHBI TEMbI COYHHEHHS (TEKCThI H3JI0KEHHS).

Unen xoMuccuu 8 yueOHbIX KabuHemax 3a4umel6aiom Y4aCmMHUKam membvl UMO206biX
coyUHEHUN (MeKCM UBNO0NCEHUA He 3AYUMbIEAemcCs,).

IpucTynaeM K 3ano/JIHeHHIO 0JIaHKA PerHcTPalHH.

3anuceiBaiiTe 6yKBbI H HHPPBI B COOTBETCTBHH ¢ 00pa3nom Ha Ojanke. Kaxnan
uugpa, CHMBOJI 3alTHCHIBAETCS B OTAEIBHYIO KJIETKY, HAYHHAA C NePBOH KJIETKH.

3anmo/IHATE PerHCcTPallHOHHBbIE MOJIA B COOTBETCTBHH ¢ HHpOpMalHeH HA J0CKe
(AHGOPMALHOHHOM CTeHJe) rejieBOH HJIH KAaNMISAPHOH py4YKoH ¢ YepHHJIAMH
gyepHoro usera. [Ipu oTcyTcTBHH Takol py4YKH o0pamaiTech K HaM.,

Ob6pamume 8HUMAHUE Y4ACMHUKOE HA OOCKY.

3anosHsieM KOJ perroHa, KoJa o0pa3oBaTe/IbHOH OpraHH3alHH, HOMep H OyKBY
KJiacca, MeCTO TpoBeJeHHS, HoMep Ka0OWHeTa, JaTy TNPOBEeJEHHA HTOroBOro
coYHHEeHH (H3J/10KeHHs ), KO BHAA padoThl, HAHMeHOBaHHe BH/a pabdoThl.

3anosiHsieM cBeleHHsI 00 y4aCTHHKe HTOrOBOro COYHHEHHS (M3J/I03KEHHH), MOJIS:
hamuns, HMs, 0THYECTBO, JaHHbIE JOKYMEHTA, YA0CTOBEPAIOLIEro JHYHOCTD.

Coenamob nay3y 015 3aNONHeHUA YHACMHUKAMU nonel Oaanka peucmpayuu.

O3nakombTech ¢ HHpopMaumeii B cpeaHedi d4acTH 0JaHKa percTpauHH
H NO0CTaBbTe Balmly MNOANHCHL B MOJe «IOANHCh YYACTHHKA», PAaCHOJ0KEHHOM
B cpeJHel 4YacTH 0/1aHKa perucTpanHH.

CayxebOHble moJs «3ano/HAETCH OTBETCTBEHHBIM» He 3aNoJIHATe,

IIpucrynaem K 3an0/IHEHHIO PerHCTPANHOHHBIX MoJlel 0/1aHKa 3aNHCH.

PerucrpaunonHbie moiss B OJaHKe 3anNHCH 3aNOJHAIOTCH B COOTBETCTBHH
¢ HHopmanHeii Ha 10cKe H 0/1aHKe perHcTpalHH.

Unenvr komuccuu 8 yuebHvlx KabuHemax npoeepsom NpasulbHOCMb 3ANONHEHUA
brankoé  peaucmpayuu, coomeemcmeue  OGHHLIX  YYACMHUKAG 6  OOKYMeHme,
yoocmogepsioujem TUNHOCMb, U 8 baanke peucmpayuu. 3anonnsiom nons «/Tucm Ne_ »
60 6cex GIaHKax 3anucu.

HHCTpYKTaXK 3aKOHYEH.

Ilepen Tem, Kak Bbl MNPHCTYNHTE K HANHCAHHIO HTOrOBOr0 COYHHEHHHA
(M3/10:KeHHs), BNHIIHTE HOMep, BoiOpaHHoii Bamm Tembl, B nmone «Homep TembD»
B O/laHKe perHcTpanHd H GJaHKax 3aNHCH, NMepenHIIHTe TeMy COYHHEHHs (TeKcTa
M3/I0’keHHs1) B OJAHKH 3aNHCH, BHHMATEJbHO MNPOYHTAHTe HHCTPYKIHIO
VISl YYaCTHHKA HTOTOBOI0 COYHMHeHHS (MJIM H3JI0KEHHS), KOTOpasi JIeKHT Yy Bac
Ha pabo4eM cToJIe.

(Coenamw nay3y)

BbI MokeTe NPHCTYNATh K HANHCAHHIO HTOFOBOI0 COYHHEHHS (M3JI0KeHHS ).

Hauva/jio HANHCAHHUS HTOrOBOI0 COYHHEHHS (H3JI0KeHHS): (00bA6UMb BPEMA).

OKoHYaHHE HAMMCAHHSA HTOrOBOr0 COMHHEHHS (H3/103KeHHs): (YKazamo 6pemsi).

3anuwume Ha 0ocke 8pema HAYANA U OKOHYAHUSL HANUCAHUA UMO208020 COYUHEHUA
(uznoceHus).

Bpems, omeedeHHOe HA UHCMPYKMANC U 3ANOTHEHUEe PeSUCTPAYUOHHBIX nonell
6IaHKO8 UMO206020 COYUHEHUS (UZNONCEHUA), 8 0bujee 8pems NPOBEOEHUA UMO208020
COYUHEHUA (UBNONCEHUS) He BKNIOYAEMCS.
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Ipu nposedenuu U3ONCEHUA nocie 00bA6NeHUs HAYala npoeedeHus Umo206020
UBNIONCEHUS, UYIeH KOMUccuu 6 YyuebHwlx KkabuHemax pa3bopuueo dumaem _Mexcm
wznoxceHus mpuxcool. Humepean medcoy umeHuem cocmagnsiem 2 MuHymoi.

I Y4acmHUKOE UMO208020  UNONCEHUA € MANCeNbIMU HAPVULEHUAMU _Deyu,
C 3a0epHCKOl NCUXUYEeCK020 DPA36UMUs, C_PACCMPOUCMEaMu_aymucmuiecko20 chekmpa,
C  HapVUEeHUAMU ONOPHO-06USAMENLHO20 annapamd, Crenslx, caaboeuosuux, 2nyxXux,
NO30HO02NOXIUX U CAAOOCAbLUMAWUX  VYACMHUKOS __UMO0208020  UNONCEHU MeKcm
Ol UMO0206020 U3NONCEHUS 6bl0aemcs O _YMEHUA U _Npo8edeHUsl no020mo8UmenbHou
pabomur na 40 munym. B smo epems yuacmuuku mozym pabomams ¢ _Jucmamu_oymazu
ON1  4YepHOBUKOE,  BbINUCLIBAS  KII0OYeBble  CN084, COCMABNAA __ NIAH _ U3NO0NCEHUS
(nepenucelgams mekcm OISl _UMO2068020 U3NONHCEHUS 8 NUCMbl_OyMa2u 0Nl _4ePHOBUKOE
sanpeweno). ITo ucmeyenuu 40 munym uieH Komuccuu 6 y4ebHulx xabunemax zabupaem
mexcm_0ns UMo206020 UBNONCEHUS, U YYACMHUKU NPUCMYNAIOM K _HANUCAHUIO UiN0208020
UNIONCEHUSL.

Kenaem ynauu!

3a 30 muHym 00 OKOHYGHUS HANUCAHUA UMO206020 COYUHEHUA (U3N0OJHCEHUS)
Heobx00umMo 0bbA6UMb.

JIo OKOHYAHHS HANHCAHHS HTOTOBOI0 COYHHEHHS (H3JI0OXKEeHHH) OCTaJIOCh
30 munyr. He 3a0biBaiiTe NepeHOCHTH 3aNMHCH H3 JHCTOB OymMaru /s YepHOBHKOB
B 0JIaHK 3aMHCH.

3a 5 Munym 00 OKOHYGHUA UMO206020 COYUHEHUA (U3NONHCEHUS) HeobX00UMO
06vagUmb.!

Jlo OKOHYAHHMS HANHCAHHSA HMTOTOBOI0 COYHHeHHS (H3/10KeHHS]) OCTaJI0Ch
S MHHYT.

ITo oxoHuaHUU 8pemMeHU UMO208020 COYUHEHUA (U3N0NHCEHUA) 00BABUMD:

HroroBoe couynHenne (u3jozkenue) okoHueHo. IlososkuTe HA Kpail cTos1a CBOH
O0J1aHKH.

Unen komuccuu 6 yyebHuix Kabunemax ocyujecmensiom cbop 61aHKO8 YUACMHUKOE
8 OP2aHU308AHHOM NOPAOKe.
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Mpunoxenne 10
K NpHKA3y MHHHCTEpCTBA 00pa3oBannsd
Bearopoackoii obacTu

ot « 75 » nosiéps 2022 rona Ne Jb%4

HHCTPYK[IHH AJISl Y4aCTHHKA HTOroBOro COMHHEHHH
K KOMILIEKTY T€éM HTOIOBOIro COYHHECHHSI

BriGepute Toapko OJIHY u3 MpeaioKeHHBIX TeM MTOTOBOIO COYMHEHHs, B OJ1aHKe
perucTpanuu W OJaHKH 3aNMHCH YKa)KHTe HOMep BbIODAHHOH TeMbl HTOroBOIrO
COYHHEeHHSs, B 0/1aHKe 3alMCH NepemHIIHTe Ha3BaHHe BbIOPAHHOH TeMbl HTOr0BOroO
counHennsi. Hamumure couMHEeHKe-paccykIeHne Ha 3Ty TeMy. PekoMeHyeMblii 00bEM —
ot 350 cnoB. Eciiu B counnenun MeHee 250 coB (B MoAc4€T BKIOYAIOTCS BCE CJIOBA, B TOM
yuclie ¥ CIyxkeOHbIe), TO 3a TaKyl0 paboTy CTaBUTCA «HE3a4ETY.

WToroBoe coOuHMHEHHE BBITIOIHAETCA caMmocTosTebHO. He nonyckaercs crniMchiBaHHe
courHenus (pparMeHTOB COUMHEHMsS) M3 KaKOro-aubOo MCTOUYHHMKA WIIM BOCIPOM3BEJICHHE
0 MaMATH dYyXOro Tekcra (pabora JOpyroro y4YacTHHKA, TEKCT, OIMYyOJIHKOBaHHBIH
B OYMaXKHOM M (WJTH) 2JIEKTPOHHOM BHUJIE, U IP.).

Jlomyckaercss NpAMOE WM KOCBEHHOE IMTHUPOBaHHE C 0043aTeIbHOM CCBUIKOH
Ha MCTOYHMK (CChUIKA aaercs B cBoGomHo# ¢opme). OObeM NIMTHPOBAHMA HE JO/DKEH
npessilats 00beM Bamiero co6cTBEHHOro TEKCTA.

Ecau coyWHeHHEe IPH3HAHO HECAMOCTOSTEIBHBIM, TO BBHICTABIIAETCA «HE3a4YeT»
3a paGoTy B 11€/10M (TaKOe COYHHEHHE HE IPOBEPACTCS M0 KPUTEPUSM OLIEHUBAHH).

B pamkax 3asBieHHOH TeMbl CHOPMYIHpPYyHTE CBOKW TIO3MIHIO, IOKaKHUTE C¢E,
MOJKPEILIss apryMEHThl IPHMEPaMH U3 OIyOIHMKOBAHHBIX JHTEPATYPHBIX NMPOM3BEICHHH.
MOKHO TIPHUBIEKATh IPOW3BEIEHHS YCTHOrO HapOJHOTO TBOPYECTBA (3a MCK/IIOYECHHEM
MaJIbIX JKaHPOB), XYA0XKECTBEHHYIO, JOKYMCHTAIBHYIO, MEMYapHYIO, ITyO/IHIIMCTHYECKYIO,
HAyyHyl0 M HAay4yHO-TONYJSAPHYIO JuTeparypy (B ToM uucie (uiaocodekyro,
IICUXOJIOTHUECKYIO, JIUTEPATypPOBEIUECKYIO, HMCKYCCTBOBEIUECKY0), JHEBHMKH, OYEpPKH,
JINTEPATypPHYIO KPUTHKY M JIpYTHe NPOU3BEICHMA OTEUECTBEHHOH W MHUPOBO# JIUTEpPaTypHI.
JlocTaTo4HO OMOPE! HA OMH TEKCT (KOIMYECTBO NPUBICYEHHBIX TEKCTOB HE TAK BAXHO, KaK
riiy0MHa PacKpBITHA TEMBI C OIIOPOi Ha JIMTEpaTypHBIH MaTepHa).

IIpoxymaiite komro3uimio counHerns. Cobmopaiite peuesbie ¥ opdorpapudeckue
HOpMBI (pa3permnaercsi Moib3oBaThes opdorpapuueckum croBapém). COUYMHEHHE NMULIATE
4ETKO U pa3bopUHBO.

IIpy OLlEHKE COYMHEHHS B MEPBYIO OYepelb YYUTHIBAaETCS COO/IOIeHHE TPeOOBaHMIA
00beMa M CaMOCTOATEILHOCTH HAIMCAHWS COYMHEHUs, COOTBETCTBHE BBIODAHHOW TeMe,
yYMEHHE apryMeHTHPOBaTh [O3HIIHIO H 000CHOBAHHO NPHUBJIEKATH JINTEPATYPHBIH MaTepHall.
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Mpunoxenne 11
K NpHKA3y MHHHCTepcTBA 00pasoBanus
Bearopoackoii od1acTa

ot «/5 » nosibps 2022 rona Ne I 4/

HHCTP}'KHHH AJIS YYACTHHKA HTOrOBOI'0 H3/IOKEHHH K TEKCTY HTOrOBOI'0 H3JI0KCHHSHA

[Tpocnymaiite (npouutaiite) TekcT. B OaaHKe 3alHCH HTOrOBOro H3JI0KEeHHHA
nepenuIIATe HA3BaHHe TeKCTa sl H3JokeHHs. Hanumure nmoapoGHOE H3II0KEHHE.
Pexomenyemsiii 006éM — 200 cioB. Eciu B m3noxenun menee 150 cnos (B moacyér
BKJIIOYAIOTCA BCE C/IOBA, B TOM YHCIEe U CIyKeOHbIE), TO 3a Takyl paboTy CTaBUTCH
«He3a4eT».

HTorosoe H310KeHHe BBITIOJHAETCA CaMOCTOATE/IbHO. He JomyckaeTcs CIHChIBaHHE
W3JI0KEHUA U3 Kakoro-mubo ucroyHuka (paGorta Apyroro ydyacTHHKAa, MCXOIHBIH TEKCT
u Jp.).

Ecnn  u3jiokeHHe IPU3HAHO HECAMOCTOATE/IBHBIM, TO BBHICTABIAETCS «HE3AYET»
3a paboTy B 1eJI0M (TaKOe H3JI0JKeHHEe He MPOBEPAETCS 110 KPHTEPUAM OLIEHMBAHHA).

CrapaifTech TOYHO M TIOJTHO IepelaTh COJEPKaHWE MCXOJHOrO TEKCTa, COXpaHANTe
3JIEMEHTEI €r0 CTHIA (M3710KEeHHe MOJKHO IMHCaTh OT 1-ro wiM 3-ro juua).

OG6palnaiite BHUIMaHHE Ha JIOTHKY M3JI0XKEHHSA, peyeBble H opdorpadHyecKkre HOPMBbI
(paspelaeTcs 1oJib30BaThC 0pdorpahUIecKUM 1 TOIKOBBIM CIIOBAPAMHU).

W3noxenue nUIIMTE YETKO U pa3bopyIHBo.

[Ipu oleHKe H3JIOKEHHUS ocoboe BHMMaHUE yjensercs CcoOOIeHHI0 TpeGoBaHMI
00BEMa M CAMOCTOATENNFHOCTH HAIMCAHUS M3JI0KEHHS, €ro COAEPIKaHUIO H JIOTHYHOCTH.




